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Foreword 



C ampus security and safety are important issues in postsecondary 
education today. Providing students nationwide with a safe 
environment in which to learn and keeping students, parents and 
employees well informed about campus security are goals that have 
been voiced by many groups. These goals were advanced by the 
Crime Awareness and Campus Security Act of 1990. The U.S. 
Department of Education (ED) is committed to ensuring that 
postsecondary institutions are in full compliance with this act, and 
that the enforcement of the act remains a priority. 

Compliance with this act, now known as the Jeanne Clery 
Disclosure of Campus Security Policy and Campus Crime Statistics 
Act, or Clery Act, provides students and families, as higher education 
consumers, with the information they need to make informed 
decisions. This handbook was designed to assist you, in a step-by- 
step and readable manner, in meeting the regulatory requirements of 
the Clery Act by guiding you through the regulations and explaining 
what they mean and what they require your institution to do. For 
example, this handbook contains references to specific sections of 
the regulations, highlights important information in side notes, and 
provides examples of documents that can be used as models for your 
institution. And, since no handbook could cover every situation, it 
also provides you with contact information if you need further 
assistance. 

We hope that you will find The Handbook for Campus Crime 
Reporting to be a useful tool in assisting you in complying with the 
Clery Act. We urge you to share the information it contains with 
everyone involved with Clery Act compliance at your institution. 
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Section 1: 

An Overview of 
Clay Act Compliance 



T his section is designed to give you an overall picture of what 
institutions must do to comply with the Clery Act. The introduction 
provides a brief overview of the handbook. Chapter 1 identifies the 
components involved in compliance, and Chapter 2 helps you to determine 
what compliance involves for your specific institution. 




Introduction 




S o... your institution has assigned to you the job of coordinating 
compliance with the Clery Act and you’d like to know more 
about what that means. Note that we’ve used the term “coordinate” 
here because this is not a one-person job. Most institutions will find 
it necessary to coordinate compliance activities with many people 
and offices throughout the campus community. This fact will 
become much clearer to you as you work your way through this 
handbook. 

You may be a security officer, an institutional research 
director, an administrative assistant or the president of the school. 
Your institution may occupy two rooms in a multistory building, 
several city blocks, or 100 acres surrounded by a small town. No 
matter what your administrative position or the size of your 
institution, you have essentially the same compliance responsibilities 
as every other institution that participates in federal Title IV student 
aid programs. (More about Title IV in Chapter 2.) 

Compliance with the Clery Act is not simply a matter of 
entering statistics into a Web site or publishing a brochure once a 
year. Compliance is a whole system of developing policy state- 
ments, gathering information from all the required sources and 
translating it into the appropriate categories, disseminating 
information, and, finally, keeping records. Many people at your 
institution — from the president on down — should be involved. 

This handbook is a compilation of current U.S. Department of 
Education (ED) guidelines. It also incorporates scenarios, examples, 
and issues discussed in multiple sessions of a working group 
composed of representatives of ED, the Federal Bureau of 
Investigation (FBI), the International Association of Campus Law 
Enforcement Administrators (IACLEA), Security on Campus (SOC), 
and various other stakeholders. 

The handbook will lead you through the process of 
compliance step-by-step. It may not have the answers to all your 
specific questions, but it will explain the why, what, who, when and 
how of Clery Act compliance. 
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This handbook will: 

• Provide you with a detailed discussion of Clery Act 
compliance, including sample policy statements, record- 
keeping forms and helpful practices; 

• Provide clear, step-by-step instructions for those of you 
with little or no experience complying with the Clery Act 
requirements; 

• Provide information for experienced individuals or offices 
to assist in satisfying compliance requirements; 

• Provide detailed discussions about how the regulations 
apply in certain situations; and 

• Provide examples of how to classify and count Clery Act 
crimes. 

This handbook will not: 

• Impact or change current Clery Act regulations in any 
way. 

• Supplant or replace the Higher Education Act of 1965 
(HEA). The HEA and its regulations take precedence if or 
when there are any differences between them and the 
handbook. Your institution is responsible for ensuring 
that it complies with any changes to the HEA and the 
regulations. 

• Discuss security issues that are not addressed in the 
regulations (e.g., how to increase funding for your 
institution’s security department). 

If you are experienced with Clery Act compliance, you may be 
asking yourself whether you actually need a campus crime reporting 
handbook. Maybe you’re wondering if you need to read it all the 
way through. If so, you will find that the handbook includes 
numerous suggestions that may make your task easier while 
providing complete information for everyone involved in Clery Act 
compliance. 

We suggest that you read this material carefully, think about 
how it applies to your situation, and then read it again. If you still 
have questions, understand that you are not alone. Many people who 
have been involved with this effort from the beginning still have 
questions. To address everyone’s concerns, an e-mail Help Desk has 
been established and can be accessed at 
CrimeHandbookQuestions@ed.gov. 



2 






What’s This All About 
Anyway? A Brief 
History of the Clery Act 
and a Description of 
Compliance Requirements 



Chapter 




1 



C hoosing a postsecondary institution is a major decision for 
students and their families. Along with academic, financial 
and geographic considerations, the issue of campus safety is 
a vital concern. In 1990, Congress enacted the Crime Awareness and 
Campus Security Act (Title II of Public Law 101-542), which 
amended the Higher Education Act of 1965 (HEA). This act 
required all postsecondary institutions participating in Title IV 
student financial aid programs to disclose campus crime statistics 
and security information. The act was amended in 1992, 1998 and 
2000. The 1998 amendments renamed the law the Jeanne Clery 
Disclosure of Campus Security Policy and Campus Crime Statistics 
Act in memory of a student who was slain in her dorm room in 1986. 
(See Appendix A for a detailed legislative history of the Clery Act.) 

The Clery Act requires higher education institutions to give 
timely warnings of crimes that represent a threat to the safety of 
students or employees, and to make public their campus security 
policies. It also requires that crime data are collected, reported and 
disseminated to the campus community and are also submitted to 
ED. The act is intended to provide students and their families, as 
higher education consumers, with accurate, complete and timely 
information about safety on campus so that they can make informed 
decisions. 



What Is Your Institution Obliged to Do? 

To be in compliance with Clery Act regulations, your 
institution has several obligations. These fall into three main 
categories: 1) policy disclosure; 2) records collection and retention; 
and 3) information dissemination. 
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1. Policy disclosure 

Your institution must provide your campus community and 
the public with accurate statements of its current policies and 
practices regarding: 

• Procedures for students and others to report criminal 
actions or other emergencies occurring on campus; 

• Security of and access to campus facilities; and 

• Campus law enforcement. 

The regulatory requirements regarding these policy statements 
are discussed in detail in Chapters 8 and 9 of this handbook. 



Local police statistics cite 
34CFR 668.46(c)(9) 



Crime log cite 
34 CFR 668.46(f) 



2. Records collection and retention 

Your institution is required to keep some campus records and 
to request records from law enforcement agencies. 

• You must keep records of crimes reported to campus 
security authorities. 

• Your institution must also make a reasonable good-faith 
effort to obtain certain crime statistics from appropriate 
law enforcement agencies to include in an annual security 
report and the Web-based report to ED. 

• If your institution maintains a campus police or 
security office, you are required to keep a daily crime log 
that must be open to public inspection. 

Suggestions for how to request data from local authorities can 
be found in Chapter 4. The crime log and its requirements, along 
with an example of a typical crime log, are discussed in detail in 
Chapter 6. Records-retention requirements are found in Chapter 10. 



Timely warning cite 
34 CFR 668.46(e) 



3. Information dissemination 

To provide campus community members with information 
necessary to make informed decisions about their safety, you must 
disseminate information in several ways. You must: 

• Provide a “timely warning” of any Clery Act crime that 
might represent an ongoing threat to the safety of students 
or employees; 
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• Provide access to your crime log during normal business 
hours; 

• Publish an annual security report and distribute it to all 
current students and employees, and inform prospective 
students and employees about the content and availability 
of the report; 

• Inform the campus community where to obtain 
information about registered sex offenders; and 

• Submit your institution’s crime statistics to ED through 
our Web-based data collection system. 

Requirements and suggestions for providing a timely warning 
report system are presented in Chapter 5. A complete discussion of 
the crime log can be found in Chapter 6. A detailed description of 
the requirements for the annual security report is found in Chapters 
7-10. Sex offender registry information is included in Chapter 9. 
Finally, Chapter 1 1 discusses the requirements of the report to ED. 



Annual security report cite 
34CFR 668.46(b) 



Annual submission cite 
34CFR 668.41(e)(5) 



Who Must Be Involved? 

All postsecondary institutions, both public and private, that 
participate in federal Title IV student aid programs are required to 
comply with the Clery Act regulations. Although Cl cry Act 

compliance is an institutional responsibility, full compliance is a 
campus-wide effort, and concerns all members of the campus 
community. Policy statements must be developed and crime reports 
must be collected from a wide variety of campus security authorities. 
These authorities include: 

• Campus police; 

• Non-police security staff responsible for monitoring 
campus property; 

• Individuals and offices designated by the campus security 
policies as those to whom crimes should be reported; and 

• Officials of the institution with significant responsibility 
for student and campus activities. 

A complete description of these requirements, including identifying 
campus security authorities, informing them of their responsibilities, 
and gathering appropriate data from them, is contained in Chapter 4. 



Campus security authority 
cite 

34CFR 668.46(a) 
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Note that all institutions receiving 
Title IV funds, whether or not they 
maintain any type of campus police 
or security department, are 
required to comply with the Clery 
Act. 



When Must These Things Happen? 

Compliance with the Clery Act is not a once-a-year event. As 
you by now are aware, many requirements must be satisfied before 
an institution can be considered in full compliance. Some 
requirements are ongoing, such as policy implementation, timely 
warnings, and crime log updating, while other requirements are less 
frequent, such as the annual security report and the crime statistics 
report that is submitted to ED. 

Table 1.1 is an overview of the basic requirements and time 
frames for the main components of compliance. The details and 
explanations for each requirement are contained in the remaining 
chapters in this handbook. Appendix B provides a checklist for 
Clery Act compliance. 



TABLE 1— COMPONENTS OF CLERY ACT COMPLIANCE 



What? 


When? 


To Whom? 


Chapter(s) 


Development, disclosure and 
implementation of all campus 
security policies. 


Routinely on an ongoing 
basis. 


All members of the campus 
community. 


8-9 


Timely warnings to alert the 
campus community about crimes 
that pose a serious or continuing 
threat to safety. 


Whenever there is a threat 
that a crime is ongoing or 
may be repeated (i.e., as soon 
as the infonnation becomes 
available). 


All members of the campus 
community. 


5 


*A daily crime log that lists, by 
date reported, all crimes reported 
to the campus police or security 
department. 


Updated daily as crimes are 
reported. 


Must be made available for 
public inspection without 
exception. 


6 


Annual security report 

containing campus security 
policy disclosures and crime 
statistics for the previous three 
years. 


Must be published and 
distributed annually by 
October 1 . There is no grace 
period. 


Current students and 
employees individually. 
Prospective students and 
employees notified of 
availability of report. 


7-10 


Report to ED of statistics for 
Clery Act crimes via designated 
Web site. 


Each fall, on the dates 
provided by ED in a letter to 
your institution. 


Made available for public 
inspection. 


11 



*A crime log is mandatory for all institutions that maintain a campus police or security department. 
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Before Moving On 

Now that you know the basics of Clery Act compliance, you 
need to be aware of the consequences of noncompliance. In addition 
to providing guidance on the implementation of Clery Act 
regulations and collecting and disseminating crime data to Congress 
and the public, the U.S. Department of Education is also responsible 
for monitoring compliance. 

ED can issue civil fines up to $27,500 per violation for a 
substantial misrepresentation of the number, location or nature of the 
crimes required to be reported. Final Review Determination Reports 
are public records. ED’s Program Review Guide can be accessed at 
www.ifap.ed.gov. 

It is therefore important that you read the following chapters 
carefully, think about how they apply to your situation, and then 
review them again. Use this handbook as a desk reference as you set 
up your policy and data collection system. Keep timely and 
complete records, and ask for help if necessary. 



Civil penalty cite 
20 U.S.C. 1092(f)(13) and 
1094(c)(3)(B) 
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Important Turns on the 
Road to Compliance: 
Campus Characteristics 
to Consider 




A lthough compliance requirements are essentially the same 
for all institutions, the route to satisfying them will not be 
the same for all. Ask yourself the following questions about 
your institution to determine the route you should take. 



Does My Institution Participate in 
Federal Title IV Programs? 

All public and private postsecondary institutions that 
participate in federal Title IV student aid programs must comply 
with the Clery Act regulations. Title IV institutions have signed 
Program Participation Agreements (PPAs) with ED to administer 
federal student aid programs. These programs include: Pell Grants; 
Federal Supplemental Educational Opportunity Grants (FSEOGs); 
the Federal Work Study Program; Federal Plus Foans; the Federal 
Family Education Foan Program (FFEFP); the Direct Foan Program; 
and the Feveraging Educational Assistance Partnership (FEAP). If 
you are not sure whether your institution participates in Title IV, 
contact your institution’s financial aid officer or chief executive 
officer. Note that: 

• Your institution must comply with Clery Act requirements 
beginning on the date your Program Participation 
Agreement goes into effect (i.e., the date it is signed by 
the secretary of education). 

For institutions that become Title IV eligible at times 
other than at the start of a calendar year, there are special 
considerations. Upon signing your PPA, you are required 
to develop policy statements, issue timely warning reports 
if necessary, and keep a crime log if your institution 
maintains a campus police or security department. 
However, you will need to contact ED’s School Eligibility 
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Channel (formerly the Office of Case Management and 
Oversight) for guidance regarding your institution’s 
statistical disclosure requirements. 

Crime statistics are disclosed each year for the previous 
three years. For example, if your institution became Title 
IV eligible in July 2004, you would not have collected any 
Clery Act crime statistics prior to that date. Because it 
takes some time and coordination to begin collecting 
crime statistics, you will need guidance in determining the 
date for which your institution is responsible for beginning 
its crime statistics reporting. The School Eligibility 
Channel will make this decision on a case-by-case basis. 
Contact information for the appropriate division is 
provided in Appendix C. 

• If your institution is Title IV eligible, but has a location or 
locations that serve students who are not receiving Title 
IV student aid, you must still comply with the Clery Act 
for all locations. The requirement is based on institutional 
eligibility, not location eligibility. 

• If your institution is not a Title IV institution or has a 
“deferment only” status (i.e., it does not provide student 
loans or grants through Title IV programs but does have 
students who are eligible to defer federal student loans 
while they are enrolled in your school), you are not 
required to comply with the Clery Act. 




If you have determined that your 
institution is not a Title IV 
institution, you are not required to 
comply with the Clery Act . If your 
institution is a Title IV institution, 
read on. 



Crime log cite 
34 CFR 668.46(f)(1) 



Does My Institution Maintain a Campus 
Police or Security Department? 

Most institutions with a campus setting have a campus police 
or security department. Some institutions choose not to provide 
these services with institution staff, and instead contract with a 
private company to handle campus security. Others have agreements 
with municipal, county or state law enforcement agencies for 
security services. It doesn’t matter if your security staff is paid by 
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your institution or by a contractor, or if you have one security officer 
or a police department. Any of these arrangements put your 
institution in the category of “having a security department.” 

If local law enforcement patrols on or near your campus, but 
your institution does not have an arrangement or contract with the 
police for this service, your institution is not required to maintain a 
crime log for Clery Act purposes. The campus security policy 
statement you disclose in your annual security report should indicate 
if your campus security personnel constitute a campus police or 
security department (more about this in Chapter 8). This is an 
important distinction because any institution that has a security 
department is required to maintain a crime log. 

If your institution has an individual or individuals with limited 
responsibility for campus security (e.g., someone monitoring access 
to a campus building by checking student IDs) but who do not 
constitute a police or security department, your institution is not 
required to maintain a crime log. If your institution does not 
maintain a police or security department, but leases classroom space 
in a building with security personnel employed or contracted by your 
landlord, you are not required to keep a daily crime log. The 
requirements of the crime log are detailed in Chapter 6. 




Does your institution maintain a 
police or security department? If 
so, you are required to keep a crime 
log. If not, your institution is not 
required to keep a crime log; 
however, you must meet all other 
Clery Act requirements. 



What Geographic Area Is Associated with 
My Campus? 

The Clery Act requires that institutions disclose statistics for 
offenses committed in certain geographic locations associated with 
the institution. For example, if a burglary is reported to the campus 
police, it should be included in the annual security report only if it 
occurred in one of the following locations: on campus, in or on a 
noncampus building or property, or on public property within or 
immediately adjacent to and accessible from the campus. All crimes, 
including hate crimes (discussed in Chapter 3), must be disclosed by 
geographic location. These locations have definitions specific to the 
Clery Act and are described in detail next. 



Geographic breakdown cite 
34CFR 668.46(c)(4) 
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Geographic definitions cite 
34CFR 668.46(a) 



On Campus 

Any building or property owned or controlled by an 
institution within the same reasonably contiguous geographic 
area and used by the institution in direct support of, or in a 
manner related to, the institution ’s educational purposes, 
including residence halls; and 

Any building or property that is within or reasonably 
contiguous to paragraph (1) of this definition, that is owned 
by the institution but controlled by another person, is 
frequently used by students, and supports institutional 
purposes (such as a food or other retail vendor). 

What does this mean? 

“On campus” is what most people traditionally think of as the 
main part or core of an institution. A building or property that an 
institution owns, rents or leases is considered to be “controlled by” 
the institution. A building or property that is owned by a third party 
that has a written contract with the institution is also considered to be 
controlled by the institution. “Reasonably contiguous” requires 
some judgment on the part of the institution. A building or property 
would be considered reasonably contiguous if: 1) it is in a location 
that you consider to be, and treat as, an integral part of your main or 
core campus; and 2) it is covered by the same security policies as 
that campus. Therefore, on-campus includes buildings and property 
that are in the same general location and that fit into one of two 
types: 



a) Owned or controlled by the school and used to meet or 
support the school’s educational purposes. This includes 
residence halls. Examples of other buildings or property 
are: 



• Buildings that house classrooms and labs. 

• Buildings that house administrative offices such as 
financial aid, business and admissions. 

• Fraternity and sorority houses. This includes only 
those houses located on campus that are owned or 
controlled by the institution. This does not include 
fraternity or sorority houses on campus that are 
owned or controlled by the fraternity or sorority. In 
cases where the institution owns the property, but the 
fraternity or sorority controls the building, the house 
is considered on campus. The institution’s ownership 
of the property takes precedence over the student 
organization’s control. Note that this rule of 
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ownership having precedence over control applies 
only to fraternity or sorority houses. 

• Student activity centers. 

• Health clinics. 

• Storage facilities (e.g., facilities used to store lab 
equipment or building supplies). 

b) Owned but not controlled by the school, frequented by 

students, and used to support the institution’s purposes. 

Examples are: 

• Food vendors; and 

• Book stores. 

“Dormitories or other residential facilities for students on 
campus” is a subset of the on-campus category. Institutions must 
disclose the total number of on-campus crimes, including those in 
dorms or other residential facilities for students on campus, and must 
also make a separate disclosure limited to the number of crimes 
occurring in student dorms or residential facilities on campus. As a 
subset, the number of crimes reported for dormitories or other 
residential facilities must be less than or equal to the number of 
reported crimes for the on-campus category. 

Do not include faculty-only residence facilities in this 
category. Faculty housing that is owned or controlled by the 
institution and which is located within the confines of the campus 
falls under the on-campus category only. 

If your institution does not have dormitories or residential 
facilities for students on campus, you may omit this location from 
the statistical section of your annual security report. You must, 
however, provide an explanation clearly stating that your institution 
does not have such facilities. Note that if your institution has 
dormitories or other facilities for students on campus, you must 
include this location in your statistical disclosure even if there were 
no crimes reported there. You should enter a zero (0) for each type 
of crime. Do not leave blanks and do not omit the residential 
location from your disclosure. 



34CFR 668.46(c)(4)(ii) 



A Noncampus Building or Property 

Any building or property owned or controlled by a student 
organization that is officially recognized by the institution; or 



34 CFR 668.46(c)(4)(iii) and 
definitions 
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Any building or property owned or controlled by an institution 
that is used in direct support of, or in relation to, the 
institution ’s educational purposes, is frequently used by 
students, and is not within the same reasonably contiguous 
geographic area of the institution. 

What does this mean? 

Any building or property that is either owned or controlled by 
an officially recognized student organization is considered to be a 
“noncampus” location. Whether the building or property is located 
on campus or off campus is irrelevant. If it is owned or controlled by 
a recognized student organization, it is noncampus for Clery Act 
purposes. 

Use the following guidelines to help you determine whether 
crimes reported for a fraternity or sorority house are classified as on 
campus or noncampus. 

For an on-campus crime: 

• The building is owned or controlled by the institution and 
is located within the confines of the main campus; 

• The building is owned by the institution, but controlled by 
a fraternity or sorority, and located within the confines of 
the main campus; and 

• The property (land) is owned by the institution, the house 
is owned or controlled by the fraternity or sorority, and the 
building is located within the confines of the main 
campus. 

For a noncampus crime, the building is: 

• Owned or controlled by the institution and is located off 
campus; 

• Owned or controlled by a student organization and is 
located within the confines of the main campus; 

• Owned or controlled by a student organization and is 
located off campus; and 

• Owned by the institution, but controlled by a fraternity or 
sorority, and is located off campus. 

The second part of the noncampus definition includes any 
building or property not part of the main campus, but not constituting 
a separate campus. Note that a building or property must meet all 
three of the criteria for this classification: 1) owned or controlled by 
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the institution; 2) used for its educational purposes; and 3) frequently 
used by students. 

Examples of properties typically meeting the requirements of 
noncampus properties are: 

• Research facilities. 

• University-owned hospitals. 

• An off-campus student housing facility owned by a third 
party that has a written contract with your institution to 
provide student housing. It does not matter whether the 
rent is paid to the third party by the institution on behalf of 
the students or directly by the students (if there is no 
written contract with the institution, there is no 
requirement to disclose offenses occurring there). 

• A student residential facility owned or controlled by the 
institution, but not located within the same reasonably 
contiguous geographic area of the institution. 

• A publicly owned athletic stadium that is leased by the 
institution for its football games. Report crimes that occur 
during the time the facility is used by your students. If 
your institution leases parking space associated with this 
facility, you must also disclose reports of crimes occurring 
there during the time of use by your institution. 

• Institutionally owned research vessels carrying students 
participating in institutional programs. 

• A site owned or controlled by your institution where a 
student does an internship, externship, clinical training or 
student teaching. If your institution offers additional 
classes for students in a rented or leased location, your 
disclosure requirements are determined by the time 
covered in the contract. For example, if you lease a floor 
of a building on Tuesdays and Thursdays between the 
hours of 6:00 a.m. and 10:00 p.m., you must disclose all 
Clery Act crimes that occur in that space on Tuesdays and 
Thursdays between 6:00 a.m. and 10:00 p.m. 

If your contract gives you use of that same floor of the 
building on Tuesdays and Thursdays for 24 hours each 
day, you must disclose crimes occurring there during that 
period of time. It does not matter whether or not your 
students were using the space during the time the crimes 
occurred. In addition, if there is additional space 
associated with the leased or rented space (e.g., stairwell, 
hallway or lobby that must be used to enter and leave the 
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room), you must also disclose any reports of crimes 
occurring there during the time covered by your contract. 

Examples of properties not considered noncampus: 

• If a group of your students goes on an overnight trip to see 
a play and rents hotel rooms, you do not have to disclose 
crimes that occur in the rooms. Regardless of whether this 
is a school-sponsored trip and regardless of who rents the 
rooms (i.e., the students or the institution), such 
accommodations do not fit the “frequently used by 
students” criterion. 

• If a group of your students get together every weekend to 
visit a nearby city, and the students rent hotel rooms at the 
same hotel each time, you do not have to disclose crimes 
that occur in the hotel rooms because this is not an 
institution-sanctioned event and the institution has no 
control over that space. 

• A coffee house located just off campus that is frequented 
daily by students is not controlled by the institution, and 
you do not need to disclose crimes occurring there. 

• If your institution sponsors classes for inmates at a prison 
facility, you are not required to disclose offenses from this 
location because your institution does not own or control 
that space. 

• If your institution owns the land on which a public 
elementary, middle or high school is located, you do not 
have to disclose crime statistics from that location because 
it is not used for your institution’s educational purposes. 

• If your institution sends student teachers to a public 
elementary, middle or high school that is not owned or 
controlled by your institution, you are not required to 
disclose crimes committed there. If, however, your 
institution sends student teachers to an elementary, middle 
or high school that is owned or controlled by your 
institution, you are required to disclose crimes committed 
there. 

• If your institution owns an apartment building and rents 
apartments only to faculty members, you are not required 
to disclose crimes committed there because the building is 
not frequently used by students. However, if these same 
apartments are rented to students, as well as to faculty, or 
are rented strictly to students, you are required to disclose 
offenses at that location. 
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• If your institution has “preferred leasing,” that is, you 
steer students toward recommended off-campus housing, 
but this housing is neither owned nor controlled by the 
institution, you are not required to disclose crimes 
occurring there. 



If your institution does not have any noncampus buildings 
or property associated with it, you may omit this location from the 
statistical portion of your annual security report. You must provide 
an explanation clearly stating that your institution does not have such 
buildings or property. 

Note that if your institution does have noncampus buildings or 
property, you must include these locations in your statistical 
disclosure even if no crimes were reported there. You should enter a 
zero (0) for each type of crime. Do not leave blanks and do not omit 
this location from your report. 

Crimes committed on field trips sponsored by an institution 
are not included in an institution’s Clery Act statistics unless the field 
trip was to a noncampus building or property owned or controlled by 
the institution. 



On Public Property 

All public property, including thoroughfares, streets, 
sidewalks, and parking facilities, that is within the campus, or 
immediately adjacent to and accessible from the campus. 

What does this mean? 

You are required to disclose offenses that occur on public 
property (property not owned or controlled by your institution and 
not private residences or businesses). Only the public property that is 
within your campus, or next to or bordering your campus and that is 
easily accessible from your campus, is included in this definition 
(i.e., not public property for the entire jurisdiction surrounding your 
institution). For example, a thoroughfare such as a highway that is 
immediately adjacent to your institution but is separated by a fence 
or other manmade barrier would not be included in this definition 
because it is not accessible from your campus. Include the sidewalk 
across the street from your campus, but do not include public 
property beyond the sidewalk. Include publicly owned or municipal 
parking facilities. The Clery Act does not require you to disclose 
crime statistics for public property that surrounds noncampus 
buildings or property. 



34CFR 668.46(c)(4)(iv) and 
definitions 




You are 
not required to 
disclose crime 
statistics for 
public property 
that surrounds 
noncampus 
buildings or 
property. 
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Suppose the public property immediately adjacent to an 
institution is a park or similar type of area that extends farther than 
“immediately adjacent” to your campus. How do you know just how 
much of this property to include for purposes of Clery Act reporting? 

If a park is gated on the side or sides that border your campus, 
and is, therefore, not accessible from the campus, crimes committed 
there are not disclosed. However, if that same park is not gated, it is 
considered accessible, and crimes committed there are considered to 
have occurred “on public property.” They are, therefore, disclosed. 
If the gate to the park is open during specific times and the park is 
then accessible from your campus, you must disclose crimes 
occurring there for the applicable time period. 

For such parks or comparable public areas, we suggest that 
you use one mile from your campus borders as your guide. One mile 
is considered by ED to be a reasonable walking distance from a 
campus. If your institution has special concerns about areas that 
extend beyond this parameter, you may provide additional 
information. Note that this one-mile suggestion applies only to 
public parks or other comparable areas. It does not apply to all 
public property. 

One of the intentions of providing this information to students 
and others is to allow comparisons between areas where institutions 
are located. It is important, therefore, that all institutions define “on 
public property” in a similar manner. 

While the use of a map is not required by Clery Act 
regulations, some institutions choose to provide a map to help the 
campus community better understand where reported crimes were 
committed. A map may be used only if it presents an accurate picture 
of the geographic locations it depicts. As such, it is imperative that 
you update your map with each annual security report, as necessary. 
If you are reporting for separate campuses and choose to use maps, 
you must provide a separate map for each campus. A sample map is 
included in Appendix D. 



We advise you to keep careful track of your institution’s real 
estate transactions throughout the year because they may affect 
disclosure obligations. If after reading this handbook, you are still 
unsure how a building or property fits into the Clery Act geographic 
locations, e-mail CrimeHandbookQuestions@ed.gov for help. 




Do you know how each geographic 
location applies to your institution? 
Getting this right is one of the keys 
to accurate crime reporting. 
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Does My Institution Have Any Separate 
Campuses? 

Since the whole point of disclosing crime statistics is to make 
sure that people are better informed about safety in their local 
environments, Clery Act requirements must be met individually for 
each separate campus. The definition of separate campus is broad 
and encompasses many kinds of campuses. A separate campus, by 
definition, is an additional location such as a branch, school or 
administrative division that is not reasonably geographically 
contiguous with the main campus. 

A branch campus is a specific ED designation. It is defined as 
a location of an institution that is geographically apart and 
independent of the main campus of the institution. A location of an 
institution is considered independent of the main campus if the 
location is permanent in nature, offers courses in educational 
programs leading to a degree or other recognized educational 
credential, has its own faculty and administrative or supervisory 
organization, and has its own budgetary and hiring authority. 

For Clery Act purposes, an administrative division of an 
institution is an academic division that offers an organized program 
of study but is not geographically contiguous to the campus. 
Administrative divisions include schools of business, law, medicine 
or nursing, which have separate facilities and administrative offices. 
Therefore, if you have one main campus, a branch campus and a 
satellite location, all three must comply separately with the Clery 
Act. 



Separate campus cite 
34CFR 668.46(d) 



Branch campus definition 
cite 

34CFR 600.2 



Although this covers most multilocation institutions, some less 
typical cases deserve further clarification. 

• Separate Clery Act compliance is required both for U.S.- 
owned foreign institutions as well as branches of domestic 
institutions that are located abroad. 

• If your institution sends students to study abroad or to 
exchange programs at institutions that you do not own or 
control, you are not required to disclose crimes occurring 
there. 

• If your institution shares a campus with another Title IV 
institution, each must comply separately. Do not divide 
the property for reporting purposes. 

• If your institution has multiple campuses each located in 
different geographically separate buildings that are rented 
or leased by your institution, compliance requirements 
must be met separately for each location. If your 
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institution does not rent or lease the entire building, you 
are to disclose only crimes that occur in the space your 
institution occupies for the time you rent or lease that 
space. Remember to disclose reports of crimes occurring 
on public property for each location. 

• If your institution’s campus consists solely of rented 
classroom space on the campus of another institution, you 
must disclose crimes that occur in that classroom space 
while it is occupied by your students. 

• If your institution has an additional location that offers on- 
line distance education only, that location is not required 
to comply with the Clery Act. 

If the situation at your institution is different than any of the 
abovementioned examples, e-mail 

CrimeHandbookQuestions@ed.gov for assistance before making any 
reporting decisions. 



’iO ^ oes y° ur institution have any 
ii separate campuses? If the answer is 

jfmgC* yes, keep this in mind as you 
T Wk continue reading this handbook. 

JL' Each separate campus requires 

separate Clery Act compliance. 



Now, let’s talk about just exactly what crimes need to be 
disclosed and how they should be categorized. 
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Section 2: 
Crime Data 



N ow that you have read an overview of Clery Act compliance, the next 
step is to familiarize yourself with the crime data you need to disclose. 
This information is applicable to timely warnings, the crime log, the annual 
security report, and the Web-based report to ED. 

We will take it step-by-step. Chapter 3 discusses how to classify 
crimes, while Chapter 4 addresses how to collect crime data from various 
sources. Note that while the discussion of each type of crime includes a 
statement about how the crime is counted, a detailed explanation of counting 
crimes is provided in Chapter 7. 




This page intentionally left blank. 




Knowing W hat to 
Disclose: Classifying and 
Defining Clery Act Crimes 



Chapter 
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Y our institution is required to disclose crime statistics based on 
four factors: 1) where the crime occurred; 2) the type of crime; 
3) to whom the crime was reported; and 4) when the crime was 
reported. Chapter 2 discussed the applicable geographic locations — 
on campus, in or on noncampus buildings or property, or on public 
property within or immediately adjacent to and accessible from your 
campus. This chapter focuses on the specific Clery Act crimes you 
must disclose, and how they are defined. 

First, you must know what this law means by disclosing 
“crimes.” You are required to disclose reported crimes. A crime is 
reported when it is brought to the attention of a campus security 
authority or the local police by a victim, witness, other third party, or 
even the offender. An institution must disclose crime reports 
regardless of whether any of the individuals involved in either the 
crime itself, or in the reporting of the crime, are associated with the 
institution. 

If the individual receiving the crime information believes it 
was provided in good faith, he or she should document this as a 
crime report. In good faith means there is a reasonable basis for 
believing that the information is not simply rumor or hearsay. That 
is, there is little or no reason to doubt the validity of the information. 

What you must disclose, therefore, are statistics from reports 
of alleged criminal incidents. It is not necessary for the crime to 
have been investigated by the police or a campus security authority, 
nor must a finding of guilt or responsibility be made. If the 
institution is in doubt as to whether a crime has been reported, the 
institution should rely on the judgment of law enforcement 
professionals. 




A crime is 
reported when 
it is brought to 
the attention 
of a campus 
security 
authority or 
the local police 
by a victim, 
witness, other 
third party, or 
even the 
offender. 
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The Clery Act requires institutions to disclose three general 
categories of crime statistics: 

1. Types of Offenses — Criminal Homicide, including: 

a) Murder and Non-Negligent Manslaughter; and 

b) Negligent Manslaughter; Sex Offenses including: 
a) forcible, and b) non-forcible; Robbery; Aggravated 
Assault; Burglary; Motor Vehicle Theft; and Arson. 

2. Hate Crimes — Disclose whether any of the above- 
mentioned offenses, or any other crimes involving bodily 
injury, were hate crimes; and 

3. Arrests and Referrals for Disciplinary Action for illegal 
weapons possession and violation of drug and liquor laws. 



UCR Definitions cite 
34 CFR 668.46(c)(7) 




required to report 
offenses, not the 
findings of a 
court, coroner, 
or jury, or the 
decision of a 
prosecutor. 

Classify and 
count crimes from 
the records of 
calls for service, 
complaints and 
investigations. 



How Are Clery Act Crimes Defined? 

It is very important that you pay careful attention to crime 
definitions in order to classify crimes properly so that your statistical 
disclosures are in compliance with the Clery Act. The definitions are 
taken from the Federal Bureau of Investigation’s (FBI’s) Uniform 
Crime Reporting Handbook (UCR) as required by Clery Act 
regulations. Keep in mind that the regulations state that institutions 
must use the UCR for defining and classifying crimes. The 
regulations do not state that Clery Act crime reporting must meet all 
UCR standards. 

You are required to report offenses, not the findings of a court, 
coroner, or jury, or the decision of a prosecutor. Classify and count 
crimes from the records of calls for service, complaints and 
investigations. 

Note that crime definitions appear in italics. Much of the 
wording for the discussion following the definitions is taken directly 
from the UCR. Although the Clery Act does not require a breakdown 
of crime statistics into subcategories (e.g., Burglary-Forcible Entry, 
Burglary-Unlawful Entry-No Force, and Burglary-Attempted 
Forcible Entry), this information from the UCR is provided in this 
handbook to help you determine what to include in the overall crime 
classification (e.g., Burglary). Some of the crime examples are 
adapted from the UCR , while others were created for this handbook. 
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Types of Offenses 

1. Criminal homicide. These offenses must be separated 
into two categories: Murder and Non-Negligent Manslaughter, and 
Negligent Manslaughter. 

Murder and Non-Negligent Manslaughter is defined as the 

willful (non-negligent) killing of one human being by another. 

As a general rule, any death caused by injuries received in a 
fight, argument, quarrel, assault or commission of a crime is 
classified as Murder and Non-Negligent Manslaughter. You must 
not classify the following as Murder and Non-Negligent 
Manslaughter: suicides, fetal deaths, traffic fatalities, accidental 

deaths, assaults to murder and attempts to murder. 

Suicides, traffic fatalities and fetal deaths are excluded; 
however, some accidental deaths are classified as Manslaughter by 
Negligence and will be addressed later. Attempts and assaults to 
murder must be classified as aggravated assaults. 

Situations in which a victim dies of a heart attack as the result 
of a crime are not classified as criminal homicide. A heart attack 
cannot, in fact, be caused at will by an offender. Even in instances 
where an individual is known to have a weak heart, there is no 
assurance that an offender can cause sufficient emotional or physical 
stress to guarantee that the victim will suffer a fatal heart attack. 

Certain willful killings are classified as justifiable or 
excusable. In the UCR, justifiable homicide is defined as and limited 
to the killing of a felon by a peace officer in the line of duty, or the 
killing of a felon during the commission of a felony, by a private 
citizen. Note that justifiable homicide is not a Clery Act crime. 

For Clery Act purposes, crime counts are based on incidents 
reported. Do not classify a killing as justifiable or excusable solely 
on the claims of self-defense or on the actions of a coroner, 
prosecutor, grand jury or court. Report the willful (non-negligent) 
killing of one individual by another, not the criminal liability of the 
person or persons involved. Count one offense per victim. 
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Examples of Murder and Non-Negligent Manslaughter 



Scenario 1: A gunman enters a classroom on campus and kills two students and a faculty member 
before being subdued and arrested. This is classified as three on-campus Murder and Non-Negligent 
Manslaughter statistics. 

Scenario 2: Two groups of students get into an argument in a campus parking lot. Jim punches Joe 
and causes him to hit his head on a concrete sidewalk, inflicting severe head trauma. Two days later, 
Joe dies. This is classified as one on-campus Murder and Non-Negligent Manslaughter statistic. 

Scenario 3: A husband and wife have an argument at a married student housing facility owned by 
the institution that is five miles from campus, and the wife shoots and kills her husband. This is 
classified as one noncampus Murder and Non-Negligent Manslaughter statistic. 

Scenario 4: A non-student is shot and killed during an armed robbery on a city-owned sidewalk in 
front of a campus building. This is classified as one public property Murder and Non-Negligent 
Manslaughter statistic. 

Scenario 5: Two students get into an argument at a popular off-campus bar. Bob attacks Brad with a 
broken bottle and Brad pulls out a gun and kills Bob. Do not include this incident in your annual 
security report, as it occurred at a private facility off campus. 



Negligent Manslaughter is defined as the killing of another 
person through gross negligence. 

As a general rule, any death caused by the gross negligence of 
another is classified as Negligent Manslaughter. Deaths of persons 
due to their own negligence, accidental deaths not resulting from 
gross negligence, and traffic fatalities, are not included in the 
category Negligent Manslaughter. The findings of a court, coroner’s 
inquest, etc., do not affect classifying or counting; these are law 
enforcement statistics. Count one offense per victim. 



Example of Negligent Manslaughter 

Scenario: Two students are handling a gun at an on-campus fraternity house owned by the 

institution, and one “jokingly” points the gun at the other. Jim fires the gun, and Mike is killed. Jim 
claims no knowledge of the gun being loaded. This is classified as one Negligent Manslaughter in the 
on-campus category and in the on-campus student housing category. 








Chapter 3-Knowing What to Disclose 



2. Sex offenses. For sex offenses only, definitions from the 
FBI’s National Incident-Based Reporting System (NIBRS) Edition 
of the UCR are used. These offenses must be separated into two 
categories: forcible and non-forcible. Do not differentiate between 
attempted and completed sex offenses in your statistical disclosures. 
For all sex offenses, count one offense per victim. 

Sex Offenses — Forcible is defined as any sexual act directed 
against another person, forcibly and/or against that person ’s will; or 
not forcibly or against the person ’s will where the victim is 
incapable of giving consent. There are four types of forcible sex 
offenses: 



• Forcible Rape is the carnal knowledge of a person, 
forcibly and/or against that person 's will; or not forcibly 
or against the person 's will where the victim is incapable 
of giving consent because of his/her temporary or 
permanent mental or physical incapacity (or because of 
his/her youth). This offense includes the forcible rape of 
both males and females. 

In cases where several offenders rape one person, count one 
forcible rape. Do not count the number of offenders. 

If force was used or threatened, the crime should be classified 
as forcible rape, regardless of the age of the victim. If no force or 
threat of force was used and the victim was under the statutory age of 
consent, the crime should be classified as statutory rape. The ability 
of the victim to give consent must be a professional determination by 
a law enforcement agency. 

• Forcible Sodomy is oral or anal sexual intercourse with 
another person, forcibly and/or against that person's will; 
or not forcibly or against the person's will where the 
victim is incapable of giving consent because of his/her 
youth or because of his/her temporary or permanent 
m ental or physical incapacity. 

• Sexual Assault With an Object is the use of an object or 
instrument to unlawfully penetrate, however slightly, the 
genital or anal opening of the body of another person, 
forcibly and/or against that person 's will; or not forcibly 
or against the person 's will where the victim is incapable 
of giving consent because of his/her youth or because of 
his/her temporary or permanent mental or physical 
incapacity. An object or instrument is anything used by 
the offender other than the offender’s genitalia. Examples 
are a finger, bottle, handgun, stick, etc. 
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• Forcible Fondling is the touching of the private body 
parts of another person for the purpose of sexual 
gratification, forcibly and/or against that person's will; 
or, not forcibly or against the person's will where the 
victim is incapable of giving consent because of his/her 
youth or because of his/her temporary or permanent 
mental incapacity. Forcible fondling includes “indecent 
liberties” and “child molesting.” 

UCR State Program Bulletin 02-1, 

March 2002, pg. 36 



Examples of Forcible Sex Offenses 

Scenario 1: A female student reports that she was forcibly raped by an unidentified male while 
jogging along a campus trail. This is classified as one on-campus Forcible Sex Offense. 

Scenario 2: A female student reports that her ex-boyfriend had sex with her in her residence hall 
room while she was unconscious after a night of drinking alcohol. This is classified as one Forcible 
Sex Offense in both the on-campus category and in the on-campus student housing category. 

Scenario 3: A male student reports that another male student fondled him in a campus building. This 
is classified as one on-campus Forcible Sex Offense. 

Scenario 4: A female student reports to the campus police that she was forcibly raped in her car in a 
parking lot on her school’s campus by students from another college. This is classified as one on- 
campus Forcible Sex Offense. 

Scenario 5: Three female students report that they were each raped by five male students at an off- 
campus fraternity house owned by the fraternity. Each male raped each of the female students. This is 
classified as three noncampus Forcible Sex Offenses. 

Scenario 6: A female student reports that an unknown male attempted to rape her on a city-owned 
sidewalk outside a classroom building on campus, but that he was frightened away by another 
pedestrian before completing the attack. This is classified as one public property Forcible Sex 
Offense. 

Scenario 7: A male student slipped a date rape drug into a female student’s drink at a noncampus 
fraternity house. Before he could lure the victim away from her friends, however, someone noticed 
what he had done and summoned the police. A police officer found the drug and identified the 
suspect. He determined that the suspect had administered the date rape drug with the intent to 
incapacitate the woman and commit a sexual assault. This is classified as one noncampus Forcible 
Sex Offense. 

Scenario 8: A male student slipped a date rape drug into a female student’s drink at a noncampus 
fraternity house. Before he could lure the victim away from her friends, however, someone noticed 
what he had done and summoned the police. A police officer ascertained that a student had slipped a 
date rape drug into another student’s drink, but the officer was unable to determine the perpetrator’s 
intent. Because the investigating officer was unable to determine intent, the incident cannot be 
counted as a forcible sex offense. The UCR program considers a date rape drug a poison; therefore, 
this is classified as one noncampus Aggravated Assault (defined in detail later in this chapter.) 
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Sex Offenses — Non-forcible are incidents of unlawful, non- 
forcible sexual intercourse. Only two types of offenses are included 
in this definition: 

• Incest is non-forcible sexual intercourse between persons 
who are related to each other within the degrees wherein 
marriage is prohibited by law. 

• Statutory Rape is non-forcible sexual intercourse with a 
person who is under the statutory age of consent. If force 
was used or threatened, or the victim was incapable of 
giving consent because of his/her youth, or temporary or 
permanent mental impairment, the offense should be 
classified as forcible rape, not statutory rape. 



Example of a Non-Forcible Sex Offense 

A 21 -year-old student has sex with a 15-year-old juvenile in the student’s on-campus apartment. 
There is no use of force or threat of force (the statutory age of consent is 16). This is classified as one 
Non-Forcible Sex Offense both in the on-campus category and in the on-campus student housing 
category. 



In reporting non-forcible sex offenses, it’s important to 
remember the following: 

• Not all sex offenses are disclosed under the Clery Act. 
(For example, sexual harassment, voyeurism and indecent 
exposure are not reportable offenses under the Clery Act.) 

• The only non-forcible sex offenses reportable under the 
Clery Act are incest and statutory rape. There are no 
exceptions. 

We recommend that during a training session: 1) the 

definition of non-forcible sex offenses should be emphasized for 
those individuals to whom crimes are reported; and 2) your 
institution should double-check all reports of non-forcible sex 
offenses to confirm that they fit the Clery Act definition. This does 
not mean you should investigate the offense. Just confirm that the 
description of the offense in the report fits the definition of either 
incest or statutory rape. 

The statutory age of consent differs by state. For example, in 
Maryland, the statutory age of consent is 14 years of age (which 
means the victim must be under 14), and the offender must be at 
least four years older than the victim. In Nevada, a victim is 
someone under age 16, and an offender is someone over age 18. We 
recommend that you consult your state’s statutes to determine the 
statutory age of consent. 
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3. Robbery. Robbery is the taking or attempting to take 
anything of value from the care, custody, or control of a person or 
persons by force or threat of force or violence and/or by putting the 
victim in fear. 

Robbery is a vicious type of theft in that it is committed in the 
presence of the victim. The victim, who usually is the owner or 
person having custody of the property, is directly confronted by the 
perpetrator, and is threatened with force or is put in fear that force 
will be used. Robbery involves a theft or larceny, but is aggravated 
by the element of force or threat of force. 

Because some type of assault is an element of the crime of 
robbery, an assault must not be reported as a separate crime as long 
as it was performed in furtherance of the robbery. However, if the 
injury results in death, a homicide offense must be reported. 

Armed robbery includes incidents commonly referred to as 
stickups, hijackings, holdups, heists, carjackings, etc. Carjackings 
are robbery offenses in which a motor vehicle is taken through force 
or threat of force. In such case, following the Hierarchy Rule, report 
only a robbery, not a motor vehicle theft. (The Hierarchy Rule is 
discussed in Chapter 7.) Robberies wherein only personal weapons 
such as hands, fists and feet, are used or threatened to be used, may 
be referred to as strong-arms or muggings. 

The UCR considers a weapon to be a commonly known 
weapon (a gun, knife, club, etc.) or any other item which, although 
not usually thought of as a weapon, becomes one in the commission 
of a crime. Classify crimes involving pretended weapons or those in 
which the weapon is not seen by the victim, but the robber claims to 
possess one, as Armed Robbery. Should an immediate on-view 
arrest provide that there is no weapon involved, classify the offense 
as Strong-Armed Robbery. 

Guard against using the public’s terminology, such as 
“robbery of an apartment” or “safe robbery” when classifying a 
robbery offense, inasmuch as the public is referring to a burglary 
situation. 

In analyzing Robbery, the following subheadings are used: 

• Firearm. Include robberies in which any firearm is used 
as a weapon or employed as a means of force to threaten 
the victim or put the victim in fear. Attempts are included 
in this category. 

• Knife or cutting instrument. Include robberies in which 
a knife, broken bottle, razor, ice pick or other cutting or 
stabbing instrument is employed as a weapon or as a 
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means of force to threaten the victim or put the victim in 
fear. Attempts are included in this category. 

• Other dangerous weapon. Include robberies in which a 
club, acid, explosive, brass knuckles, Mace, pepper spray 
or other dangerous weapon is employed or its use is 
threatened. Attempts are included in this category. 

• Strong-arm — hands, fists, feet, etc. Include muggings 
and similar offenses in which only personal weapons such 
as hands, arms, feet, fists and teeth are employed or their 
use is threatened to deprive the victim of possessions. 

In the absence of force or threat of force, as in pocket-picking 
or purse-snatching, the offense must be classified as Larceny-Theft 
rather than robbery. However, if in a purse-snatching or other such 
crime, force or threat of force is used to overcome the active 
resistance of the victim, the offense must be classified as Strong-Arm 
Robbery. 

In any instance of Robbery, count one offense for each 
distinct operation (i.e., incident), including attempts. Do not 

count the number of victims robbed, those present at the robbery, or 
the number of offenders when counting this crime. 



Example of Robbery 

Two students returning to campus from a night at a local bar are approached by three armed men on a 
city sidewalk outside their residence hall and asked to hand over their wallets. The students comply, 
and the three armed men leave without harming the students. This is classified as one Robbery on 
public property. 



4. Aggravated Assault. Aggravated assault is an unlawful 
attack by one person upon another for the purpose of inflicting 
severe or aggravated bodily injury. This type of assault usually is 
accompanied by the use of a weapon or by means likely to produce 
death or great bodily harm. 

The UCR considers a weapon to be a commonly known 
weapon (a gun, knife, club, etc.) or any other item which, although 
not usually thought of as a weapon, becomes one in the commission 
of a crime. 

The categories of Aggravated Assault include assaults or 
attempts to kill or murder; poisoning; assault with a dangerous or 
deadly weapon; maiming; mayhem; assault with explosives; and 
assault with disease (as in cases when the offender is aware that 
he/she is infected with a deadly disease and deliberately attempts to 
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inflict the disease by biting, spitting, etc.). All assaults by one 
person upon another with the intent to kill, maim or inflict severe 
bodily injury with the use of any dangerous weapon are classified as 
Aggravated Assault. It is not necessary that injury result from an 
aggravated assault when a gun, knife or other weapon that could 
cause serious personal injury is used. 

Occasionally, it is the practice of local jurisdictions to charge 
assailants in assault cases with assault and battery, disorderly 
conduct, domestic violence or simple assault, even though a knife, 
gun or other weapon was used in the incident. This type of offense 
must be classified as Aggravated Assault. For all types of 
Aggravated Assault, count one offense per victim. 

• Aggravated Assault — Firearm. Include all assaults in 
which a firearm of any type is used or is threatened to be 
used. Assaults with revolvers, automatic pistols, 
shotguns, zip guns, rifles, etc., are included in this 
category. 

• Aggravated Assault — Knife or Cutting Instrument. 

Include assaults wherein weapons such as knives, razors, 
hatchets, axes, cleavers, scissors, glass, broken bottles and 
ice picks are used as cutting or stabbing objects, or when 
their use is threatened. 

• Aggravated Assault — Other Dangerous Weapon. 

Include assaults resulting from the use or threatened use of 
any object as a weapon in which serious injury does or 
could result. The weapons in this category include, but are 
not limited to: Mace, pepper spray, clubs, bricks, jack 
handles, tire irons, bottles or other blunt instalments used 
to club or beat victims. Attacks by explosives, acid, lye, 
poison, scalding, burnings, etc., are also included in this 
category. 

• Aggravated Assault — Hands, Fists, Feet, Etc. — 
Aggravated Injury. Include only the attacks using 
personal weapons such as hands, arms, feet, fists and teeth 
that result in serious or aggravated injury. Consider the 
seriousness of the injury as the primary factor in 
establishing whether the assault is aggravated or simple. 
Classify the assault as aggravated if the personal injury is 
serious (broken bones, internal injures or stitches 
required). On the other hand, classify the offense as a 
simple assault if the injuries are not serious (abrasions, 
minor lacerations or contusions) and require no more than 
usual first-aid treatment. 
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An Aid for Classifying Assaults 

Careful consideration of the following factors should assist in 
classifying assaults: 



• The type of weapon employed or the use of an object as a 
weapon; 

• The seriousness of the injury; and 

• The intent of the assailant to cause serious injury. 



Often, the weapon used or the extent of the injury sustained 
will be the deciding factor in distinguishing aggravated from simple 
assault. In only a limited number of instances should it be necessary 
to examine the intent of the assailant. 

Prosecutorial policy in a jurisdiction must not dictate 
classification of an assault. Examine and classify assaults according 
to the standard UCR definitions, regardless of whether they are 
termed misdemeanors or felonies by local definitions. 

Aggravated assault is a troublesome crime to classify. If a 
number of persons are involved in a dispute or disturbance, and the 
aggressors cannot be distinguished from the victims, count the 
number of persons assaulted as the number of offenses. 



UCR State Program Bulletin 
99-1, Massachusetts, 

J anuary 1999 



Examples of Aggravated Assault 

Scenario 1: Sarah and Anne had a heated argument at a party at a sorority house owned by the 
sorority off campus. Sarah grabbed a lacrosse stick and repeatedly beat Anne across the back with it, 
breaking several ribs. This is classified as one Aggravated Assault in the noncampus category. 

Scenario 2: Two students are involved in a fist fight in the laundry room in their dormitory. Both 
have head injuries and are treated at a hospital. This is classified as two Aggravated Assaults in both 
the on-campus category and in the on-campus student housing category. 

Scenario 3: Two students were involved in a physical altercation in a campus parking lot behind 
their dormitory. Brad pulled a canister of Mace from his pocket and sprayed Tim in the face, causing 
him severe burning and discomfort. Tim fled the scene and sought medical attention. This is 
classified as one on-campus Aggravated Assault, because Mace is considered a weapon. 
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important to 
remember that 
offenses must be 
classified 
according to UCR 
definitions and 
not according 
to state or 
local codes. 



5. Burglary. Burglary is the unlawful entry of a structure to 
commit a felony or a theft. The UCR classifies offenses locally 
known as Burglary (any degree); unlawful entry with intent to 
commit a larceny or felony; breaking and entering with intent to 
commit a larceny; housebreaking; safecracking; and all attempts at 
these offenses as Burglary. Count one offense per each distinct 
operation. 

The UCR ’’ s definition of a structure includes, but is not limited 
to, the following: 

• Apartment, barn, cabin, church, condominium, dwelling 
house, factory, garage, house trailer or houseboat (used as 
permanent dwelling), mill, office, other building, 
outbuilding, public building, railroad car, room, school, 
stable, storage facility, vessel (ship) and warehouse. 

• Any house trailer or other mobile unit that is permanently 
fixed as an office, residence or storehouse is considered a 
structure. 

Tents, tent trailers, motor homes, house trailers or other 
mobile units that are being used for recreational purposes are not 
considered structures. The UCR does not consider a telephone booth 
a structure. 

Burglaries of hotels, motels, lodging houses or other places 
where lodging of transients is the main purpose can present reporting 
problems to law enforcement. If a number of units under a single 
manager are burglarized and the offenses are most likely to be 
reported to the police by the manager rather than the individual 
tenants, the burglary must be reported as a single offense. Examples 
are burglaries of a number of rental hotel rooms, rooms in flop 
houses, rooms in youth hostels and units in a motel. 

If the individual living areas in a building are rented or leased 
to the occupants for a period of time that would preclude the tenancy 
from being classified as transient, then the burglaries would most 
likely be reported separately by the occupants. Such burglaries must 
be reported as separate offenses. Examples of the latter type of 
multiple burglary would be: the burglaries of a number of 

apartments in an apartment house; of the offices of a number of 
commercial firms in a business building; of the offices of separate 
professionals within one building; or of a number of rooms in a 
college dormitory. 

Unlike a residence hall, however, in which each room is 
considered to be a separate dwelling, the various rooms within an 
academic building are typically under the control of a single firm 
(the college or university). The burglary of an academic structure 
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would be counted as one offense, regardless of the number of interior 
rooms entered or items stolen. 

Thefts from automobiles, whether locked or not; shoplifting 
from commercial establishments; and thefts from telephone booths, 
coin boxes, or coin-operated machines, are all classified as Larceny- 
Theft offenses. If the area entered was one of open access, thefts 
from the area would not involve an unlawful trespass and would be 
classified as Larceny-Theft. A forcible entry or unlawful entry in 
which no theft or felony occurs, but acts of vandalism, malicious 
mischief, etc., are committed, is not classified as a burglary, provided 
investigation clearly established that the unlawful entry was for a 
purpose other than to commit a felony or theft. Of course, if the 
offender unlawfully entered the structure, a multiple offense exists, 
and you must classify the offense as a burglary. (Counting crimes in 
multiple offense incidents will be discussed in Chapter 7.) 

If a forcible or unlawful entry of a building is made to steal a 
motor vehicle, count the offense as a burglary, not motor vehicle 
theft. 



When a question arises as to whether a type of structure comes 
within the scope of the burglary definition, look to the nature of the 
crime and be guided by the examples set forth. If a question remains, 
contact CrimeHandbookQuestions@ed.gov. 

• Burglary-Forcible Entry. Include all offenses where 
force of any kind is used to unlawfully enter a structure 
for the purpose of committing a theft or felony. This 
definition applies when a thief gains entry by using tools; 
breaking windows; forcing windows, doors, transoms or 
ventilators; cutting screens, walls or roofs; and where 
known, using master keys, picks, unauthorized keys, 
celluloid, a mechanical contrivance of any kind (e.g., a 
passkey or skeleton key) or other devices that leave no 
outward mark but are used to force a lock. Also include in 
this category burglary by concealment inside a building 
followed by exiting the structure. 

• Burglary-Unlawful Entry-No Force. The entry of a 
structure in this situation is achieved by use of an 
unlocked door or window. The element of trespass to the 
structure is essential in this category, which includes thefts 
from open garages, open warehouses, open or unlocked 
dwellings and open or unlocked common basement areas 
in apartment houses where entry is achieved by someone 
other than the tenant who has lawful access. (Note that if 
the area entered was one of open access, thefts from the 
area would not involve an unlawful trespass and would be 
classified as Larceny. The Clery Act does not require an 
institution to disclose Larceny statistics.) 




Remember, 
if lawful entry 
cannot be 
proven, classify 
the crime as 
a burglary. 
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all-terrain vehicles and snowmobiles are classified as motor vehicles. 
This category does not include farm equipment, bulldozers, 
airplanes, construction equipment or water craft (motorboats, 
sailboats, houseboats or jet skis). 

Taking a vehicle for temporary use when prior authority has 
been granted or can be assumed, such as in family situations, rental 
car agreements, or unauthorized use by chauffeurs and others having 
lawful access to the vehicle, must not be classified as motor vehicle 
thefts. 



Classify as Motor Vehicle Theft all cases where automobiles 
are taken by persons not having lawful access even though the 
vehicles are later abandoned. Include joyriding in this category. If a 
vehicle is stolen in conjunction with another offense, classify the 
crime using the procedures for classifying multiple offenses (i.e., the 
Hierarchy Rule, which is discussed in Chapter 7). 

There are three categories of motor vehicles within this 
classification: 

• Autos. Include the thefts of all sedans, station wagons, 
coupes, convertibles, sport utility vehicles, minivans 
and other similar motor vehicles that serve the primary 
purpose of transporting people from one place to 
another. Automobiles used as taxis are also included. 
Some states allow a station wagon to be registered as a 
truck; however, licensing is not a determining factor. 
The UCR stipulates that a station wagon must be 
classified as an automobile. 

• Trucks and buses. Include the theft of those vehicles 
specifically designed (but not necessarily used) to 
transport people and cargo. Pickup trucks and cargo 
vans, regardless of their uses, are included in this 
category. The UCR considers a self-propelled motor 
home to be a truck. 

• Other vehicles. Include all other motor vehicles that 
meet the UCR definition, such as snowmobiles, 
motorcycles, motor scooters, trail bikes, mopeds, golf 
carts, all-terrain vehicles and motorized wheelchairs. If 
you are uncertain whether to classify an incident as 
Motor Vehicle Theft, we encourage you to contact law 
enforcement. 
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Note that Motor Vehicle Theft does not include thefts from 
motor vehicles. Theft from a motor vehicle is Larceny, which is not 
a C levy Act crime. 



Examples of Motor Vehicle Theft 

Scenario 1: A faculty member’s car is reported stolen from a campus parking garage and is later 
recovered a block off campus. This is classified as one Motor Vehicle Theft on campus. 

Scenario 2: A car stereo and CDs are reported stolen from a car parked along a city-owned street on 
campus. Do not include this crime, because it is theft from a Motor Vehicle, not Motor Vehicle 
Theft. 

Scenario 3: A student’s car is stolen from a city street outside a remote classroom five miles from 
campus. Do not include this crime, because it occurred on public property outside a noncampus 
location. 



7. Arson. Arson is any willful or malicious burning or 
attempt to burn, with or without intent to defraud, a dwelling house, 
public building, motor vehicle or aircraft, personal property of 
another, etc. 

Report as Arson only fires determined through investigation to 
have been willfully or maliciously set. Attempts to burn are included 
in this offense, but fires of suspicious or unknown origins are not. 
Note that Arson is the only Clery Act offense that must be 
investigated before it can be included in the statistics. One offense 
should be counted for each distinct Arson operation originating 
within the reporting jurisdiction. If Arson is perpetrated in one 
locale and spreads to another, the jurisdiction in which the fire 
originated must report it. 



Arson-Structural 

This crime category includes: 

• Single occupancy residential (houses, townhouses, 
duplexes, etc.); 

• Other residential (apartments, tenements, flats, hotels, 
motels, inns, dormitories, boarding houses, etc.); 

• Storage (bams, garages, warehouses, etc.); 

• Industrial/manufacturing; 

• Other commercial (stores, restaurants, offices, etc.); 
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• Community/public (churches, jails, schools, colleges, 
hospitals, etc.); and 

• All other structures (out buildings, monuments, buildings 
under construction, etc.). 

In classifying the object of an arson as structural, use the 
guidelines for defining structures set forth in the discussion of 
burglary in this handbook. A house trailer or mobile unit that is 
permanently fixed as an office, residence, or storehouse must be 
considered structural property. 



Arson-Mobile 

This crime category includes: 

• Motor vehicles (automobiles, trucks, buses, motorcycles, 
etc.); and 

• Other mobile property (trailers, recreational vehicles, 
airplanes, boats, etc.). 

Motor vehicles by UCR definition must be self-propelled and 
run on land surface and not on rails: for example, sport utility 

vehicles, automobiles, trucks, buses, motorcycles, motor scooters, 
all-terrain vehicles and snowmobiles are classified as motor vehicles. 



Arson-Other 

The Arson-Other subcategory encompasses Arson of all 
property not classified as structural or mobile. Willful or malicious 
burnings of property such as crops, timber, fences, signs and 
merchandise stored outside structures are included in this category. 



Cautions in Classifying Arson 

Key to properly classifying arson is establishing the point of 
origin of a fire. If an individual willfully burns a vehicle parked 
adjacent to a home, and the fire subsequently spreads to and destroys 
the home, the appropriate Arson subcategory would be Mobile- 
Motor Vehicle. In cases where the point of origin is undetermined, 
or in instances of multiple points of origin, report the structural, 
mobile or other category of property that suffered the greatest fire 
damage. 

Incidents in which persons are killed as a direct result of 
Arson are classified as both Criminal Homicides and Arson. 
Similarly, the number of persons severely injured during an Arson 



39 






Chapter 3-Knowing What to Disclose 



must be reported as Aggravated Assaults along with the Arson. 
When multiple reportable offenses are committed during the same 
distinct operation as the Arson offense, the most serious offense is 
reported along with the Arson. 



Examples of Arson 

Scenario 1: A student is killed by what an investigation determines was a deliberately set fire in his 
residence hall room. Include both one Murder and Non-Negligent Manslaughter and one Arson in 
both the on-campus category and the on-campus student housing category. 

Scenario 2: A suspicious fire is reported in a campus academic building, but no evidence of Arson is 
found. Do not include this incident in your annual security report. 



Hate Crimes cite 
34CFR 668.46(c)(3) 



Hate Crimes 

Your institution must include, by geographic location and by 
category of prejudice, any of the aforementioned offenses, and any 
other crime involving bodily injury reported to local police agencies 
or to a campus security authority, that manifests evidence that the 
victim was intentionally selected because of the perpetrator’s bias. 
Note that unlike the previously discussed offenses, “any other crime 
involving bodily injury” is not a UCR term. Include in this category 
all applicable crimes with the exception of Aggravated Assault 
(Aggravated Assault is a separate crime category). The categories of 
bias are: 

• Race. A preformed negative attitude toward a group of 
persons who possess common physical characteristics 
(e.g., color of skin, eyes, and/or hair; facial features, etc.) 
genetically transmitted by descent and heredity which 
distinguish them as a distinct division of humankind (e.g., 
Asians, blacks, whites). 

• Gender. A preformed negative opinion or attitude toward 
a group of persons because those persons are male or 
female. Gender bias is also a Clery Act- specific term, not 
found in the FBI’s Hate Crime Data Collection 
Guidelines. 

• Religion. A preformed negative opinion or attitude 
toward a group of persons who share the same religious 
beliefs regarding the origin and purpose of the universe 
and the existence or nonexistence of a supreme being 
(e.g., Catholics, Jews, Protestants, atheists). 



40 









Chapter 3-Knowing What to Disclose 



• Sexual orientation. A preformed negative opinion or 
attitude toward a group of persons based on their sexual 
attraction toward, and responsiveness to, members of 
their own sex or members of the opposite sex (e.g., gays, 
lesbians, heterosexuals). 

• Ethnicity/national origin. A preformed negative opinion 
or attitude toward a group of persons of the same race or 
national origin who share common or similar traits, 
languages, customs and traditions (e.g., Arabs, 
Hispanics). 

• Disability. A preformed negative opinion or attitude 
toward a group of persons based on their physical or 
mental impairments/challenges, whether such disability is 
temporary or permanent, congenital or acquired by 
heredity, accident, injury, advanced age or illness. 

Classifying a crime as a Hate Crime is sometimes difficult. 
The Clery Act regulations require institutions to classify hate crimes 
according to the FBI’s Uniform Crime Reporting Hate Crime Data 
Collection Guidelines and Training Guide for Hate Crime Data 
Collection. The following information taken from those publications 
should be useful in guiding you. 

1. While there are many additional types of bias, the types of 
bias motivation to be disclosed for Clery Act purposes are 
limited to the six aforementioned types. 

2. Before an incident can be classified as a hate crime, 
sufficient objective facts must be present to lead a 
reasonable and prudent person to conclude that the 
offender’s actions were motivated, in whole or in part, by 
bias. While no simple fact may be conclusive, facts such 
as the following, particularly when combined, are 
supportive of a finding of bias: 

a. The offender and the victim were of a different race, 
religion, disability, sexual orientation and/or ethnicity/ 
national origin. For example, the victim was black and 
the offender was white. 

b. Bias-related oral comments, written statements or 
gestures were made by the offender which indicate 
his/her bias. For example, the offender shouted a racial 
epithet at the victim. 

c. Bias-related drawings, markings, symbols or graffiti 
were left at the crime scene. For example, a swastika 
was painted on the door of a synagogue. 




Remember, 
that you must 
also disclose any 
crime involving 
bodily injury that 
is a Hate Crime. 



41 



Chapter 3-Knowing What to Disclose 



d. Certain objects, items or things which indicate bias 
were used. For example, the offenders wore white 
sheets with hoods covering their faces or a burning 
cross was left in front of the victim’s residence. 

e. The victim is a member of a racial, religious, 
disability, sexual-orientation or ethnic/national origin 
group which is overwhelmingly outnumbered by other 
residents in the neighborhood where the victim lives 
and the incident took place. This factor loses 
significance with the passage of time (i.e., it is most 
significant when the victim first moved into the 
neighborhood, and becomes less and less significant as 
time passes without incident). 

f. The victim was visiting a neighborhood where 
previous hate crimes were committed against other 
members of his/her racial, religious, disability, sexual- 
orientation or ethnic/national origin group, and where 
tensions remained high against his/her group. 

g. Several incidents occurred in the same locality at or 
about the same time, and the victims were all of the 
same race, religion, disability, sexual orientation or 
ethnicity/national origin. 

h. A substantial portion of the community where the 
crime occurred perceived that the incident was 
motivated by bias. 

i. The victim was engaged in activities promoting his/her 
race, religion, disability, sexual orientation or 
ethnicity/national origin. For example, the victim was 
a member of the NAACP or participated in gay rights 
demonstrations. 

j. The incident coincided with a holiday or a date of 
particular significance relating to a race, religion, 
disability, sexual orientation or ethnicity/national 
origin (e.g., Martin Luther King Day, Rosh Hashanah). 

k. The offender was previously involved in a similar 
Hate Crime or is a hate group member. 

l. There were indications that a hate group was involved. 
For example, a hate group claimed responsibility for 
the crime or was active in the neighborhood. 

m. An historically established animosity existed between 
the victim’s and the offender’s groups. 
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n. The victim, although not a member of the targeted 
racial, religious, disability, sexual-orientation or 
ethnic/national origin group, was a member of an 
advocacy group supporting the precepts of the victim 
group. 

Cautions 

• Need for a case-by-case assessment of the facts. 

The aforementioned factors are not all-inclusive of the 
types of objective facts which evidence bias 
motivation. Therefore, examine each case for facts 
which clearly provide evidence that the offender’s bias 
motivated him/her to commit the crime. 

• Misleading facts. Be alert to misleading facts. For 
example, the offender used an epithet to refer to the 
victim’s race, but the offender and victim were of the 
same race. 

• Feigned facts. Be alert to evidence left by the 
offenders which is meant to give the false impression 
that the incident was motivated by bias. For example, 
students of a religious school, hoping that they will be 
excused from attending class, vandalize their own 
school, leaving anti-religious statements and symbols 
on its walls. 

• Offender’s mistaken perception. Even if the 
offender was mistaken in his/her belief that the victim 
was a member of a racial, religious, disability, sexual- 
orientation or ethnic/national origin group, the offense 
is still a Flate Crime as long as the offender was 
motivated by bias against that group. For example, a 
non-gay student leaving a publicized gay rights 
meeting in a noncampus fraternity house, is followed 
back to campus and attacked behind a dorm by six 
teenagers who mistakenly believed the victim is gay. 
Although the offenders were mistaken, the offense is a 
Flate Crime because it was motivated by the offenders’ 
anti-gay bias. 

3. Knowing that a perpetrator is prejudiced is not enough to 
classify a crime as a Flate Crime. There must be evidence 
that the perpetrator was motivated by that prejudice to 
commit the crime. 

4. It is the perception of the perpetrator, not the perception of 
the victim, that determines whether a crime is classified as 
a Hate Crime. 
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5. The FBI does not consider rape to be a Hate Crime unless 
there is clear evidence of bias. 

6. Do not classify arrests or disciplinary referrals for illegal 
weapons possession or drug or liquor law violations as 
hate crimes. 

7. Institutions without a campus police department are 
encouraged to seek guidance from local police for 
classifying crimes as hate crimes. 



Arrests and referrals cite 
34CFR 668.46(c)(viii) 
(A)&(B) 



Arrests or Disciplinary Referrals for Illegal Weapons 
Possession and Substance Law Violations 

In addition to disclosing statistics for the aforementioned 
offenses, the Clery Act requires institutions to disclose both the 
number of arrests and the number of persons referred for disciplinary 
action for: 

1. Illegal weapons possession; 

2. Drug law violations; and 

3. Liquor law violations. 

It’s important to remember that you are to disclose violations 
of the law resulting in arrests or persons being referred for 
disciplinary action. Do not include violations of your institution’s 
policies that resulted in persons being referred for disciplinary action 
if there was no violation of the law. For example, if a student of 
legal drinking age in the state in which your institution is located 
violates your institution’s “dry campus” policy and is referred for 
disciplinary action, that statistic should not be included in your 
institution’s crime statistics, because the referral was not the result of 
a violation of the law. 

Because state laws and local ordinances vary widely, you will 
need to ascertain the specific laws and ordinances that apply to your 
institution. 

If an individual is both arrested and referred for disciplinary 
action for an offense, count the arrest only. (Counting offenses, 
arrests and the number of persons referred for disciplinary action will 
be discussed in detail in Chapter 7.) 
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Arrest for Clery Act purposes is defined as persons processed 
by arrest, citation or summons . Include: 

• Those persons arrested and released without a formal 
charge being placed against them. (An arrest has occurred 
when a law enforcement officer detains an adult with the 
intention of seeking charges against the individual for a 
specific offense(s) and a record is made of the detention.) 

• Juveniles taken into custody or arrested but merely warned 
and released without being charged. A juvenile should be 
counted as “arrested” when the circumstances are such 
that if the individual were an adult, an arrest would have 
been counted. 

Do not count arrests of incidents in which: 

Police contact a juvenile who has committed no 
offense; and 

Police take a juvenile into custody for his or her 
own protection, but no crime was committed. 

• Not only should “arrests” in the usual sense be included, 
but also any situation where a young person, in lieu of 
actual arrest, is summoned, cited or notified to appear 
before the juvenile or youth court or similar official for a 
violation of the law. 

Include only violations by young persons where some police 
or official action is taken beyond a mere interview, warning or 
admonishment. Additionally, call backs or follow-up contacts with 
young offenders by officers for the purpose of determining their 
progress must not be counted as arrests. 

Referred for disciplinary action is defined as the referral of 
any person to any official who initiates a disciplinary action of which 
a record is kept and which may result in the imposition of a sanction. 

To satisfy this definition, it is not sufficient for a person 
simply to be referred for disciplinary action. The official receiving 
the referral must initiate a disciplinary action, and a record of that 
action must be kept. It is not necessary that the referral originate 
with the police, nor is it necessary that a sanction be imposed. Note 
that if your institution calls this process “mediation” (or uses some 
other term), as long as the process fits the above definition, it is 
counted as referred for disciplinary action. 
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Example of Referral 



Police respond to an incident at a noncampus, institution-owned sorority house where there are 
underage students drinking at a party. The officers list all of the students in their report, which is 
forwarded to the campus Judicial Affairs office. A Judicial Affairs official interviews the students 
and finds that some of them had not been drinking. Those students are not charged. Judicial Affairs 
initiates disciplinary action against the students who were drinking and keeps a record of the action. 
Only the number of students involved in the disciplinary action is included in your Clery Act 
statistics. 



You are to count the number of arrests and the number of 
persons referred for disciplinary action. For example, if a single 
incident involving liquor law violation resulted in the arrest of 10 
students, this counts as 10 arrests for Clery Act purposes. 

1. Illegal Weapons Possession is defined as the violation of 
laws or ordinances prohibiting the manufacture, sale, purchase, 
transportation, possession, concealment, or use of firearms, cutting 
instruments, explosives, incendiary devices or other deadly weapons. 
This classification encompasses weapons offenses that are 
regulatory in nature. Include in this classification: manufacture, 
sale, or possession of deadly weapons; carrying deadly weapons, 
concealed or openly; using, manufacturing, etc., of silencers; 
furnishing deadly weapons to minors; aliens possessing deadly 
weapons; and attempts to comm it any of the above. 



Examples of Arrests for Illegal Weapons Possession 

Scenario 1: A student is cited for having a firearm in his or her residence hall room in violation of 
state law. This is classified as one arrest for Illegal Weapons Possession in the on-campus category 
and in the on-campus student housing category. 

Scenario 2: A faculty member is referred for disciplinary action for having a firearm in his or her 
office in violation of school policy, but in a state without a law against possessing a firearm on 
campus. Do not disclose this referral, because no violation of the law occurred. 
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2. Drug Law Violations. This is defined as the violation of 
laws prohibiting the production, distribution and/or use of certain 
controlled substances and the equipment or devices utilized in their 
preparation and/or use. The unlawful cultivation, manufacture, 
distribution, sale, purchase, use, possession, transportation or 
importation of any controlled drug or narcotic substance. Arrests 
for violations of state and local laws, specifically those relating to 
the unlawful possession, sale, use, growing, manufacturing and 
making of narcotic drugs. The relevant substances include: opium 
or cocaine and their derivatives (morphine, heroin, codeine); 
marijuana; synthetic narcotics — manufactured narcotics which can 
cause true addiction (Demerol, methadone); and dangerous non- 
narcotic drugs (barbiturates, Benzedrine). 



Examples of Arrests for Drug Law Violations 

Scenario 1: Three students are referred for disciplinary action for possessing marijuana in a 

residence hall room. This is classified as three persons Referred for Disciplinary Action for Drug Law 
Violations in the on-campus category and in the student housing on-campus category. 

Scenario 2: Two non-students are arrested during an on-campus football game for possession of 
cocaine. This is classified as two on-campus arrests for Drug Law Violations. 
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and driving 
under the 
influence are 
not Liquor Law 
Violations. 



3. Liquor Law Violations. This is defined as the violation of 
state or local laws or ordinances prohibiting the manufacture, sale, 
purchase, transportation, possession, or use of alcoholic beverages, 
not including driving under the influence and drunkenness. Include 
in this classification: the manufacture, sale, transporting, 

furnishing, possessing, etc., of intoxicating liquor; maintaining 
unlawful drinking places; bootlegging; operating still; furnishing 
liquor to a minor or intemperate person; underage possession; using 
a vehicle for illegal transportation of liquor; drinking on train or 
public conveyance; and attempts to commit any of the above. 



Examples of Arrests and Referrals for Liquor Law Violations 

Scenario 1: Three underage students and a non-student are found in a residence hall room, and all 
are drinking alcohol in violation of state law. The students are Referred for Disciplinary Action, while 
the non-student is given a written citation. This is classified as three persons referred for Liquor Law 
Violation disciplinary actions in both the on campus category and in the on campus student housing 
category as well as a single arrest for Liquor Law Violation in the on-campus category and in the on- 
campus student housing category. 

Scenario 2: A party at an off-campus, university-owned fraternity house is busted, and 30 students 
are both arrested and Referred for Disciplinary Action for state liquor law violations by campus 
police. This is classified as 30 noncampus arrests for Liquor Law Violations. 

Scenario 3: A 21-year-old student is Referred for Disciplinary Action for possessing a beer at an on- 
campus fraternity house on a “dry” campus. Do not include this, because no violation of the law 
occurred. 

Scenario 4: A dozen students are cited for underage drinking by campus police at a popular off- 
campus bar. Do not include these violations, as they occurred on private property off campus. 




Remember, these offenses, arrests and 
disciplinary referrals must be collected 
and disclosed by location if they 
occurred within the geographic 
locations discussed in Chapter 2 (on 
campus, in dormitories or other 
residential facilities for students on 
campus, in or on a noncampus 
building or property, and on public 
property). 
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Where Do You Get C ™ ER 4 

All of This Information? 

Collecting Crime Data 



B y now it should be clear to you that you can’t do this alone. 

You need to identify all of those individuals from whom crime 
reports should be collected. 

The Clery Act mandates that institutions must disclose 
statistics both for crimes reported to local police agencies and crimes 
reported to campus security authorities. The intent of including non- 
law enforcement personnel as campus security authorities is to 
acknowledge that many individuals, and students in particular, are 
hesitant about reporting crimes to the police, but may be more 
inclined to report incidents to other campus-affiliated individuals. In 
any case, you must identify campus security authorities, and you 
must inform them of their responsibility for Clery Act reporting. In 
addition, you must identify local police agencies responsible for the 
jurisdiction where your institution is located and request statistics 
from them. We’ll begin with campus security authorities. 

The Clery Act regulations define a campus security 
authority as: 

• A member of a campus police department or a campus 
security department of an institution. 

• Any individual or individuals who have responsibility for 
campus security but who do not constitute a campus 
police department or a campus security department (e.g., 
an individual who is responsible for monitoring the 
entrance into institutional properly). 

• Any individual or organization specified in an institution ’s 
statement of campus security policy as an individual or 
organization to which students and employees should 
report criminal offenses. 

• An official of an institution who has significant 
responsibility for student and campus activities, including, 
but not limited to, student housing, student discipline and 




Identify 
all of those 
individuals 
from whom 
crime reports 
should be 
collected. 



Campus security authority 
cite 

34CFR 668.46(a) 
definitions 
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campus judicial proceedings. An official is defined as any 
person who has the authority and the duty to take action 
or respond to particular issues on behalf of the institution. 

Because official responsibilities and job titles vary 
significantly on campuses, a list of specific titles is not provided in 
the regulations. To determine specifically which individuals or 
offices are campus security authorities for your institution, consider 
the function of that individual or office. Your institution should 
look for officials (i.e., not support staff) whose functions involve 
relationships with students. If someone has significant responsibility 
for student and campus activities, he or she is a campus security 
authority. 

For example, a dean of students who oversees student housing, 
a student center or student extracurricular activities has significant 
responsibility for student and campus activities. Similarly, a director 
of athletics, a team coach and a faculty advisor to a student group 
also have significant responsibility for these activities. Students 
may, in some cases, be considered campus security authorities (e.g., 
resident advisors/assistants, students who monitor access to 
dormitories). 

Examples of individuals who would not meet the criteria for 
being campus security authorities include a faculty member who 
does not have any responsibility for student and campus activity 
beyond the classroom, clerical staff and cafeteria staff. A physician 
in a campus health center or a counselor in a counseling center 
whose only responsibility is to provide care to students is unlikely to 
have significant responsibility for student and campus activity. 

The function of a campus security authority is to report to the 
appropriate law enforcement personnel, either campus police or local 
police, or to an official or office designated by the institution, those 
allegations of Clery Act crimes that he or she concludes are made in 
good faith. (See Chapter 3 for an explanation of “good faith.”) A 
campus security authority is not responsible for determining 
authoritatively whether a crime took place — that is the function of 
law enforcement personnel. 

For example, if a resident assistant who has been identified as 
a campus security authority is told by a fellow student that she has 
been raped and is seeking emotional and medical support, the 
resident assistant should report this as a crime. It is reported 
regardless of whether the victim chooses to file a report with law 
enforcement or press charges. 
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Certain individuals who have significant responsibility for 
student and campus activities are exempted from disclosing 
information: 

• Pastoral counselor. A person who is associated with a 
religious order or denomination, is recognized by that 
religious order or denomination as someone who provides 
confidential counseling, and is functioning within the 
scope of that recognition as a pastoral counselor. 

• Professional counselor. A person whose official respon- 
sibilities include providing mental health counseling to 
members of the institution ’s community and who is 
functioning within the scope of his or her license or 
certification. This definition applies even to professional 
counselors who are not employees of the institution, but 
are under contract to provide counseling at the institution. 

To be exempt from disclosing reported offenses, pastoral or 
professional counselors must be acting in the role of pastoral or 
professional counselors. This means that a dean of students who has 
a professional counselor’s license, but is employed by the institution 
only as a dean and not as a counselor, is not exempt from reporting. 

An individual who is not yet licensed or certified as a 
counselor, but is acting in that role under the supervision of an 
individual who meets the definition of a counselor, is considered to 
be a counselor for the purposes of the Clery Act. An example would 
be a Ph.D. counselor-trainee acting under the supervision of a 
professional counselor at the institution. 

Because campus security authorities play an important role in 
Clery Act compliance, we recommend the following: 

• Annually notify all appropriate individuals or offices in 
writing that they are campus security authorities and 
explain what is required of them. (See sample letter to 
campus security authorities following this section.) 

• Provide training so that campus security authorities can be 
instructed what to do when a crime is reported to them. 
Emphasize the importance of the campus security 
authority’s role in providing crime reports on an 
immediate basis to the individual or office responsible for 
issuing timely warnings. (Crimes subject to timely 
warnings are discussed in Chapter 5.) 



Campus security authority 
exemptions cite 
34CFR 668.46(a) 
definitions 
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• Provide all campus security authorities with definitions of 
Clery Act crimes and geographic locations, as well as an 
explanation of the types of arrests and Referrals for 
Disciplinary Action that apply to the Clery Act. Provide 
them with Incident Report forms as well. Good record- 
keeping can help minimize the chances of the double 
reporting of crimes. 

• Designate one individual or office to oversee campus 
security authorities and to be responsible for canvassing 
these individuals and offices and collecting and reviewing 
crime reports for inclusion in the annual security report 
and the Web-based report to ED. The obligation to collect 
crime reports made to campus security authorities belongs 
to the institution. That is, even if a campus security 
authority does not forward a crime report to the 
appropriate individual or office, the institution is 
responsible for ensuring that the crime report is disclosed 
in the annual security report and the Web-based report to 
ED. 



Sample Letter to Campus Security Authorities 

Purpose: This memorandum is intended to notify Campus Security Authorities, as that term is used 

in regulations implementing the Campus Security Act, of their obligation to report crimes for 
inclusion within the Annual Security Report. This memorandum should be sent annually, on or about 
the start of the fall semester, and immediately upon the appointment of any individual to a position as 
a campus security authority ( e.g ., a copy of this memorandum should be sent to anyone appointed as 
a faculty advisor to a student organization). A copy of the memo should be placed in each recipient’s 
personnel file. Please complete the date before sending the memo. One copy of an Incident Report 
form should be sent along with each memo. 

Memorandum 

To: Distribution List (“Campus Security Authorities”) 

From: , President 

Date: 

Re: Crime Reporting Requirements 

Recent amendments to the Campus Security Act, a federal law that requires colleges and universities to 
annually compile and publish crime statistics for their campuses and certain other areas, require that “campus 
security authorities” report crime statistics for inclusion in the college’s Annual Security Report. If you are 
listed below in the distribution list, then you are a “campus security authority” as that term has been defined by 
the United States Department of Education. “Campus security authorities” include faculty advisors to student 
organizations, athletic team coaches, members of the security department, the Dean of Student and Instmctional 
Support Services, the Dean of Financial and Administrative Services, the Dean of the Leonardtown Campus, the 
Dean of the Prince Frederick Campus, the Director of Student Life, and the Coordinator of Intramural and 
Intercollegiate Athletics. 

(continued on next page) 








Chapter 4-Where Do You Get All of This Information? 



(continued from previous page) 

Because of the law’s complex reporting requirements, the most reasonable and effective way to manage the 
reporting is as follows. If you observe any crime listed below, or if any person reveals to you that he/she learned of 
or were the victim of, perpetrator of, or witness to any crime listed below, immediately complete an Incident Report 
form and, as indicated on the bottom of the form, send copies to the Dean of Financial and Administrative Services 
and to the Facilities department. This applies to crimes on any of the four college campuses (LaPlata, Leonardtown, 
Prince Frederick, and Waldorf), public property adjacent to each of those campuses and locations at which other 
college activities are taking place. Please ensure that you complete all information on the form based on the 
information you possess. Please do not investigate the crime or attempt to determine whether a crime, in fact, took 
place. Simply make the report. Appropriate college personnel may later contact you or others to gather additional 
information. A copy of the Incident Report form is enclosed with this Memorandum. Additional forms may be 
obtained from the Central Supply Office (BI021, ext. 7741) 

Crimes that should be reported are: 

Murder and non-negligent manslaughter 

Negligent manslaughter 

Forcible sex offenses 

Non-forcible sex offenses 

Robbery 

Aggravated assault 
Burglary 

Motor vehicle theft 
Arson 

All hate crimes involving bodily injury 

All liquor, drug or weapons law violations resulting in an arrest 

If you are in doubt as to whether a crime is reportable, please err on the side of reporting the matter. With 
the exception of liquor, drug and weapons law violations, it is immaterial whether an arrest is made. For purposes of 
your reporting, please assume that a hate crime is any crime manifesting evidence that the victim was selected 
because of the victim’s actual or perceived race, religion, sexual orientation, gender, ethnicity/national origin, or 
disability. 

If you have any questions regarding reporting obligations, please contact (name deleted), Assistant to the 
President/General Counsel, at extension 7643. Thank you for your assistance in fulfilling these federal requirements. 

Enclosure (Incident Report form) 

Distribution: (list names) 



A Can you identify your institution’s 
campus security authorities? 
jfmh Remember that they are identified 

\Sr by their function (i.e., whether the 

jL, JIB, individual or office has significant 

responsibility for student and 
campus activities). 
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Local police statistics cite 
34CFR 668.46(c)(9) 



Obtaining Statistics From Local Police Agencies 

The Clery Act requires that an institution make a reasonable, 
good-faith effort to obtain the required statistics and may rely on the 
information supplied by a local or state police agency. If the 
institution makes such a reasonable, good-faith effort, it is not 
responsible for the failure of the local or state police agency to 
supply the required statistics. 

The Clery Act does not require local police agencies to 
provide crime statistics to institutions. This is the reason for the 
good-faith effort on behalf of institutions to obtain the statistics. The 
phrase “may rely on” means that an institution is not required to 
verify the accuracy of the statistics that are provided. 

The Clery Act requires the use of UCR definitions when 
disclosing crimes, but not all police agencies use these definitions. If 
you are provided with statistics that are not classified according to 
UCR definitions, we recommend that the statistics be converted to 
UCR classifications, or that you include the statistics with an 
explanation that UCR classifications were not used for crimes 
reported to local police. 

In some situations, local police cannot provide a breakdown of 
statistics specific to Clery Act geographic areas. For example, the 
police may provide your institution with statistics for the entire city 
or they may include statistics for private residences and businesses. 
In cases such as these, we suggest that you omit the local police 
statistics but provide a statement explaining that local police could 
not provide a statistical breakdown appropriate for Clery Act 
reporting. 

If the local police do not comply with your request to provide 
you with statistics, document this. Be sure to retain any written 
correspondence to and from the police agencies. 

How do you obtain statistics from local police? The Clery 

Act requires you to make a good-faith effort to obtain statistics from 
the local police department, but does not specify how to go about 
doing this. For those individuals who are not experienced in these 
matters, the following are suggestions to help you obtain the required 
information: 

1. Determine the correct local police authorities for your 
institution’s jurisdiction. It’s vital that you request 
statistics from every agency in your institution’s 
jurisdiction. If you are unsure where to begin, call your 
local area information number (generally 411), and give 
your institution’s address to the operator. He or she can 
give you the telephone number of the local police who 
respond to calls for your location. 
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Call that agency, and ask to speak with a supervisor or 
administrator. Ask that individual what other law 
enforcement agencies have concurrent jurisdiction in the 
area where your institution is located. Be sure to include 
state law enforcement agencies. You will need to provide 
addresses of any noncampus buildings or property as well. 

For each agency you then contact, inquire about their 
authority. Some agencies in your jurisdiction may only 
provide court security, administer the jail, transport 
prisoners, serve papers, etc. 

2. Determine who to contact at each applicable agency. A 

supervisor or public affairs office is always a good place 
to start. They should be able to direct you to the 
appropriate person. 

3. Determine when to contact. Early in the year is best 
because the agencies will need time to collect the 
information. 

4. Document that you have made a good-faith effort to 
obtain the statistics. We suggest that you write a letter 
annually (on your institution’s official letterhead, if 
possible) describing all of the following: 

a. What you need. You need the required statistics by 
Clery Act geographic locations including hate crimes 
by category of prejudice for the calendar year for 
which you are compiling the statistics. Be very 
specific about what constitutes public property for 
Clery Act reporting purposes. 

b. Why you need it. The information is required by the 
Clery Act for disclosure in the annual security report 
and the report to ED. 

c. The format in which you need it provided — in 
writing (either paper or electronic version). Ask for 
crimes to be provided using UCR classifications. If 
UCR classifications are not used, ask what 
classifications were used (e.g., state crime 
classifications). 

d. When you need it. You must request statistics from 
the local and state police at least annually. Give the 
police a deadline for providing the statistics to ensure 
inclusion in your statistical disclosures. 

e. Where it should be sent. Provide your institution’s 
mailing or e-mail address. 

f. To whom it should be sent. Provide the name and 
title of the person who is responsible for collecting 
these data. 
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If you make a phone call asking for this information, we 
suggest that you follow up with a letter for the purpose of 
documentation. Keep a copy of the letter requesting the required 
Clery Act statistics from the police agency. Also document any 
response from the police agency. 

If your institution has a branch campus in a foreign country, 
the institution is required to make a good-faith effort to obtain 
statistics from the local police authorities. Again, carefully document 
your request and any response. 
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Sample Request for Statistics from Local Police 

[Date] 

[Commanding Officer of Local Police Agency] 

[Name and address of Local Police Agency] 

Dear [ ]: 

I would like to request crime statistics for the locations described below for the 2004 calendar year. Pursuant to 
the federal Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (“Clery Act”), 
the [name of campus] is required to annually compile and publish crime statistics. This annual report must 
include statistics of specified crimes reported to local police agencies that occurred on or near campus and on 
University controlled or affiliated property. The criminal offenses that the campus is required to report are the 
following offenses as defined by the FBI Uniform Crime Report (sex offenses are defined using the UCR- 
National Incident-Based Reporting System): murder/non-negligent manslaughter; negligent manslaughter; 
forcible sex offenses; nonforcible sex offenses; robbery; aggravated assault; burglary; motor vehicle theft; and 
arson. In addition, I need statistics concerning any of the above crimes that manifest evidence of a hate crime, in 
addition to other crimes that involve bodily injury that also manifest evidence of a hate crime. Hate crimes are 
those crimes that manifest evidence that the victim was intentionally selected because of the victim’s race, 
gender, religion, sexual orientation, ethnicity/national origin or disability. 

[Name of school] is also required to request statistics for arrests for these categories only: liquor law violations, 
drug law violations, and illegal weapons possession. Please provide these statistics for each category 
separately. 

Pursuant to the Clery Act, the campus is required to report these crimes separately for a number of geographic 
locations. These locations include the main campus, on-campus student residential facilities, off campus 
buildings or property that is owned or controlled by the University, or a recognized student organization such as 
a fraternity, and public property immediately adjacent to the main campus. 

Therefore, I respectfully request the required statistics for the following locations: 

• [main campus] 

• [addresses of off campus property owned or controlled by an officially recognized student organization] 

• [other off campus property owned or controlled by the University and used in relation to the University’s 
educational purposes, is frequently used by students, and is not within the same reasonably contiguous 
geographic area of the institution; e.g., property leased or owned by the University in the community 
surrounding the campus] 

• [public property within or immediately adjacent to and accessible from the campus] 

I have enclosed a “Crime Statistic Report Form” and “Sexual Offense Statistic Report Form” that are provided 
to campus officials required to comply with the same statistical reporting obligations we are requesting of you. I 
hope these forms further clarify the information that I am requesting of you. 

I very much appreciate your cooperation in assisting us in complying with this federal law. If you have any 
questions or wish to further discuss this request, please contact me at [phone number]. 

Sincerely, 

[Chief of Campus Police Department] 
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Section 3: 

Ongoing Disclosure 
Requirements 



T here are two distinct, ongoing Clery Act requirements discussed in this 
section of the handbook. Each is intended to keep the campus 
community, and any other interested individuals, apprised of crime on an 
everyday basis. 

Chapter 5 discusses the timely warning component of Clery Act 
compliance. Chapter 6 provides instructions for keeping a daily crime log. 




This page intentionally left blank. 




Alerting Your Campus 
to Threats: The Timely 
Warning 




A ll of us want to be alerted to potentially dangerous situations 
near our homes or workplaces so that we can take appropriate 
precautions. Apply this to a college campus, and you have the 
concept of the “timely warning.” In order to keep the campus 
community informed about safety and security issues on an ongoing 
basis, an institution must alert the campus community of certain 
crimes in a manner that is timely and will aid in the prevention of 
similar crimes. These crimes must include all Clery Act crimes 
(remember Chapter 3?) that are: 

• Reported to campus security authorities or local police 
agencies; and 

• Are considered by the institution to represent a serious or 
continuing threat to students and employees. 

In addition to making timely warnings, an institution is 
required to have a timely warning policy (more about this in Chapter 
8). All Title IV institutions are subject to the timely warning 
regulation. There are no exceptions. 

Timely warnings can be issued for threats to property, as well 
as for threats to persons. It is irrelevant whether the victims or 
perpetrators are members of the campus community. The Clery Act 
mandates timely warnings only for Clery Act crimes, but nothing in 
the Clery Act prohibits timely warnings for other crimes that may 
pose a serious or continuing threat to the campus community (e.g., 
kidnapping). While there is no requirement to do so, we recommend 
that your institution request that local police keep the institution 
informed on an immediate basis of crimes that may require timely 
warnings. This request may be made as part of your annual letter to 
police requesting crime statistics. 

By now you are probably asking, “What do you mean by 
‘timely’?” and “How do you expect me to alert everyone?” Neither 
the Clery Act nor ED define “timely.” The warning should be issued 
as soon as the pertinent information is available because the intent of 
a timely warning is to alert the campus community of continuing 



Timely warning cite 
34 CFR 668.46(e) 




All Title IV 
institutions 
are subject to 
the timely 
warning 
regulation. 
There are no 
exceptions. 
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threats especially concerning safety, thereby enabling community 
members to protect themselves. 

Although the format for the warning has not been mandated, 
the notice must be timely and reasonably likely to reach the entire 
campus community and aid in the prevention of similar crimes. 
Therefore, timely warnings must be issued in a manner that gets the 
word out quickly community wide. They may be e-mailed, posted 
around campus, or otherwise distributed according to your 
institution’s policy. A combination of dissemination methods may 
be used. Timely warnings may not be issued in a manner or posted 
in a location that requires the campus community to make requests 
for them or to search for them. The responsibility for the warning 
rests solely with the institution. 



Information to Be Included in the Warning 

Clery Act regulations do not specify what information should 
be included in a timely warning. However, because the intent of the 
warning is to enable members of the campus community to protect 
themselves, the warning should include all information that would 
promote safety. Your institution’s policy regarding timely warnings 
should specify what types of information will be included. 



Making the Decision to Issue A Timely Warning 

The issuing of a timely warning must be decided on a case-by- 
case basis in light of all the facts surrounding a crime, including 
factors such as the nature of the crime, the continuing danger to the 
campus community and the possible risk of compromising law 
enforcement efforts. We recommend that the institution meets 
beforehand with its security personnel and with local and state law 
enforcement authorities to discuss what is reasonable in terms of the 
timely reporting of crimes. Your institution’s policy on timely 
warnings should specify who or which office is responsible for 
issuing the warnings. 



34CFR 668.46(a) 
34CFR 668.46(e)(2) 



Crimes Exempt From the Timely Warning Requirement 

An institution is not required to provide a timely warning for 
crimes reported to a pastoral or professional counselor. (See Chapter 
4 for definitions of pastoral and professional counselors.) There are 
no other exemptions. 
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The Family Educational Rights and Privacy Act (FERPA) 
and the Timely Warning Requirement 

The Clery Act does not require confidential reporting of 
crimes. Although personally identifiable information is generally 
precluded from disclosure, this information may be released in an 
emergency situation. ED’s May 1996 Dear Colleague Letter on 
Campus Security Issues reads in part: 

FERPA does not preclude an institution ’s compliance with the 
timely warning provision of the campus security regulations. 
FERPA recognizes that information can, in case of an 
emergency, be released without consent when needed to 
protect the health and safety of others. In addition, if 
institutions utilize information from the records of a campus 
law enforcement unit to issue a timely warning, FERPA is not 
implicated as those records are not protected by FERPA. 



34CFR. 99.31(b)(6) and 
99.36 



20 USC 1232g(b)(6) 



e O It is imperative that your institution’s 

written policy describing timely 
jfmSL warning procedures accurately reflects 
the timely warning report system 
JIB, currently utilized by your institution. 
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Sample Timely Warnings 



UWPD CAUTIONS STUDENTS ABOUT DATE RAPE DRUGS 

April 11, 2002 

by (name deleted), chief, UW Police Department 

The University of Wyoming Police Department received reports of two possible sexual assaults over 
the weekend of April 5. The circumstances of these assaults suggest the involvement of date rape 
drugs. 

In both cases, the victims reported symptoms consistent with the use of these substances: a rapid 
onset of intoxication out of proportion to what they may have had to drink, and reported memory loss. 
In one case the victim declined to pursue a criminal investigation, and the UW Police Department is 
actively investigating the other. 

The phenomenon of drugs being used to facilitate sexual assault has been widely reported across the 
country. Although no confirmed cases have previously been reported on-campus, the UW Police 
Department urges the Laramie community to be alert to the possibility and take steps to protect 
themselves. Date rape drugs, commonly Rohypnol, GHB, and Ketamine, can be slipped into an 
unsuspecting person's drink. Rapid and severe intoxication follows, along with dramatically reduced 
inhibitions and memory loss. In this condition, anyone can be extremely vulnerable to sexual assault. 

To protect yourself, do not leave drinks unattended and be wary of accepting drinks from people you 
do not know well. To be even more careful, make sure that you open and pour your own drink, and 
don't share drinks with others. It is also wise to use the buddy system while socializing - when you go 
out with friends, agree to keep an eye on one another and to go home together. If a friend starts to 
exhibit symptoms of date rape drug ingestion, seek medical help immediately. Signs to look for 
include: dizziness and/or nausea, memory loss, breathing or motion difficulties, and acting 
disproportionately intoxicated relative to the amount of alcohol consumed. 

The UW Police Department urges anyone who believes they or a friend have been the victim of a date 
rape drug to immediately contact their local law enforcement agency. On-campus, the UWPD can be 
reached at 766-5179. Victims of any form of sexual assault are encouraged to seek confidential 
support at the University Counseling Center, 340 Knight Hall, 766-2187. 
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JMU Case 2004-000668 

TIMELY NOTIFICATION BULLETIN 
Possible Threat to the Community 
"Your Right to Know” 

January 26, 2004 

In compliance with the "Timely Notice" provisions of the federal Jeanne Clery Disclosure of Campus 
Security Policy and Campus Crime Statistics Act of 1998 the University Police are giving notice of a 
disturbing act of violence reported to have occurred near the Tri-Sigma Sorority House, Greek Row/”Tree 
House” Residences, on the campus of James Madison University. 

REPORTED OFFENSE : Reported Assault & Battery, constituting a Forcible Sexual Offense, was 
reported to have occurred on the university’s residential area known as Greek Row at 
approximately 12:45a.m., early Saturday morning January 24, 2004. This location is on the campus 
of James Madison University just to the south of the Newman Drive railroad track crossing and the 
university’s power (steam) plant. 

SUSPECTS : Both described as “college” age males; race unreported; the first attacker of 
“average” build, approximately 5’ 10” in height, about 140 lbs.; wearing a black hooded garment 
and blue jeans; the second attacker shorter than the first, of “medium” build; wearing a grey 
hooded garment and blue jeans. 

The complainant reported that she was returning to her residence hall very early Saturday 
morning, unaccompanied. As she walked south along Greek Row she stated that two male subjects 
approached from behind and threw her to the ground. They then attempted to remove her clothing. 
Both subjects fled on foot after the victim screamed. 

It can be assumed that conditions continue to exist that may pose a threat to members and guests of the 
community. It is the duty of the institution to warn of possible "dangerous conditions" on or near its 
campus, and at affiliate organizations off campus; an "affirmative duty" exists to warn persons associated 
with this university of possible peril at the hands of some third party or parties. Consider carefully 
whether your presence at or near this complex while unaccompanied could place you in danger. 

Please forward this notice to your colleagues and post it on appropriate bulletin boards in your area. If 
you have any information that might be helpful in this investigation, contact the University Police by 
telephone at (540)568-691 1; in person at Shenandoah Hall, Patterson and South Main; or, if you wish, 
anonymously through “Silent Witness,” at http://www.jmu.edu/pubsafety/silent.htm 
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Writing It All Down: 
The Daily Crime Log 



Chapter 





D oes your institution have a police department or security office 
(of any size) as described in Chapter 2 of this handbook? If 
you can answer “no” to this question, you may skip this chapter. 
Otherwise, read on. 

Any institution that has a campus police department or 
security office, regardless of size, must create, maintain and make 
available a daily crime log. This means that even if your institution 
has one police officer, the institution must comply with this 
regulation. The crime log differs from other Clery Act disclosure 
requirements in some important ways: 

• A crime is entered into the log when it is reported to the 
campus police or security department. That is, if a crime 
is initially reported to a campus security authority other 
than the campus police or security department, it is not 
recorded in the crime log unless it is subsequently brought 
to the attention of the campus police or security 
department. 

• Crime log entries include all crimes reported to the 
campus police or security department, not just Clery Act 
crimes. 

• There is an additional geographic location that applies 
exclusively to the crime log. In addition to recording 
reported crimes that occurred on campus, in or on 
noncampus buildings or property, or on public property 
within the campus or immediately adjacent to and 
accessible from the campus, reports of crimes that 
occurred within the patrol jurisdiction of the campus 
police or security department are also entered into the 
crime log. 

Many institutions are also required by state law to maintain a 
log. If your institution maintains such a log, you may use that same 
log providing it meets all Clery Act requirements. 



Crime Log cite 
34 CFR 668.46(f) 
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The daily crime log is not a general, catch-all incident log. Its 
purpose is for recording alleged criminal incidents that are reported 
to the campus police or security department. For example, if a 
student reports losing his or her wallet in the parking lot behind a 
dorm, it is not a criminal incident, and there is no requirement to 
record it in the log. However, if a student reports that his or her 
wallet was stolen from the student’s dorm room, this is a criminal 
incident and your institution is required to record it in the log. 
Specific traffic violations to include, should they be reported, are 
driving under the influence (DUI), driving while intoxicated (DWI), 
hit-and-run (of a person), and vehicular manslaughter. Violations 
not considered to be “crimes” (i.e., citations for moving violations) 
are not required to be recorded. 



Creating Your Log 

As with all aspects of Clery Act compliance, documentation is 
vital. Begin by clearly identifying your log as a Daily Crime Log. 
One method of formatting a crime log is shown in the following 
example. 



Sample Daily Crime Log 



Daily Crime Log 
Calendar Year 2003 



Nature 

(classification) 


Case Number 


Date/Time 

Reported 


Date/Time 

Occurred 


General 

Location 


Disposition 


Larceny 


2003-0003 


01/20/03 1505hrs 


01/10/03 0800hrs 


Main Building 


Closed 05/24/03 


Vandalism 


2003-00010 


01/27/03 1231hrs 


01/17-01/22/03 


Cromer Bergman 


Closed 05/24/03 


Phone Calls/Profane 


2003-00035 


04/12/03 1937hrs 


04/12/03 1930hrs 


Tinker Dorm 


Open 


Liquor Law Violation 


2003-0040 


04/23/03 0300hrs 


04/23/03 0300hrs 


Dana/Moody Lot 


Judicial Referral 















Maintaining Your Log 

The sample log above is meant to be illustrative, not 
prescriptive. The law requires that logs be easily understandable and 
include specific categories of information. The example includes a 
column for case numbers, which is not required by law, but which 
aids in recording and tracking a crime report. You may include other 
data elements or columns in your crime log in keeping with state 
crime log requirements or internal campus security record-keeping 
procedures, but such additional information is not required by the 
Clery Act. 
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Required Information 

The Nature of the Crime 

The nature of the crime refers to a description of the reported 
criminal incident. This can be a brief description such as “simple 
assault,” or a more detailed description such as “simple assault — 
non-student victim involved in domestic encounter with student 
offender.” 

Use an easy-to -understand text definition as opposed to using 
a code, “agency assist,” or initials for the crime. It is acceptable to 
use state crime classifications (i.e., non -UCR classifications) for the 
crime log. 



The Date the Crime was Reported and 
The Date and Time It Occurred 

Remember, a crime is entered into the log by the date it was 
reported to the campus police or security department, regardless of 
how much time has passed since the crime was committed. 
However, you must include the date and time the crime occurred in 
the log. If the exact date and time of the crime are not known, a 
range can be used. 



The General Location of the Crime 

You must provide the general location of the crime. Use a 
description that will mean something to the campus community, such 
as a dorm name. Do not enter the location as “in a dormitory.” You 
may also use landmarks in describing a location. 



The Disposition of the Complaint, If Known 

Include the current status of each complaint in the log, if 
known. For example, “pending,” “judicial referral,” “judicial 
affairs,” or “criminal arrest.” 

An entry, an addition to an entry, or a change in the 
disposition of a complaint, must be recorded within two business 
days of the reporting of the information to the campus police or the 
campus security department. A business day is Monday through 
Friday, except for days when the institution is closed. The only 
exceptions to this rule are: 

1. If the disclosure is prohibited by law; or 
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2. If the disclosure would jeopardize the confidentiality of 
the victim. 

a. If your institution is required to maintain a state crime 
log that requires the victims’ names to be listed, and 
that same log serves as your Clery Act crime log, 
names of crime victims must be redacted for public 
inspection. That is, the federal Clery Act regulations 
requiring that a disclosure may not jeopardize the 
confidentiality of the victim takes precedence over 
state crime log laws. 

Note that your institution is not required to update the 
disposition of a crime log entry after 60 days have passed. This 
means 60 days after the entry was made in the log — not 60 days after 
the crime occurred. 

An institution may temporarily withhold information in some 
cases. There must be clear and convincing evidence that the release 
of information would: 

• Jeopardize an ongoing investigation; 

• Jeopardize the safety of an individual; 

• Cause a suspect to flee or evade detection; or 

• Result in the destruction of evidence. 



Your institution may withhold only that information that could 
cause an adverse effect, but you must disclose such information once 
the adverse effect is no longer likely to occur. This means that if it is 
determined that information you would normally include in the crime 
log would cause a harmful effect, you may withhold that information 
temporarily until the information is no longer likely to prove 
harmful. The individual making the judgment to withhold 
information should document the reason for doing so. 

If a reported crime is investigated by law enforcement 
personnel, and they determine that a crime did not occur, the log 
should indicate that the disposition of the crime is “unfounded.” The 
report of the crime would not be included in your institution’s Clery 
Act statistical disclosures. 

Only sworn or commissioned law enforcement authorities that 
investigate the crime can make a determination that it is unfounded. 
A crime cannot be determined to be unfounded by a campus security 
authority other than a law enforcement authority. (See Chapter 7 for 
a more detailed discussion of unfounded crimes.) 
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Making Your Log Available 

Your institution may use either a hard copy log or an 
electronic format. Either format must be accessible on-site. That 
means, if you have separate campuses, the log must be available at 
each campus. The crime log for the most recent 60-day period must 
be open to public inspection, upon request, during normal business 
hours. Anyone may ask to see the log, whether or not they are 
associated with your institution. This includes the media. Any 
portion of the log that is older than 60 days must be made available 
within two business days of a request for public inspection. Your 
institution should provide students and employees with a description 
of the log, noting its location and availability. Crime logs must be 
kept for three years following the publication of the last annual 
security report to which they apply (in effect, seven years). See 
Chapter 1 0 for more information regarding records retention. 

The crime log itself is not submitted to ED, although you may 
be required to produce it during an audit or review. However, 
information from the crime log should be used, along with additional 
information, to gather the statistics that are required for inclusion in 
the annual security report and the annual report to ED (i.e., Clery Act 
crimes occurring in the geographic locations described in Chapter 2 
of the handbook). 



Remember that criminal incidents 
fi re P or t e d to the campus police or 

security department must be entered 
Si into the log even if they are reported 
well past the time they occurred. 
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Section 4: 
Annual Disclosure 
Requirements 

T here are two major Clery Act requirements with which all institutions 
must comply on an annual basis — the annual security report and the 
Web-based data collection. We’ll begin with the annual security report, and 
finish with a walk-through of Web-based data collection. 

As stated in Chapter 2, the Clery Act mandates that all Title IV 
institutions, without exception, prepare, publish and distribute an annual 
security report. This report consists of two basic parts: 1) disclosure of your 
institution’s crime statistics for the past three years; and 2) disclosures 
regarding your institution’s current campus security policies. Because of the 
complexity of the task, we’ve divided the information you need into several 
chapters. Chapter 7 provides guidelines for how to count crimes for the 
statistical portion of the report. Chapters 8 and 9 address the required policy 
statements, and Chapter 10 explains how to disseminate the report. 

In addition, all Title IV institutions must complete a Web-based data 
collection each year. The data for this collection are taken from the 
statistical portion of your institution’s annual security report. Chapter 11 
guides you through the Web survey step-by-step and also provides you with 
help desk contact information. 
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Adding It All Up: 
How to Count 
Clery Act Crimes 




I t’s important to understand how and when to count crimes, both 
to avoid double counting and to disclose data comparable to all 
other reporting institutions. All crimes are disclosed by the 
calendar year (Jan. 1 - Dec. 31) in which they were reported , 
regardless of the year in which they occurred. For example, if a 
crime that occurred in 2003 was not reported until 2004, you must 
include it with your 2004 disclosures. 



Recording crimes cite 
34CFR 668.46(c)(2) 



How Do You Count Crimes? 

Counting Offenses 

• Criminal Homicide — count one offense per victim. 

Disclose the number of murders and non-negligent 
manslaughters and the number of negligent 
manslaughters separately. 

• Sex Offenses — count one offense per victim. 

Disclose the number of forcible sex offenses and 
the number of non-forcible sex offenses separately. 
You have the option of providing a breakdown of 
offenses for each of these categories; however, this 
is not required. For example, you may separate 
forcible sex offenses as follows: Forcible Rape, 

Forcible Sodomy, Sexual Assault With an Object 
and Forcible Fondling. 

• Robbery — count one offense per each distinct operation 
(i.e., incident). 

• Aggravated Assault — count one offense per victim. 

• Burglary — count one offense per each distinct operation. 
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• Motor Vehicle Theft — count one offense per each stolen 
vehicle. 

• Arson — count one offense per each distinct operation. 

• Any of the above offenses that are classified as Hate 
Crimes are counted in a similar manner. For Hate Crimes 
involving bodily injury, count one offense per victim. 

Arrests include persons processed by arrest, citation or 
summons. (See Chapter 3 for a detailed discussion of arrests.) 

Counting Arrests for Illegal Weapons Possession, Drug 
Law Violations or Liquor Law Violations 

• Count the number of arrests for illegal weapons 
possession, the number of arrests for drug law violations 
and the number of arrests for liquor law violations. 
Disclose these numbers separately. 

• If the same person is arrested for multiple incidents in the 
same calendar year (e.g., one arrest in February and one 
arrest in March), count this as two arrests. It is counted as 
two arrests even when both arrests are for the same 
violation (e.g., both were drug law violations). 

• If an individual is arrested for one type of law violation 
and referred for disciplinary action for a different type of 
law violation during a single incident (e.g., arrested for a 
drug law violation and referred for a liquor law violation) 
count only the arrest. 

• If a person is both arrested and referred for disciplinary 
action for a single incident involving a law violation (e.g., 
a drug law violation), count only the arrest. 

• If a person is arrested for multiple violations during a 
single incident (e.g., violations of both drug and liquor 
laws), law enforcement discretion should determine which 
violation should be counted. We recommend that you 
document the justification for this determination. 

Officer discretion is allowed only for illegal 
weapons possession and drug and liquor law 
violation arrests and referrals that occur during the 
same incident. 

• Do not combine statistics for arrests and persons referred 
for disciplinary action. They are disclosed separately. 



76 






Chapter 7-Adding It All Up 



Counting Referrals for Disciplinary Action for Illegal 
Weapons Possession, Drug Law Violations and Liquor Law 
Violations 

Referrals include any persons referred to any official who 
initiates a disciplinary action of which a record is kept and which 
may result in the imposition of a sanction. (See Chapter 3 for a 
discussion of referrals for disciplinary action.) 

• Count the number of persons who were referred for illegal 
weapons possession, the number referred for violations of 
drug laws, and the number referred for violations of liquor 
laws. Disclose these numbers separately. 

• Do not count the number of persons who were referred for 
disciplinary action solely for violation of institutional 
policy. Only count the number of persons referred for 
violations of the law. 

• If a person is referred for disciplinary action for multiple 
incidents in the same calendar year (e.g., one referral in 
February and one referral in March), count this as two 
persons referred for disciplinary action. It is counted as 
two persons even if both referrals are for the same type of 
violation (e.g., both were drug law violations). 

• If an individual is arrested for one type of law violation 
and referred for disciplinary action for a different type of 
law violation during a single incident (e.g., arrested for a 
drug law violation and referred for a liquor law violation) 
count only the arrest. 

• If a person is referred for disciplinary action for multiple 
violations during a single incident (e.g., violations of drug 
and liquor laws), law enforcement should use discretion to 
determine which violation referral should be counted. We 
recommend that you document justification for this 
determination. 

Officer discretion is allowed only for illegal 
weapons possession and drug and liquor law 
violation arrests and referrals resulting from a 
single incident. 

• Do not combine statistics for arrests and persons referred 
for disciplinary action. They are disclosed separately. 
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FBI hierarchy rule cite 
34 CFR 668.46(c)(7) 



Beyond the Basics — Additional Rules and 
Information 

The Hierarchy Rule 

When counting multiple offenses, you must use the FBI’s 
UCR Flierarchy Rule. This requires you to count only the most 
serious offense when more than one offense was committed during a 
single incident. A single incident means that the offenses must be 
committed at the same time and place. That is, the time interval 
between the offenses and the distance between the locations where 
they occurred were insignificant. Beginning with the most serious 
offense, the following list shows the hierarchy you must use for 
Clery Act reporting: 

• Murder and Non-Negligent Manslaughter 

• Negligent Manslaughter 

• Forcible Sex Offenses 

• Non-Forcible Sex Offenses 

• Robbery 

• Aggravated Assault 

• Burglary 

• Motor Vehicle Theft 

• Arrests 

• Referrals for Disciplinary Action 

Although arrests and referrals are technically not part of the 
hierarchy, they are shown here to illustrate their place in counting 
crimes. For example, if a student is arrested for Aggravated Assault 
and Illegal Weapons Possession, disclose only the Aggravated 
Assault. 

Also, based on the hierarchy rule, if a student is both forcibly 
raped and robbed during a single incident, disclose only the Forcible 
Sex Offense, because it is classified as the more serious crime in the 
hierarchy. 

There are exceptions to applying the hierarchy rule when 
counting offenses. These apply to Arson and Hate Crimes. 
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Arson 

• Arson is always counted as an offense regardless of the 
nature of any other offenses that were committed during 
the same incident. 

• When multiple offenses are committed during the same 
distinct operation as the Arson offense, the most serious is 
reported along with the Arson. 

• Incidents in which persons are killed as a direct result of 
arson are classified as both Murder and Non-Negligent 
Manslaughter or Negligent Manslaughter, and Arson. 

Hate crimes 

• All of the offenses committed in a multiple offense 
incident that are bias-motivated should be disclosed. 

• In a multiple-offense incident, only the crimes that are 
bias-motivated should be classified as hate crimes. 



Attempted crimes 

Do not differentiate between attempted and completed crimes. 
For example, an incident involving an attempted forcible rape is 
counted as a forcible sex offense. The only exception to this rule 
applies to attempts or assaults to murder wherein the victim does not 
die. These incidents should be classified as aggravated assaults 
rather than murders. 

Status of the Victim and Perpetrator 

The status of the victim and the perpetrator is irrelevant. All 
Clery Act crimes are counted, even if they involve individuals not 
associated with the institution. 

No Personal Identification 

Disclosure of the number of reported crimes may not include 
the identification of the victim or the person accused of committing 
the crime. The Clery Act does not require crimes to be reported 
anonymously. It prohibits personally identifiable information from 
being included in the institution’s disclosure of crime statistics. 
Crime reports made to campus security authorities may include 
personally identifiable information to aid in crime investigation. 
However, this information is omitted from the annual security report 
and the Web-based data collection. 



Personally identifiable 
information prohibition cite 
34CFR 668.46(c)(5) 
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Note that, while unlikely, it is possible that a statistic may 
potentially identify an individual. This could occur, for example, if 
your institution has only one disabled individual in its campus 
community and you report an on-campus hate crime categorized by a 
disability bias. For this reason, we recommend that schools add a 
caveat to the entire statistical disclosure section stating that reported 
crimes may involve individuals not associated with the institution. 

Excluded Crimes 

There are some crimes that are not included in your 
institution’s statistical disclosures. They are: 

• Any crime not required to be included by the Clery 
Act. Required crimes are discussed in Chapter 3. 

• Unfounded crimes. If a reported crime is investigated by 
law enforcement authorities and found to be false or 
baseless, the crime is considered “unfounded” and is not 
included in your institution’s statistics. Only sworn or 
commissioned law enforcement personnel may “unfound” 
a crime. Note that the recovery of stolen property, the low 
value of stolen property, the refusal of the victim to 
cooperate with the prosecution or the failure to make an 
arrest does not “unfound” a legitimate offense. Also, the 
findings of a coroner, court, jury or prosecutor do not 
“unfound” offenses or attempts that law enforcement 
investigations establish to be legitimate. If a crime is 
reported and is later “unfounded” in a subsequent year, 
your statistics should reflect this change. Use a caveat to 
note that the change in a prior year’s statistics reflects the 
“unfounding” of a crime. 

• Crimes not committed in geographic locations 
specified by the Clery Act. For example, while forcible 
rape is a Clery Act crime, where it was committed is 
important in determining if the crime must be disclosed in 
the annual security report and the Web-based report to 
ED. If a student reports being raped over spring break, the 
rape must be disclosed if it occurred on campus, in or on a 
noncampus building or property, or on public property as 
defined by Clery Act regulations. If the rape did not occur 
in one of these locations, it is not included in your Clery 
Act statistics. 
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Now that you know more about 
defining, classifying and counting 
crimes, you may be concerned that, 
due to more accurate reporting, 
your current crime statistics will 
show a significant increase or 
decrease from the prior year’s 
numbers. 

If this is the case, you may provide an 
explanation to readers that the increase or 
decrease from the last year may be due to your 
institution’s better understanding of the 
regulations regarding how crimes should be 
classified and counted, and is not due to an 
actual increase or decrease in reported crimes. 

This explanation is optional and should only be 
provided if your institution can support it with 
documentation. You should not merely speculate 
or assume the reason for a significant increase or 
decrease in crime numbers. 



After the Count — Presenting the Statistics 

Clery Act regulations require you to include statistics for 
reported crimes in your annual security report as follows: 

• By the calendar year in which the crime was reported for 
each of the three most recent years; 

• By the type of crime, arrest or disciplinary referral; and 

• By the geographic location in which the crime occurred. 

General Crime Statistics 

Present general (non-hate) crime statistics in a tabular format. 
You may use a single table or multiple tables. Clear and consistent 
labeling will make the information presented easier to read. You 
may include caveats as necessary. For example, if your institution 
housed students in an on-campus dormitory for the first time last 
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year, it would be helpful to provide a caveat explaining why crime 
statistics for the “dormitories or other residential facilities for 
students on campus” category were included for only the most recent 
year. 

A sample template is shown below, and other formats are 
included in Appendix F; however, there is no prescribed format for 
how your table or tables should look. 



Sample Crime Statistics Table 




MURDER / NON-NEGLIGENT 
MANSLAUGHTER 

NEGLIGENT MANSLAUGHTER 




The following is a checklist to help you prepare your annual 
security report: 

• Include statistics for the three most recent calendar years. 
Enter statistics for each year separately. For example, for 
your 2005 report, enter statistics separately for 2002, 2003 
and 2004. 

• Include categories for all required geographic locations 
that pertain to your institution. All institutions must 
include on-campus and public property locations. If your 
institution has dormitories or other residential facilities for 
students on campus or noncampus buildings or property, 
you are required to include these locations as well. If your 
institution does not have dormitories or other residential 
facilities for students on campus or any noncampus 
buildings or property, remember to include a caveat 
stating this. 











Include all crime categories and list them separately. 
Remember to separate statistics for Murder and Non- 
Negligent Manslaughter and statistics for Negligent 
Manslaughter. Also separate statistics for Forcible Sex 
Offenses and statistics for Non-Forcible Sex Offenses. 

Although it is not required, you may provide a more 
detailed breakout of sex offenses. For example, Forcible 
Sex Offenses may be subcategorized as Forcible Rape, 
Forcible Sodomy, Sexual Assault With an Object and 
Forcible Fondling. 

Including totals for crime categories (e.g., the total 
robberies reported for all geographic locations for the 
year) is optional. 

Enter statistics separately for arrests for illegal weapons 
possession, arrests for drug law violations and arrests for 
liquor law violations. Also enter statistics separately for 
the number of persons referred for disciplinary action for 
illegal weapons possession, the number referred for drug 
law violations and the number referred for liquor law 
violations. 

Remember to enter statistics for arrests and the number of 
persons referred for disciplinary action by year and by 
geographic location. 

Zero (0) is a statistic. Do not leave any cells blank even if 
you have no crimes to disclose for a particular category. 
Instead, enter a zero whenever you have no crime to 
disclose in a particular cell. 

Include all crimes reported to campus police or security (if 
applicable), other campus security authorities, and from 
local police (if the local police have complied with your 
request for statistics). You may enter these statistics 
separately or in a combined manner. For example, one 
option is to combine statistics for crimes reported to 
campus police/security and other campus security 
authorities in one column and enter the statistics from 
local police in another column. 

There is no prescribed order for presenting your statistical 
disclosures and your policy statement disclosures in the 
annual security report. 
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Hate Crime Statistics 

Because institutions typically do not have many hate crimes to 
report, or none at all, we recommend that you present hate crime data 
in a narrative or descriptive format. Remember the following when 
preparing your presentation: 

• Report statistics for the three most recent calendar years. 

• Report statistics by geographic location and by category of 
prejudice. 

• Hate crime categories include all Clery Act offenses as 
well as any crime involving bodily injury. 

• Arrests and referrals for disciplinary action for weapons, 
drug or liquor law violations are not categorized as Hate 
Crimes for Clery Act reporting purposes. 



Examples of Hate Crime Reporting 

1) Hate Crimes 

2004: One on-campus robbery characterized by religious bias. 

2003: One noncampus robbery characterized by ethnicity/national origin bias, and one public 

property aggravated assault characterized by sexual orientation bias. 

2002: No hate crimes reported. 

2) Hate Crimes 

There were no reported hate crimes for the years 2002, 2003 or 2004. 








Not Just a Numbers 
Game: Disclosing 
Information 
About Policies, 
Procedures and Programs 



A major requirement of your Clery Act compliance is disclosing 
policy statements in your annual security report. We have 
divided the policy statement requirements into two chapters. This 
chapter will focus on policies and practices regarding: 

• How students and others should report criminal actions or 
other emergencies occurring on campus; 

• Security of and access to campus facilities; and 

• Campus law enforcement/security. 



Chapter 9 will discuss policies regarding sex offenses and sex 
offender registration information. Here are some general guide-lines 
to keep in mind for all policy statements: 

• Use language that will be understood by the general public 
(i.e., avoid heavily legal language). 

• If your institution does not have a policy or program 
responding to one or more of the categories listed in the 
regulations, you must disclose this fact. Remember that 
your statements or descriptions of policies must accurately 
reflect your institution’s current procedures and practices. 

• Pay close attention to the requirements of each policy 
statement. In general, the Clery Act does not prescribe 
policies and procedures for schools to follow; however, 
both the law and the regulations set minimum 
requirements for specific information that must be 
addressed in an institution’s annual security report. 



Chapter 0 




Policy statement cite 
34 CFR 668.46(b)(2)(i)- 
(b)(ll)(vii) 
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• If you are compiling security reports for more than one 
campus, make sure your policy statements accurately 
reflect the current policies and practices of each specific 
campus. 

The following section presents policy statements required by 
the Clery Act. In many cases the statement is broken down into its 
various components to emphasize the content that must be included. 
Explanations of statements and components of statements are 
introduced by “What does this mean?”. Each statement includes an 
example provided by a postsecondary institution. 

Note that these are samples, as opposed to templates. Your 
institution’s policy statements must reflect your institution’s unique 
security polices, procedures and practices. 

There is no prescribed order in which your policy statements 
should appear. You may also combine statements. For example, if 
your institution has a combined alcohol and drug policy, you may 
present it that way. 
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Categories of Campus Security Policies 
That Must Be Addressed in the 
Annual Security Report 



1 . Provide a statement of current campus policies regarding 
procedures for students and others to report criminal actions or 
other emergencies occurring on campus. This statement must 
include the institution’s policies concerning its response to these 
reports, and must specifically address the following areas: 

a. Policies for making timely warning reports to members of 
the campus community regarding the occurrence of Clery 
Act crimes. 

What does this mean? 

As discussed in Chapter 5, your institution must have a policy 
regarding its timely warning report system. We suggest that your 
policy include: 1) the circumstances for which a warning will be 

issued; 2) the individual or office responsible for issuing the 
warning; and 3) the manner in which the warning will be 
disseminated. 



34CFR 668.46(b)(2) 



34 CFR 668.46(b)(2)(i) 



Sample Policy Statement Addressing Timely Warnings 

Timely Warnings 

In the event that a situation arises, either on or off campus, that, in the judgment of the Chief of 
University Police, constitutes an ongoing or continuing threat, a campus wide “timely warning” will be 
issued. The warning will be issued through the college e-mail system to students, faculty, staff and 
the campus’ student newspaper, The Breeze. 

Depending on the particular circumstances of the crime, especially in all situations that could pose an 
immediate threat to the community and individuals, the Office of Public Safety may also post a notice 
on the campus-wide electronic bulletin board on the University Police web site at: 
http://www.imu.edu/pubsafety/lncidentListinqs.shtml , providing the university community with more 
immediate notification. In such instances, a copy of the notice is posted in each residence hall, at the 
front door of each on-campus fraternity and sorority house, and in the Center for Off-Campus Living. 
The electronic bulletin board is immediately accessible via computer by all faculty, staff and students. 
Anyone with information warranting a timely warning should report the circumstances to the 
University Police office, by phone (568-6911) or in person at the dispatch center within Public Safety, 
Shenandoah Hall , the southwest corner of Patterson and South Main Streets. 
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34CFR 668.46(b)(2)(ii) 



b. Policies for preparing the annual disclosure of crime 
statistics. 

What does this mean? 

This refers to how the annual security report is prepared. 
Include a brief description explaining who prepares the report, and 
how and from what sources the crime statistics are collected. 



Sample Policy Statement Addressing Preparation of 
Disclosure of Crime Statistics 

Policy For Reporting The Annual Disclosure of Crime Statistics 

The University Police prepares this report to comply with the Jeanne Clery Disclosure of Campus 
Security Policy and Crime Statistics Act. The full text of this report can be located on our web site at 
www.police.sdsu.edu. You will also be able to connect to our site via the SDSU Home page at 
www.sdsu.edu. This report is prepared in cooperation with the local law enforcement agencies 
surrounding our main campus and alternate sites, Housing and Residential Services, the Judicial 
Affairs Officer, the Division of Business Affairs, and the Division of Student Affairs. Each entity 
provides updated information on their educational efforts and programs to comply with the Act. 

Campus crime, arrest and referral statistics include those reported to the SDSU Police, designated 
campus officials (including but not limited to directors, deans, department heads, designated HRLO 
staff, judicial affairs, advisors to students/student organizations, athletic coaches), and local law 
enforcement agencies. These statistics may also include crimes that have occurred in private 
residences or businesses and is not required by law. California law (11160 of the California Penal 
Code) requires prompt, mandatory reporting to the local law enforcement agency by health care 
practitioners (such as those at Student Health Services) when they provide medical services to a 
person they know or reasonably suspects is suffering from wounds inflicted by a firearm or is a result 
of assaultive or abusive conduct. Department of Counseling and Psychological Services staff inform 
their clients of the procedures to report crime to the University Police on a voluntary or confidential 
basis, should they feel it is in the best interest of the client. A procedure is in place to anonymously 
capture crime statistics disclosed confidentially during such a session. 

Each year, an e-mail notification is made to all enrolled students that provides the web site to access 
this report. Faulty and staff receive similar notification with their paycheck. Copies of the report may 
also be obtained at the University Police Department Headquarters located at Student Services 
Building Room #1410 or by calling (619) 594-1985. All prospective employees may obtain a copy 
from Human Resources in Administration Room 326 or by calling (619) 594-6404, and the web site 
address will be attached to SDSU employment applications. A partial version of this report is located 
in the class schedule. 
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c. A list of titles of each person or organization to whom 
students and employees should report criminal offenses 
described in the law for the purpose of making timely 
warning reports and the annual statistical disclosure. This 
statement must also disclose whether the institution has 
any institutional policies or procedures that allow victims 
or witnesses to report crimes on a voluntary, confidential 
basis for inclusion in the annual security report. 

What does this mean? 

The first part of this statement asks you to disclose the titles of 
each individual or organization your institution has designated for 
students and employees to report Clery Act crimes. This need not be 
a list of all your campus security authorities. While students and 
employees may report crimes to any campus security authority, the 
people and/or organizations you list in this policy statement are those 
to whom your institution would prefer crimes to be reported. 
Examples are the Campus Police Department and the dean of 
students. 



34CFR 668.46(b)(2)(iii) 



Sample Policy Statement Addressing the Reporting of Criminal Offenses 

To report a crime: 

Contact University Police at 985-4101 (non-emergencies), dial 9-1-1 (emergencies only), 
or by using the Code Blue telephones located in the Residential Halls, Parking Lots or by 
some buildings. You may also use the red button on the pay telephones, which are 
marked Police Access. Any suspicious activity or person seen in the parking lots or loitering 
around vehicles, inside buildings or around the Residential Halls should be reported to the 
police department In addition you may report a crime to the following areas: 



1. Associate Vice-President for Student 
Services 


562-985-5587 Brotman Hail 377 

1 


2. Director, Counseling and Psychological 
Services 


562-985-4001 Brotman Hall 226 

1 1 - 


3. Director, Student Health Center 


562-985-4771 Student Health Center 


4. Director, Staff Personnel Services 

1 1 


562-985-4031 Brotman Hall 335 | 


5. Director, Equity and Diversity 


562-985-8256 Student Union 301 


6, Director, Judicial Affairs 


362-985-5270 Brotman Hall 377 


7. Director, Women's Resource Center 


562-985-8575 LA3-105 


S. Director, Housing and Residential Life 


362-985-41.87 Park side Commons 



For off campus options you may refer to the 2002-2003 CSULB catalog. University Police 
and the Long Beach Police Depaitment have a mutual aid and working agreement. Each 
department augments the other within their juris dlctio ns during mutual investigations, 
arrest, and prosecutions. University Police personnel attend monthly meetings with local 
law enforcement agencies to exchange ideas and problems which may be of concern for 
the University community. 
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The second part of the statement asks you to disclose whether 
your institution has policies or procedures allowing voluntary, 
confidential crime reporting. Some states do not allow this. If your 
institution does not allow voluntary, confidential reporting, provide a 
statement disclosing this. 



Sample Policy Statement Addressing Voluntary Confidential Reporting 

Confidential Reporting Procedures 

If you are the victim of a crime and do not want to pursue action within the University System or the 
criminal justice system, you may still want to consider making a confidential report. With your 
permission, the Chief or a designee of UCIPD can file a report on the details of the incident without 
revealing your identity. The purpose of a confidential report is to comply with your wish to keep the 
matter confidential, while taking steps to ensure the future safety of yourself and others. With such 
information, the University can keep an accurate records of the number of incidents involving 
students, determine where there is a pattern of crime with regard to a particular location, method, or 
assailant, and alert the campus community to potential danger. Reports filed in this manner are 
counted and disclosed in the annual crimes statistics for the institution. 



Sample Policy Statement Addressing 
Limited Voluntary Confidential Reporting 

CRIME REPORTING 

The UNM Police Department encourages anyone who is the victim or witness to any crime to 
promptly report the incident to the police. Because police reports are public records under state law, 
the UNM Police Department cannot hold reports of crime in confidence. Confidential reports for 
purposes of inclusion in the annual disclosure of crime statistics can generally be made to other UNM 
campus security authorities, as identified below. Confidential reports of crime may also be made to 
UNM Crime Stoppers at 277-STOP (277-7867). 
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2. Provide a statement of current policies concerning: 
security of, and access to, campus facilities, including: 

a. Security of and access to campus facilities, including 
campus residences; and 

b. Security considerations used in the maintenance of 
campus facilities. 

What does this mean? 

Part (a) of this statement requires you to address both the 
security of, and access to, campus facilities, including campus 
residences. If your institution does not have any campus residences, 
your policy statement should note this. Address topics such as how 
your institution keeps its facilities secure, and how individuals gain 
or do not gain access to the facilities. 

Part (b) of this statement requires you to address security 
considerations in maintaining campus facilities. For example, your 
institution may have someone who regularly checks to make sure 
pathways are well lighted. 



34CFR 668.46(b)(3) 



Sample Policy Statement Addressing Security and Access 

Access Policy 

During business hours, the College (excluding certain housing facilities) will be open to students, parents, 
employees, contractors, guests, and invitees. During non business hours access to all College facilities is 
by key, if issued, or by admittance via the Department of Campus Safety or Residence Life staff. In the 
case of periods of extended closing, the College will admit only those with prior written approval to all 
facilities. 

Residence halls are secured 24 hours a day. Over extended breaks, the doors of all halls will be secured 
around the clock, and will be equipped with a lock separate from the regular key issued to resident 
students. Some facilities may have individual hours, which may vary at different times of the year. 
Examples are the Physical Education Learning Center, the Library, and Decker College Center. In these 
cases, the facilities will be secured according to schedules developed by the department responsible for 
the facility. 

Emergencies may necessitate changes or alterations to any posted schedules. Areas that are revealed 
as problematic have security surveys conducted of them. Administrators from the Dean's Office, Physical 
Plant, Residence Life, and other concerned areas review these results. These surveys examine security 
issues such as landscaping, locks, alarms, lighting, and communications. Additionally, during the 
academic year, the Directors of Facilities Management, Housing, Residence Life, Campus Safety, and 
Maintenance meet bi-weekly to discuss issues of pressing concern. 
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34CFR 668.46(b)(4)(i) 



3. Provide a statement of current policies concerning 
campus law enforcement that: 

a. Addresses the enforcement authority of security 
personnel, including: 

their working relationship with state and local 
police agencies; and 

whether those security personnel have the authority 
to arrest individuals. 

What does this mean? 

This statement requires the institution to describe the 
enforcement authority of all security personnel. Note that you must 
specify their working relationship with both state police as well as 
local police. Include also whether the security personnel can make 
arrests. If only some of your security staff can make arrests, you 
should state this. If your institution does not have any security 
personnel, you must state this. 



Sample Policy Statement Addressing Campus Law Enforcement 
(For Institutions Whose Police Have Arrest Authority) 

CAMPUS POLICE AUTHORITY AND JURISDICTION 

UTC Campus Police have complete police authority to apprehend and arrest anyone involved in 
illegal acts on-campus and areas immediately adjacent to the campus. If minor offenses involving 
University rules and regulations are committed by a University student, the campus police may also 
refer the individual to the disciplinary division of Student Affairs. 

Major offenses such as rape, murder, aggravated assault, robbery, and auto theft are reported to the 
local police and joint investigative efforts with investigators from UTC and the city police are deployed 
to solve these serious felony crimes. The prosecution of all criminal offenses, both felony and 
misdemeanor, are conducted at either Municipal, General Sessions, or Federal Court of Hamilton 
County. 

Campus Police personnel work closely with local, state, and federal police agencies and have direct 
radio communication with the City Police Department on the city police radio network. The University 
Police Department is also a part of the Hamilton County 91 1 Emergency System. 

By mutual agreement with state and federal agencies, The University Police Department maintains an 
NLETS terminal (National Law Enforcement Telecommunications Network). Through this system 
police personnel can access the National Crime Information Computer system as well as the 
Tennessee Information Enforcement System. These computer databases are used for accessing 
criminal history data, nationwide police records, driver/vehicle identification information, as well as 
other local, state and federal law enforcement information. 

(continued on next page) 
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(continued from previous page) 

Per agreement with the Chattanooga Police Department, the University Police Department's jurisdiction 
extends west bounded by Houston Street, east to Central Avenue, south to East Eighth Street, and 
north to the Manker Patton Tennis Complex and Scrappy Moore Field. Any University owned or leased 
property in outlying areas is patrolled jointly by both University and City Police. 

Through coordination with local law enforcement agencies, any criminal activity engaged in by students 
at off-campus locations of student organizations, is monitored and recorded. This information is 
provided to the Dean of Students for any action or follow-up that may be required. 



Sample Policy Statement Addressing Campus Law Enforcement 
(For Institutions Whose Police Do Not Have Arrest Authority) 

Montgomery College Safety and Security offices have the authority to ask persons for identification and 
to determine whether individuals have lawful business at Montgomery College. Montgomery College 
security officers have the authority to issue parking tickets, which are billed to financial accounts of 
students, faculty, and staff. Safety and Security officers do not possess arrest power. Criminal 
incidents are referred to the local police who have jurisdiction on the campus. The Safety and Security 
Office at Montgomery College maintains a highly professional working relationship with the 
Montgomery County Police Department, Rockville City Police, and Takoma Park Police. All crime 
victims and witnesses are strongly encouraged to immediately report the crime to campus Safety and 
Security Office and the appropriate police agency. Prompt reporting will assure timely warning notices 
on-campus and timely disclosure of crime statistics. 
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34CFR 668.46(b)(4)(ii) 



b. Encourages accurate and prompt reporting of all crimes to 
the campus police and the appropriate police agencies. 

What does this mean? 

Your policy statement must encourage individuals to report all 
crimes to the campus police and police agencies for your institution’s 
jurisdiction in an accurate and timely manner. If your institution 
does not have campus police, you must state this. 



Sample Policy Statement Addressing the Encouragement of 
Accurate and Prompt Crime Reporting 

General Procedures for Reporting a Crime or Emergency 

Community members, students, faculty, staff, and guests are encouraged to report all crimes and 
public safety related incidents to the University Police Department (UPD) in a timely manner. This 
publication focuses on UPD because it patrols the majority of the Foggy Bottom campus and the 
Mount Vernon-campus. However, Hospital Security should be contacted when incidents, 
emergencies, or crimes occur in the Hospital. 

To report a crime or an emergency on the Foggy Bottom campus, call UPD at extension 4-6111 or, 
from outside the University phone system, (202) 994-6111. To report a non-emergency security or 
public safety related matter, call UPD at extension 4-6110 or, from outside the University phone 
system, (202) 994-6110. 

To report a crime or emergency on the Mount Vernon-campus, call UPD at 2-6111 or, from outside 
the University phone system, (202) 242-6111. To report a non-emergency security or public safety 
related matter call UPD at 2-6110 or, from outside the phone system, (202) 242-6110. 

If a crime or emergency occurs in the Hospital, call Hospital Security at (202) 715-5000. 

Dispatchers are available at these respective telephone numbers 24 hours a day to answer your call. 
In response to a call, UPD or Hospital Security will take the required action, dispatching an officer or 
asking the victim to report to UPD to file an incident report. 

All UPD incident reports are forwarded to the Dean of Students office for review and potential action 
by the Office of Student Judicial Services. UPD Investigators will investigate a report when it is 
deemed appropriate. Additional information obtained via the investigation will also be forwarded to 
the Office of Student Judicial Services. 

If assistance is required from the Metropolitan Police Department or the District of Columbia Fire 
Department, UPD will contact the appropriate unit. If a sexual assault or rape should occur, staff on 
the scene, including UPD, will offer the victim a wide variety of services. GW has a Sexual Assault 
Crisis Consultation Team that has trained members who are available to assist a victim 24 hours a 
day. 

This publication contains information about on-campus and off campus resources. That information is 
made available to provide GW community members with specific information about the resources that 
are available in the event that they become the victim of a crime. The information about “resources” is 
not provided to infer that those resources are “reporting entities" for GW. 

Crimes should be reported to the University Police Department to ensure inclusion in the annual 
crime statistics and to aid in providing timely warning notices to the community, when appropriate. For 
example, a crime that was reported only to the DC Rape Crisis Center would not be included in the 
GW crime statistics. 
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c. Describes procedures, if any, that encourage pastoral 
counselors and professional counselors, if and when they 
deem it appropriate, to inform the persons they are 
counseling of any procedures to report crimes on a 
voluntary, confidential basis for inclusion in the annual 
disclosure of crime statistics. 

What does this mean? 

Disclose if your institution has any procedures that encourage 
both pastoral and professional counselors, at their discretion, to 
inform those they counsel of procedures for reporting crimes 
voluntarily and confidentially for inclusion in the institution’s annual 
security report and Web-based report to ED. This may include both 
verbal and written encouragement. If your institution does not have 
these procedures, state this. 

Note that this policy differs from the policy statement on 
Page 89. That statement does not specifically address pastoral and 
professional counselors. 



34CFR 668.46(b)(4)(iii) 



Sample Policy Statement Addressing Counselors 

(For Institutions With Confidential Reporting Procedures) 

As a result of the negotiated mlemaking process which followed the signing into law, the 1998 amendments to 
20 U.S.C. Section 1092 (f), clarification was given to those considered to be campus security authorities. Campus 
“Pastoral Counselors” and Campus “Professional Counselors”, when acting as such, are not considered to be a 
campus security authority and are not required to report crimes for inclusion into the annual disclosure of crime 
statistics. As a matter of policy, they are encouraged, if and when they deem it appropriate, to inform persons 
being counseled of the procedures to report crimes on a voluntary basis for inclusion into the annual crime 
statistics. 

The mlemaking committee defines counselors as: 

Pastoral Counselor 

An employee of an institution who is associated with a religious order or denomination, recognized by that 
religious order or denomination as someone who provides confidential counseling and who is functioning within 
the scope of that recognition as a pastoral counselor. 

Professional Counselor 

An employee of an institution whose official responsibilities include providing psychological counseling to 
members of the institution’s community and who is functioning within the scope of his or her license or 
certification. 



Sample Policy Statement Addressing Counselors 

(For Institutions Without Confidential Reporting Procedures) 

All reports will be investigated. The University does not have procedures for voluntary, confidential 
reporting of crime statistics. Violations of the law will be referred to law enforcement agencies and 
when appropriate, to the University Disciplinary Committee for review. When a potentially dangerous 
threat to the University community arises, timely reports or warnings will be issued through e-mail 
announcements, the posting of flyers at local campuses, in-class announcements, or other appropriate 
means. 



95 



Chapter 8-Not Just a Numbers Game 



34CFR 668.46(b)(5) 



4. Provide a statement that describes the type and 
frequency of programs designed to inform students and 
employees about campus security procedures and practices and 
to encourage students and employees to be responsible for their 
own security and the security of others. 

What does this mean? 

Your statement should describe both the type and the 
frequency of two categories of programs for students and 
employees: programs dealing with security procedures and practices, 
and programs encouraging the campus community to look out for 
themselves and one another. You do not have to list every program, 
but be sure to address all of the statement’s components (i.e., type, 
frequency, students and employees). 



Sample Policy Statement Addressing Security Awareness Programs 

Security Awareness Programs 

During orientation in September (Medford/ Somerville) or August (Boston and Grafton), 
students are informed of services offered by the Tufts Police. Video and slide 
presentations outline ways to maintain personal safety and residence hall security. 
Students are told about crime on-campus and in surrounding neighbor-hoods. Similar 
information is presented to new employees. Crime Prevention Programs and Sexual 
Assault Prevention Programs are offered on a continual basis. 

Periodically during the academic year the Tufts Police, in cooperation with other 
university organizations and departments, present crime prevention awareness sessions 
on sexual assault (rape and acquaintance rape), Rohypnol abuse, theft, and vandalism, 
as well as educational sessions on personal safety and residence hall security. 

A common theme of all awareness and crime prevention programs is to encourage 
students and employees to be aware of their responsibility for their own security and the 
security of others. 

In addition to seminars, information is disseminated to students and employees through 
crime prevention awareness packets, security alert posters, displays, videos, and articles 
and advertisements in university and student newspapers. 

When time is of the essence, information is released to the university community 
through security alerts posted prominently throughout campus, through computer 
memos sent over the university's electronic mail system and a voice mail broadcasting 
system. 
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5. Provide a description of programs designed to inform 
students and employees about the prevention of crimes. 

What does this mean? 

This statement specifically addresses programs designed to 
inform both students and employees about crime prevention. You 
must describe the programs. If you do not have any programs of this 
nature, you must provide a statement disclosing this fact. 



34CFR 668.46(b)(6) 



Sample Policy Statement Addressing Crime Prevention Programs 

Crime Prevention Programs 

Crime Prevention Programs on personal safety and theft prevention are sponsored by various campus 
organizations throughout the year. University Police personnel facilitate programs for student, parent, 
faculty, and new employee orientations, student organizations, community organizations, in addition to 
quarterly programs for Housing Services Resident Advisers and residents providing a variety of 
educational strategies and tips on how to protect themselves from sexual assault, theft and other crimes. 
Starting in the fall we will be offering Rape Aggression Defense System (RAD) training. It is a 
comprehensive course that begins with awareness, prevention, risk reduction and avoidance, while 
progressing on to the basics of hands-on defense training. Certified RAD instructors will teach the 
courses provided. 

Tip: To enhance personal safety, and especially after an evening class, walk with friends or someone 
from class that you know well, or call the Eagle Patrol Services for an escort. 
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34CFR 668.46(b)(7) 



6. Provide a statement of policy concerning the monitoring 
and recording, through local police agencies, of criminal activity 
in which students engaged at off-campus locations of student 
organizations officially recognized by the institution, including 
student organizations with off-campus housing facilities. 

What does this mean? 

This statement addresses whether your institution uses local 
police to monitor off-campus student organizations. Note that this 
concerns only those organizations that are officially recognized by 
your institution. If you do not have any off-campus student 
organizations, you must disclose this. 



Sample Policy Statement Addressing Criminal Activity Off Campus 
(For Institutions Whose Police Monitor Off-Campus Activity) 

When a Vanderbilt student is involved in an off-campus offense, police officers may assist with the 
investigation in cooperation with local, state, or federal law enforcement. Metro Nashville police 
routinely work and communicate with campus officers on any serious incidents occurring on-campus 
or in the immediate neighborhood and business areas surrounding campus. Vanderbilt University 
operates no off-campus housing or off-campus student organization facilities. However, many 
graduate students and some undergraduate students live in the neighborhoods surrounding Vanderbilt. 
While Metro Nashville police have primary jurisdiction in all areas off campus, Vanderbilt officers 
can and do respond to student-related incidents that occur in close proximity to campus. Vanderbilt 
officers have direct radio communications with the city police, fire department, and ambulance 
services to facilitate rapid response in any emergency situation. 
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Sample Policy Statement Addressing Criminal Activity Off Campus 
(For Institutions Whose Police Do Not Monitor Off-Campus Activity) 

Student Affairs maintains contact with recognized fraternity and sorority organizations through the 
efforts of the Greek Affairs Advisor. University Police members do not provide law enforcement 
service to off-campus residences of recognized fraternity and sorority organizations nor are activities 
off-campus recognized by university authority. Criminal activity at recognized fraternity and sororities 
residences is monitored and recorded by the Fresno Police Department's Northeast Policing District. 
Student Affairs and University Police members enjoy a close working relationship with the Northeast 
Policing District’s Neighborhood Policing, Problem Oriented Policing, and Tactical teams when 
violations of federal, state, or local laws surface. This cooperative team approach addresses situations 
as they arise as well as future concerns. 



7. Provide a statement of policy regarding the possession, 
use and sale of alcoholic beverages and enforcement of state 
underage drinking laws. 

What does this mean? 

This statement describes your policy concerning the 
possession, use and sale of alcohol. You must also disclose your 
policy for the enforcement of state laws relating to underage 
drinking. 



34CFR 668.46(b)(8) 



Sample Policy Statement Addressing Alcoholic Beverages 

Sample Policy on Alcoholic Beverages 

The possession, sale or the furnishing of alcohol on the University campus is governed by UCSD Alcohol 
Policy and California state law. Laws regarding the possession, sale, consumption or furnishing of alcohol 
is controlled by the California Department of Alcohol and Beverage Control (ABC). However, the 
enforcement of alcohol laws on-campus is the primary responsibility of the UCSD Police Department. The 
UCSD campus has been designated “Drug free” and only under certain circumstances is the consumption 
of alcohol permitted. The possession, sale, manufacture or distribution of any controlled substance is 
illegal under both state and federal laws. Such laws are strictly enforced by the UCSD Police Department. 
Violators are subject to University disciplinary action, criminal prosecution, fine and imprisonment. It is 
unlawful to sell, furnish or provide alcohol to a person under the age of 21. The possession of alcohol by 
anyone under 21 years of age in a public place or a place open to the public is illegal. It is also a violation 
of the UCSD Alcohol Policy for anyone to consume or possess alcohol in any public or private area of 
campus without prior University approval. Organizations or groups violating alcohol/substance policies or 
laws may be subject to sanctions by the University. 
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34 CFR 668.46(b)(9) 



8. Provide a statement of policy regarding the possession, 
use and sale of illegal drugs and enforcement of federal and state 
drug laws. 

What does this mean? 

This statement discloses your policy concerning the 
possession, use and sale of illegal drugs. You must also disclose 
your policy for the enforcement of both federal and state laws 
pertaining to drugs. 



Sample Policy Statement Addressing Illegal Drugs 

Sample Policy on Illegal Drugs 

The UCSD campus has been designated “Drug free” and only under certain circumstances is the 
consumption of alcohol permitted. The possession, sale, manufacture or distribution of any controlled 
substance is illegal under both state and federal laws. Such laws are strictly enforced by the UCSD 
Police Department. Violators are subject to University disciplinary action, criminal prosecution, fine 
and imprisonment. 



34 CFR 668.46(b)(10) 



9. Provide a description of any drug or alcohol abuse 
education programs as required under Section 120(a) through 
(d) of the HE A. For the purpose of meeting this requirement, an 
institution may cross-reference the materials it uses to comply 
with section 120(a) through (d) of the HEA. 

What does this mean? 

To participate in any Title IV student aid program, an 
institution must verify that it has a drug and alcohol abuse prevention 
program available to students and employees. Clery Act regulations 
ask for a description of these programs, and allow you to cross- 
reference the materials your institution uses to comply with the HEA. 
This is the only policy statement in the annual security report for 
which you can cross-reference materials. The text for Section 
120(a)-(d) is in Appendix G of this handbook. 
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ALCOHOL AND SUBSTANCE ABUSE INFORMATION 

PREVENTION PROGRAMS 

The College has developed a program to prevent the illicit use of drugs and the abuse of alcohol by 
students and employees. The program provides services related to drug use and abuse including 
dissemination of informational materials, educational programs, counseling services, referrals and 
college disciplinary actions. 

Cayuga’s Health Services Office provides an overall coordination of the Drug-Free School Program. 
However, many services are the responsibility of other areas of the institution. These include: 

Alcohol and Drug Education: College Health Services, Employee Assistance 
Program, College Health Class. 

Counseling Services: Student Development Counselors, College Nurse, 

Employee Assistance Program. 

Referral Services: Student Development Counselors, College Nurse, Employee 
Assistance Program. 

College Disciplinary Actions: Faculty/Student Judicial Review Committee. 

Director of Student Development. 

LOCAL, STATE & FEDERAL LEGAL SANCTIONS 
Legal Sanctions - Laws Governing Alcohol 

The State of New York sets 21 as the minimum age to purchase or possess any alcoholic beverage. 
Specific ordinances regarding violations of alcohol laws, including driving while intoxicated, are 
available from the Office of Public Safety. Effective January 1, 1990, a package of state laws was 
passed regarding alcohol. They include the following: 

1. Persons under age 21 found possessing alcohol may be given 

a maximum fine of $50. 

2. Anyone convicted of fraudulently using a driver’s license to buy or attempt 

to buy alcohol may have his/her driver’s license suspended for up to 90 days. 

3. Persons convicted of buying alcohol through fraudulent means face a 

possible $100 fine and/or being required to do up to 30 hours of community 
service work. 

A violation of any law regarding alcohol is also a violation of the College ’s 
Student Code of Conduct and will be treated as a separate disciplinary matter 
by the College. 




Remember, if your institution does 
not have a policy for a category 
addressed in the regulations, you 
must say so! 








This page intentionally left blank. 
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Special Considerations: 
Policies Regarding Sex 
Offenses and Offenders 




Chapter q 



W hat are the Clery Act requirements regarding policies and 
procedures for sex offenses? As mentioned in Chapter 8, the 
Clery Act requires you to provide policy statements regarding sex 
offenses and obtaining access to information regarding registered sex 
offenders in the campus community. 



Sex Offenses 

The FBI’s National Incident-Based Reporting System 
(NIBRS) edition of the UCR defines a sex offense in general as any 
sexual act directed against another person, forcibly and/or against 
that person ’s will; or not forcibly or against the person ’s will where 
the victim is incapable of giving consent. (See Chapter 3 for 
definitions of forcible and non-forcible sex offenses.) 

The Clery Act requires you to include a statement about your 
institution’s sex offense policy, procedures and programs in your 
annual security report. Specifically, the regulation requires a 
statement of policy regarding the institution’s campus sexual 
assault programs to prevent sex offenses, and procedures to 
follow when a sex offense occurs. The statement must include: 

a. A description of educational programs to promote the 
awareness of rape, acquaintance rape and other forcible 
and non-forcible sex offenses. 

These programs are required by Section 485(f) of the Higher 
Education Act. We encourage your institution to contract with 
experts in the area of sex offense education to provide training to 
students and staff. Such experts include rape crisis intervention 
specialists, local law enforcement officials and social services 
personnel. 



Sex offense policy 
statement cite 
34CFR 668.46(b)(ll) 



34CFR 668.46(b)(ll)(i) 
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34 CFR 668.46(b)(ll)(ii) 



34 CFR 668.46(b)(ll)(iii) 



34 CFR 668.46(b)(ll)(iv) 



34 CFR 668.46(b)(ll)(v) 



b. Procedures students should follow if a sex offense occurs, 
including: 

• Procedures concerning who should be contacted; 

• The importance of preserving evidence for the proof 
of a criminal offense; and 

• To whom the alleged offense should be reported. 

Note that the Clery Act does not mandate whom to contact 
or to whom the offense should be reported. It requires 
only that your institution include this information in the 
procedures. Be specific with regard to this information. 
For example, if students are directed to a rape crisis 
counselor for support and the campus police department 
for reporting purposes, provide contact information. We 
encourage institutions to consult law enforcement about 
what constitutes “preserving evidence.” 

c. Information on a student’s option to notify appropriate law 
enforcement authorities, including: 

• On-campus and local police; and 

• A statement that institutional personnel will assist the 
student in notifying these authorities, if the student 
requests the assistance of these personnel. 

Provide information so that students know what notifying 
law enforcement authorities entails. Be specific about 
both campus and local police, as applicable. The 
statement that your institution will comply with a 
student’s request for assistance in notifying authorities is 
mandatory. 

d. Notification to students of existing on- and off-campus 
counseling, mental health or other student services for 
victims of sex offenses. 

Your statement should provide specific information 
identifying the appropriate available services for victims. 
Be sure to include both on- and off-campus services, as 
applicable. If there are no on-campus services or no off- 
campus services, state this. 

e. Notification to students that the institution will change a 
victim’s academic and living situations after an alleged 
sex offense, and the options for those changes if those 
changes are requested by the victim and are reasonably 
available. 
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An institution is obligated to comply with a student’s 
request for a living and/or academic situation change 
following an alleged sex offense. The options should be 
identified. 

These requirements allow an institution flexibility. For 
example, an institution could permit a victim to break a 
housing contract with the institution so that the student 
may seek off campus housing. But, it would not be 
reasonable to expect the institution to pay for the rental of 
a private apartment for the student. 

f. Procedures for campus disciplinary action in cases of an 
alleged sex offense, including a clear statement that : 

i. The accuser and the accused are entitled to the 
same opportunities to have others present during a 
disciplinary proceeding; and 

ii. Both the accuser and the accused must be informed 
of the outcome of any institutional disciplinary 
proceeding that is brought alleging a sex offense. 
Compliance with this paragraph does not constitute 
a violation of the Family Educational Rights and 
Privacy Act (FERPA). For the purpose of this 
paragraph, the outcome of a disciplinary proceeding 
means only the institution’s final determination 
with respect to the alleged sex offense and any 
sanction that is imposed against the accused. 

Your statement regarding procedures for campus 
disciplinary action for alleged sex offenses must include 
both (i) and (ii). Add any other procedures as appropriate 
for your institution. The right to have others present and 
to be informed of the outcome apply to the institutional 
disciplinary proceedings, regardless of where the alleged 
sex offense occurred. Disclosure concerning the outcome 
of proceedings must be unconditional; a victim cannot be 
required to sign a nondisclosure agreement or to otherwise 
agree to a prohibition from discussing the case. 

g. Sanctions the institution may impose following a final 
determination of an institutional disciplinary proceeding 
regarding rape, acquaintance rape or other forcible or non- 
forcible sex offenses. 

Note that this does not require you simply to state that 
sanctions may be imposed. You are required to list the 
sanctions. 



34CFR 

668.46(b)(ll)(vi)(A)&(B) 



34 CFR 668.46(b)(ll)(viii) 
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It is very important that you understand that: 

• Simply stating the topic of a policy does not meet the 
requirements. All of the required components of a policy 
must be included in the policy statement. 

• For the most part, institutions have discretion in the 
wording of these statements and how the policies and 
procedures are put into practice. 

• It is imperative that an institution’s policy statements 
accurately reflect what the institution does currently to 
prevent sex offenses, and the procedures that are followed 
when a sex offense occurs. 
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Sample Policy Statement Addressing Sex Offenses 



Sexual Assault Prevention and Response 

The University educates the student community about sexual assaults and date rape through mandatory freshman 
orientations each fall. The Police Department offers sexual assault education and information programs to 
University students and employees upon request. Literature on date rape education, risk reduction, and University 
response is available through the Office of Housing and Residential Education. 

If you are a victim of a sexual assault at this institution, your first priority should be to get to a place of safety. 
You should then obtain necessary medical treatment. The University Police Department strongly advocates that a 
victim of sexual assault report the incident in a timely manner. Time is a critical factor for evidence collection and 
preservation. An assault should be reported directly to a University officer and/or to a Housing and Residential 
Education representative. Filing a police report with a University officer will not obligate the victim to prosecute, 
nor will it subject the victim to scrutiny or judgmental opinions from officers. Filing a police report will 

> ensure that a victim of sexual assault receives the necessary medical treatment and tests, at no expense to the 
victim 

> provide the opportunity for collection of evidence helpful in prosecution, which cannot be obtained later (ideally a 
victim of sexual assault should not wash, douche, use the toilet, or change clothing prior to a medical/legal exam) 

> assure the victim has access to free confidential counseling from counselors specifically trained in the area of 
sexual assault crisis intervention. 

When a sexual assault victim contacts the Police Department, the Metro Police Sex Crimes Unit will be notified as 
well. A representative from the Office of Housing and Residential Education will also be notified. The victim of a 
sexual assault may choose for the investigation to be pursued through the criminal justice system and the University 
Conduct Council, or only the latter. A University representative from the Police Department or the Office of 
Housing and Residential Education will guide the victim through the available options and support the victim in his 
or her decision. Various counseling options are available from the University through the Student Health Center, the 
Women’s Center, University Ministries, Employee Assistance, and the Psychological and Counseling Center. 
Counseling and support services outside the University system can be obtained through the Rape and Sexual Abuse 
Center and the Victim Intervention Program of the Metro Police Department. 

University disciplinary proceedings, as well as special guidelines for cases involving sexual misconduct, are 
detailed in the Student Handbook. The Handbook provides, in part, that the accused and the victim will each be 
allowed to choose one person who has had no formal legal training to accompany them throughout the hearing. Both 
the victim and accused will be informed of the outcome of the hearing. A student found guilty of violating the 
University sexual misconduct policy could be criminally prosecuted in the state courts and may be suspended or 
expelled from the University for the first offense. Student victims have the option to change their academic and/or 
on-campus living situations after an alleged sexual assault, if such changes are reasonably available. 
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Sex offender 
registration information 
cite 

34CFR 668.46(b)(12) 



Advising the Campus Community 
About Sex Offenders 

Upon release from prison, individuals convicted of sex crimes 
may be required to register with law enforcement agencies (under 
laws referred to as “Megan’s Laws”). If registered sex offenders are 
enrolled at, or employed at a postsecondary institution, the offenders 
must also provide this information to the state. The information is 
then provided by the state to campus police departments or to other 
law enforcement authorities in the jurisdiction where the institution 
is located. 

Your institution must provide a statement advising the 
campus community where law enforcement agency information 
provided by a state concerning registered sex offenders may be 
obtained, such as the law enforcement office of the institution, a 
local law enforcement agency with jurisdiction for the campus, 
or a computer network address. 

You should know that: 

• Institutions are not required to request this information 
from the state; rather, the state must provide this 
information to the campus police department or other law 
enforcement authorities in the school’s jurisdiction. 

• Institutions are required to provide the campus community 
with information that would enable them to obtain this 
public information about registered sex offenders on 
campus. The intention of this requirement is to afford a 
campus community the same availability of information 
about registered sex offenders as they would have in their 
home communities under Megan’s Law. 

• While institutions are required to inform the campus 
community where sex offender information can be 
accessed, the institution is not required to disseminate sex 
offender information throughout the community. 



FERPA guidance cite 
1232g(b)(7) 



How FERPA Affects This Policy 

Nothing in FERPA prohibits an educational institution from 
disclosing information about registered sex offenders. This includes 
the disclosure of personally identifiable, nondirectory information 
without prior written consent or other consent from the individual. 
Institutions also have authority to disclose information about 
registered sex offenders that may otherwise become available to 
educational institutions through the operation of state sex offender 
registration and community notification programs. However, state 
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laws could limit disclosure of such information. Institutions are 
advised to contact their state authorities for guidance on this issue. 

If the state in which your institution is located does not 
currently register sex offenders, or does not provide campus police or 
your local law enforcement agencies with this information, a 
statement in your annual security report should disclose this. 
However, you would be required to advise the campus community 
about obtaining registered sex offender information should the state 
provide it at a future date. 



Sample Policy Statement Addressing Sex Offender Registration 

(For Institutions Maintaining a List of Registered Sex Offenders On-Site) 

Sexual Offender Registration 

The Campus Sex Crimes Prevention Act (CSCPA) of 2000 is a federal law that provides for the tracking 
of convicted sex offenders enrolled at, or employed by, institutions of higher education. The CSCPA is 
an amendment to the J acob Wetterling Crimes Against Children and Sexually Violent Offender Act. The 
federal law requires state law enforcement agencies (in Kansas, it is the Kansas Bureau of 
Investigation) to provide Dodge City Community College with a list of registered sex offenders who 
have indicated that they are either enrolled, employed or carrying on a vocation at Dodge City 
Community College. 

Dodge City Community College is required to inform the campus community that a KBI registration list 
of sex offenders will be maintained and available at two campus locations: the Office of Campus Safety 
and Security in Shelden Hall and the Office of the Associate Dean of Students, located room 103 of the 
Student Union. 

In addition, a list of all registered sex offenders in Kansas is available from the Kansas Bureau of 
Investigation at http: / / www, accesskansas. or q/ kbi/ ro.htm . Dodge City is located in Ford County and 
the zip code is 67801. 

The CSCPA further amends the Family Educational Rights and Privacy Act of 1974 (FERPA) to clarify 
that nothing in the Act can prohibit an educational institution from disclosing information provided to 
the institution concerning registered sex offenders. 

This statement is provided in compliance with the Campus Sex Crimes Prevention Act of 2000 and the 
Kansas Offender Registration Act (KORA) of 2003, KSA 22-4902. 
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Sample Policy Statement Addressing Sex Offender Registration 

(For Institutions Providing an Electronic Link to Registered Sex Offender 

Information Maintained by an Outside Law Enforcement Agency) 

In accordance to the "Campus Sex Crimes Prevention Act" of 2000, which amends the Jacob 
Wetterling Crimes Against Children and Sexually Violent Offender Registration Act, the Jeanne 
Clery Act and the Family Educational Rights and Privacy Act of 1974, the Virginia Tech Police 
Department is providing a link to the Virginia State Police Sex Offender Registry. This act requires 
institutions of higher education to issue a statement advising the campus community where law 
enforcement information provided by a State concerning registered sex offenders may be obtained. It 
also requires sex offenders already required to register in a State to provide notice of each institution 
of higher education in that State at which the person is employed, carries a vocation, or is a student. 

In the Commonwealth of Virginia, convicted sex offenders must register with the Sex Offender and 
Crimes Against Minors Registry maintained by the Department of State Police. 

The Sex Offender and Crimes Against Minors Registry (SOR) for VIOLENT SEX OFFENDERS is 
available via Internet pursuant to Section 19.2-390.1 , (D), of the Code of Virginia . Registry 
information provided under this section shall be used for the purposes of the administration of 
criminal justice, screening of current or prospective employees, volunteers or otherwise for the 
protection of the public in general and children in particular. Unlawful use of the information for 
purposes of intimidating or harassing another is prohibited and willful violation shall be 
punishable as a Class 1 misdemeanor. 

The Virginia State Police is responsible for maintaining this registry. Follow the link below to access 
the Virginia State Police website. 

http://sex-offender.vsp.state.va.us/cool-ICE 
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Getting the Word Out: 
Distributing the 
Annual Security Report 




Y ou have a lot of information and may be wondering, “Now 
what do I do with this?” This chapter will walk you through 
the steps necessary to help you comply with Clery Act regulations 
concerning the publication and distribution of your annual security 
report. 



Specifically, you must: 

• Meet the deadline; 

• Publish the annual security report; 

• Determine who gets the annual security report; 

• Distribute the report; and 

• Retain the records. 

When is the deadline? The annual security report must be 
published and distributed by Oct. 1 each year. This is a firm 
deadline. There is no grace period. 

What should the publication look like? Whether the report 
is produced as a separate publication or as part of another 
publication, it must be contained within a single document. It cannot 
be published in sections or multiple volumes. For example, the 
report may be published in a campus directory that is given to all 
students and employees, provided the report appears in its entirety 
within that publication. It is not necessary that the report be provided 
to both students and employees in the same publication. If the report 
is posted on the institution’s Web site, it must be clearly identified in 
a single, separate part of the site. 



Distribution cite 
34 CFR 668.41(e) 
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Remember that Clery Act requirements must be met 
individually for each separate campus. An institution may publish a 
single document covering all campuses as long as information and 
crime statistics that vary by campus are clearly presented. 

Who gets the annual security report? The report must be 
distributed to all currently enrolled students (including those 
attending less than full time and those not enrolled in Title IV 
programs or courses) and all employees by Oct. 1 each year. The 
report must also be provided to any prospective student or 
prospective employee upon request. A prospective student is defined 
as an individual who has contacted an eligible institution requesting 
information about admission to that institution. A prospective 
employee is defined as an individual who has contacted an eligible 
institution requesting information concerning employment with that 
institution. 

How should the report be distributed? The report must be 
distributed to all current students and employees in one of two ways: 

1. Directly by publications and mailings. This may be 
accomplished by giving a copy directly to each individual 
or by direct mailing to each individual through: 

• the United States Postal Service; 

• Campus mail; 

• E-mail; or 

• A combination of these methods. 

2. Posting the annual security report on an Internet or 
intranet Web site that is reasonably accessible to currently 
enrolled students and to employees. This method may be 
used only if an individual notice about the annual security 
report is distributed by Oct. 1 to each student and 
employee. This notice should not be buried in another 
document where a student or employee may be unlikely to 
read it. The notice should include: 

• A statement of the report’s availability. 

• A list and brief description of the information 
contained in the report. 

• The exact address (URL) of the Internet or intranet 
Web site at which the report is posted. This means that 
the institution must provide a direct link to the annual 
security report. It is not acceptable to give the URL 
for the institution’s Web site. 
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This does not mean that all of your Clery deV-related 
items must be located at this URL. You may provide 
links from this URL to such items as your crime log, 
additional annual security reports for your separate 
campuses, etc. 

• A statement that the school will provide a paper copy 
of the annual security report upon request. This 
request does not have to be made in writing. An 
institution may not charge fees to individuals for 
copies of the annual security report. Therefore, the 
annual security report may not be included in any 
publication for which a fee is charged. 

This sample notice may be used to inform students and 
employees of the availability of the annual security report. 



Sample Notice of Availability of Annual Security Report 

A copy of [name of institution’s] Annual Security Report. This report includes statistics for the previous 
three years concerning reported crimes that occurred on-campus; in certain off-campus buildings or 
property owned or controlled by [name of institution]; and on public property within, or immediately 
adjacent to and accessible from, the campus. The report also includes institutional policies concerning 
campus security, such as policies concerning sexual assault, and other matters. You can obtain a copy 
of this report by contacting [name of office] or by accessing the following web site [address of web site]. 



The report must also be made available to prospective students 
and employees. Prospective students and prospective employees are 
to be provided with a notice containing a statement of the report’s 
availability, a description of its contents and the opportunity to 
request a copy. This notice may be provided to prospective students 
and prospective employees along with other information the 
institution provides to them. 

If your institution solicits applications for a faculty or an 
adminstrative position through an advertisement, the institution is 
required to provide a notice of the availability of the annual security 
report to those individuals it interviews. However, the institution is 
not required to include notification in the job advertisement, nor is it 
required to notify an individual to whom it simply sent a rejection 
letter based on his or her unsolicited employment application. 

If the institution chooses to provide its annual security report 
to prospective students and prospective employees by posting the 
report on an Internet site, the notice provided to each individual must 
include: 
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• The exact URL where the report is posted; 



• A brief description of the report; and 

• A statement that the institution will provide a paper copy 
of the report upon request. 

Note that an intranet site may not be used to make disclosures 
to prospective students and employees. 

Be sure to retain the annual security report and all supporting 
records used in compiling the report for three years from the latest 
publication of the report to which they apply. For example, the 2004 
annual security report contains statistics for 2001, 2002 and 2003. 
The 2001 statistics and supporting records must be kept until Oct. 1, 
2007 — in effect, seven years. 

Records to be kept include, but are not limited to, copies of 
crime reports; the daily crime logs; records for arrests and referrals 
for disciplinary action; timely warning reports; documentation, such 
as letters to and from local police having to do with Clery Act 
compliance; letters to and from campus security authorities; 
correspondence with ED regarding Clery Act compliance; and copies 
of notices to students and employees about the availability of the 
annual security report. Make sure all documentation is dated and is 
easily retrievable. 



ah The annual security report is not 
Y Xgpjjk sent to ED. However, your 
institution is required to submit to 
f Sip ED the crime statistics that make up 
JL, Jlli the report via a Web-based data 
collection. (See Chapter 11 of this 
handbook for detailed information.) 







Submitting Crime 
Statistics to the 
U.S. Department of 
Education: Web-Based 
Data Collection 




T he Campus Crime and Security at Postsecondary Education 
Institutions Survey is conducted annually by the U.S. 
Department of Education’s Office of Postsecondary Education 
(OPE). This Web-based survey is used to collect data on alleged 
criminal incidents reported by over 6,700 colleges, universities and 
institutions of higher education in the United States. This 
information is posted on a public Web site for use by higher 
education consumers. 

Each year in the late summer, a letter and a certificate from the 
U.S. Department of Education are sent to the institution’s president 
or chief executive officer. The letter explains this important Clery 
Act requirement. The certificate contains the following information 
necessary to access the Web site and enter data. 

• Institution’s User ID — Typically, this ID consists of an 
uppercase letter plus an 8-digit number. For example: 
C21370001. 

• Institution’s Password — This consists of six uppercase 
letters. For example: ABCDEF. 

• Web address — To access this survey, visit 
http:/surveys. ope. ed.gov/security. 

• Campus Crime Help Desk telephone number — 

(800) 435-5985 

• Campus Crime e-mail address — 

http://CampusSecurityHelp@Westat.com. 

• Data collection dates — Aug. to Oct. 200_. 

A new ID and password are issued each year. 
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How Do You Access the Web Site? 

Login 

Enter the URL http://surveys.ope.ed.gov/security into your 
browser. The application works best with Internet Explorer but can 
be accessed using other browsers as well. The screen shown below 
is the first screen you will see. Click on Click here for login to 
continue. 




Campus Crime and Security at Postsecondary Education Institutions Survey 

OMB No. 1845-0022 Approval Expires 10/31/2005 



Click here for login 



Print All Forms 

Guide to Web -Enabled Survey 
FAQ 
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At this screen, enter your User ID and Password from the 
certificate mailed to the chief administrator of your institution. Both 
must be entered in uppercase. When you are finished, click “Login.” 




US DEPARTME NT O F EDUCATION 

OFFICE OF POSTS ECONDA RY EDUCATION 










User Login 


User ID: 
Password: 






Login 
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Registration 

The institution registration screen appears next. 

• Enter the name of the individual completing this survey. 
This is the person who will be contacted if any follow up 
is required. 

• Complete all fields. 

• Verify that the e-mail address is correct. It is the most 
efficient method of recontacting schools when necessary. 
Do not put a Web address in this field. 

• Click “Update.” 

• You will see a message on your screen that reads “Your 
update was successful.” 

• Click “Continue.” 




Campus Crime 

Institution: The Insitute of Higher Learning (443377) - Main Campus User ID: Cl 4433771 Admin ID: west«it2 



Surveys Reports Tools Help Return to Admin Logout 



Registration 



• Please enter all applicable information. 

• Required fields are indicated with asterisks (**). 



Institution 
First Name** 
Last Name** 
Title** 

Address 1** 
Address 2 
City** 

State** 

Zip** 

Phone** 

Extension 

Fax 

Email Address* 



The Insitute of Higher Learning (443377) 



Update 



118 










Chapter 1 1 -Submitting Crime Statistics to the U.S. Department of Education 



Institution Identification 

• Complete this entire screen. 

• Correct any inaccurate information that can be changed. 
Only the institution name field will be “read only” and 
cannot be changed. 

• Click “Update.” 

• You will see a message on your screen that reads “Your 
update was successful.” 

• Click “Continue.” 




Campus Crime 

Institution: The Insitute of Higher Learning (443377) - Main Campus 



User ID: C14433771 Admin ID: westat2 



Return to Admin Logout 



IDENTIFICATION 

• Please enter all applicable information. 

• Required fields are indicated with asterisks (**). 

Institution Name 
Institution Address 

Web Address 
Chief Name 
Chief Title 

Telephone Extension 



Campus Name” 


Main Campus 


Description 




Country” 


©U.S. O Outside U.S. 


Street Address” 


l 


City” 


1 


State” 




Zip Code” 




County 


| 


Institution Security Officer Information 


Name” 




Title 




Street Address 




Telephone/Extension”) |_ | | . | Ext. 


City 




State 


m 


Zip Code 






| Update 
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Screening Questions 

The screening questions appear next. 

Institutions are required to make a good-faith effort to obtain 
statistics from local law enforcement agencies. Only statistics from 
Clery Act geographic locations provided by the local jurisdiction 
should be reported. If you have combined these statistics with your 
institution’s statistics, answer “Yes” to the second screening 
question. If statistics are not available from local law enforcement, 
select the “Not Available” option. If you answer “No” to the second 
screening question, the local screens will appear for you to enter the 
statistics. (At any time throughout the survey, click on the word 
“Instructions” for more information.) 

• Click “Campus Crime.” 

• Answer all three screening questions. 

• Upon completion, click “Next Screen.” 



Hide Menu Screening Questions Instructions A 

1 . Does your institution provide on campus housing? 

B Screening Questions - y es - ^o 

► Screening Questions v ' 

Please lead the instructions, paiticulai ly concerning Local Police Scieens. befoie answeiing 
question 2. If the only statistics you receive from the local police are zeios. add the zeros to your 
own statistics and answei Yes to the second screening question, eliminating the local screens 
completely. 

2. Do the on campus criminal offenses, hate crimes and arrests data include statistics that you 
received from the local or state police? DO NOT INCLUDE DATA FOR AREAS OTHER THAN 
jON CAMPUS, NON-CAMPUS AND PUBLIC PROPERTY. 



O Yes O No Information Not Available from local authorities 

3. Does your institution have any Non-campus buildings or properties? 

If you answer No to this question, you are not required to provide Non-campus information. This declaration 
is an important element of your reporting obligation. 

o Yes O 

Icon Description: © Fatal error - must fix A> Confirm or explain Edit Explanation 
[ Verify & Save ~]j Finish | 
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Reporting Offenses 

You are now ready to enter the criminal offenses for the 
required geographic areas for your institution. Separate screens will 
appear for on campus (on-campus residence halls), noncampus, and 
public property. 

• Enter the number of alleged criminal incidents that were 
reported during the preceding calendar year for each 
category. (Data for the two prior years will be preloaded 
for you.) 

• Refer to Chapter 3 for the definitions of the various 
crimes. 

• Click on the crime (e.g., Burglary) if you would like the 
definition to appear on your screen. 

• If there are no offenses for a reporting category, enter zero 
(0) for that category. Do not leave the category blank. 

• The caveat is an optional field that allows you to provide 
additional information about the data that are reported. 
Because these data will be made available on the OPE 
Web site and will provide much needed consumer 
information, institutions are urged to provide text 
describing special conditions and other information 
needed to fully explain the meaning of the reported data. 
For example, an increase in the number of crimes can be 
explained in part by an even greater increase in the 
number of students. Institutions can also report reductions 
in the rate of crime in the caveat. 

• At any time, you can click on the word “Instructions” 
located in the upper right hand comer of the screen for 
more information. 
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Hide Menu 



Ei Screening Questions 

B Criminal Offenses 
On-campus 
► Residence Halls 
Non-campus 
Public Property 

E Hate Offenses 

E Arrests 



Criminal Offenses - On-campus Residence Halls Instructions !?] 



Of those criminal offenses that took olace On-camous. enter the number that occurred in 
residence halls for each of the following criminal offenses. 




Total occurrences On-campus 
residence halls 


Criminal offense 


2000 


2001 2002 


a. Murder/Non-nealiaent manslauahter 












b. Forcible sex offenses fincludina forcible ranel 












c.Nonforcible sex offenses:onlv lepoit statutoiv iape and incest 
lieie 












d.Robberv 










e.Aaaravated assault 












f. Buralarv 










a. Motor vehicle theft 












h Arson 












i. Nealiaent manslauahter 













Cave ot: 



Icon Description: © Fatal error - must fix Confirm or explain \P Edit Explanation 



Residence Hall statistics are a subset of on-campus statistics; 
therefore, the numbers must be equal to or less than the numbers for 
on campus. 
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Hate Crimes 

Your institution is required to disclose data in your annual 
security report on hate crimes by category of prejudice. For 
purposes of this data collection, only the total number of hate crimes 
is required. 



Hide Menu 



El Screening Questions 

B Criminal Offenses 

B Hate Crimes 
► On campus 
Residence Halls 
Non-campus 
Public Property 

B Arrests 



Hate Crimes - On campus Instructions ?] 

Note: Your institution is required to disclose data on hate crimes by category of prejudice in your Annual 
Security Report. For purposes of this data collection only the total number of hate crimes is required. 

For the criminal offenses listed below, enter the number of reported occurrences that manifest 
evidence of prejudice based on race, gender, religion, sexual orientation, ethnicity/national origin 
or disability, as prescribed by the Hate Crimes Statistics Act (28 U.S. C 534). These data are 
collected as the summary of these six types of prejudice . 

Occurrences of Hate crimes 
Criminal offense 2001 2002 2003 

a. Murder/Non-nealiaent manslaughter 

b. Negligent manslaughter 

c. Sex offenses - Forcible 

d. Sex offenses - Non-forcible (Include only incest and 
statutoiy iape| 

e. Robbery 

f. Aggravated assault 

g. Burglary 

h. Motor vehicle theft 

i. Arson 

j. Anv other crime involving bodily iniurv 



Caveat: 



Icon Description: © Fatal error - must fix <!> Confirm or explain Edit Explanation 
[ Verify & Save ~|| Proceed | 
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Arrests 

Enter statistics for arrests for liquor and drug law violations 
and illegal weapons possession by geographic area. A separate 
screen is provided for each area. 



Hide Menu 



Arrests - On-campus 



Instructions J 



Enter the number of arrests for each of the following crimes occurring On-campus 

B Screening Questions Number of arrests 



E Criminal Offenses 

E Hate Offenses 

B Arrests 
► On-campus 
Residence Halls 
On campus Disciplinary Actions 
Non-campus 

Non-campus Disciplinary Actions 
Public Property 

Public Property Disciplinary Actions 



Crime 2000 2001 2002 



a. Liquor law violations 












b. Drug law violations 








c. Illegal weapons possessions 













Caveat: 

A 



Icon Description: © Fatal error - must fix ! > Confirm or explain Edit Explanation 



Referrals for Disciplinary Action 

Enter statistics for referrals for liquor and drug law violations 
and illegal weapons possession. If the disciplinary action or judicial 
referral is the result of an arrest, please do not double count the 
offense. Count the violation as one arrest. 



Hide Menu Disciplinary Actions/Judicial Referrals - On-campus Instructions !) 

+: Screening Questions 
+! Criminal Offenses 
+! Hate Offenses 



B Arrests 
On-campus 
Residence Halls 

► On_campus Disciplinary Actions 
Non-campus 

Non-campus Disciplinary Actions 
Public Property 

Public Property Disciplinary Actions 



Icon Description: © Fatal error - must fix Confirm or explain Edit Explanation 



Enter the number of Disciplinary Actions and Judicial Referrals for each of the following 
crimes If the disciplinary action/judicial referral is the result of an arrest . 
please do not double count the offense. Count the violation as 1 arrest. 

Number of Disciplinary Actions/Judicial Referrals 
Crime 2000 2001 2002 

a. Liquor law violations 

b. Drug law violations 

c. Illegal weapons possessions 



Caveat: 
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Local Screens 

Contacting the local police to request crime statistics is 
required. The local police may: 

• Offer statistics that may be added to your own statistics 
for on campus, noncampus and public property. (If this is 
the case, you will have answered “Yes” to the second 
screening question, and the “Local” screens will not 
appear.) 

• Respond that they are not able to supply statistics for the 
particular geographic areas requested. (If this is the case, 
you will have answered “Not Available” to the second 
screening question, and the “Local” screens will never 
appear.) 

• Respond that they have statistics for the areas requested, 
but they are unable to pinpoint the exact location. (If this 
is the case, you will have answered “No” to the second 
screening question, and the “Local” screens will appear 
for you to enter these statistics.) 

The local screens do not require a geographic breakdown and 
do not take the place of your own public property screens. 
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Finishing the Survey 



The following steps need to be taken to complete your survey. 



Editing Reports 

Once you have entered all of your data, you are ready to run 
the edits. 

• Click on “Perform Edits.” 

• If there are no errors, the “Lock” link will appear and it 
will be underlined so that you may proceed with locking 
your survey. 

• If there are errors identified, you must correct the errors 
before you can proceed. The icons below describe the 
errors and how to correct them. 



Icon Description 



© 



Fatal error — must fix. This icon will appear next to an 
unacceptable entry or non-entry. It must be fixed to 
allow you to continue and complete the survey. 




Confirm or explain. If there is an entry identified as a 
mistake or a typo, this yellow icon will appear. Click 
on the icon and a box will appear in the upper left-hand 
corner of your screen. Enter your explanation in this 
box. 




Edit explanation. This is the symbol that appears after 
you have clicked on the yellow icon above and had your 
explanation accepted. 



None of these icons appear anywhere other than on the screen 
you see to help you make the necessary corrections or to provide the 
necessary explanations. Neither the icon nor your explanation will 
appear on the public Web site. (See the example of an explanation 
box on the next page.) 
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Error Description 



For further assistance, please contact the Campus Crime and Security Survey 

HELP Desk at 1-800-435-5985. 

Error Description 

The number entered, 23, is not within the expected range. 

Please explain or fix. 

Explanation: 

Verified: 

Close 



This is the type of box that appears in the upper left-hand 
corner of your screen when you click on the yellow icons. Write your 
explanations here — not in the caveat boxes. When you are done, 
click on “Refresh” to save your explanation. 



Surveys 



Listed in the table below are the surveys for this institution, the status of each survey, and any currently available options 
The institution identification must be completed before all applicable surveys will show in the table. 



Campus 



Main Campus 






Survey 


Status 


Options 


Institution Identification 


- 


- 


Campus Crime 


Has Data (0/1 locks) 


Perform Edits Edit Report Print 
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Lock Your File 

After the edits have been completed and there are no errors, 
you are ready to lock your file. This information will be transmitted 
to us. 

• Click “Lock,” which is now underlined. 

• Click “Continue with locking.” 

• Click “Continue.” This screen tells you the survey has 
been successfully locked. 

Once locked, survey data can no longer be edited or changed. 
You must contact the Help Desk if you need to make changes. If an 
institution has multiple campuses, each campus must be locked 
individually. 



Surveys 

• Listed in the table below are the surveys forthis institution, the status of each survey, and any currently available options 

• The institution identification must be completed before all applicable surveys will show in the table. 



Survey 


Status 


Options 


Institution Identification 


- 


- 


Campus Crime 


Clean (0/1 locks) 


Lock Edit Report Print 



Lock the survey 

• Click on Lock linkto complete the survey. 



Print Your File 

This is the screen you will see when your survey is locked. It 
will read “Complete 1/1.” 

Using the “Print” link, make a copy for your files. 



Surveys 



• Listed in the table below are the surveys forthis institution, the status of each survey, and any currently available options 

• The institution identification must be completed before all applicable surveys will show in the table. 

Survey Status Options 

Institution Identification 

Campus Crime Complete (1/1 locks) Edit Report Print 
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Tools 

Using the “Campus Maintenance” function, you can add 
additional campuses. An additional campus must meet the definition 
of a separate campus. (See Chapter 2 for the definition of a separate 
campus.) 

You also may request up to six additional users and 
passwords. Click on “Additional Users/Passwords” to make a 
request. 

If changes need to be made on the “Registration” screen, use 
the “Registration” link included here. 




Campus Crime 

Institution: The Insitute of Higher Learning (443377) - Main Campus User ID: C14433771 Admin ID: west«it2 



Surveys 



Reports 



Tools 

Campuses Maintenance 
Additional Users/Passwords 



Return to Admin Loaout 



Registration 
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Campuses cannot be deleted by users. This is an 
administrative function, and you must call the Help Desk for 
assistance. 




Campus Crime 

Institution: The Insitute of Higher Learning (443377) - Main Campus 



Surveys 



Reports 



User ID: C14433771 Admin ID: westat2 



Return to Admin Loaout 



Campuses Maintenance 



Listed in the table below are the campuses of this institution. 
To create a new campus, click on the 'Add New Campus'. 

To view a campus information, click on the campus ID. 

To update a campus information, click on 'Edit' in the 'Options'. 
To delete a campus, click on 'Delete' in the 'Options'. 



Institution Name: 
Institution Addiess: 

Web Addiess: 

Chief Name: 

Chief Title: 

Chief Phone: 



The Insitute of Higher Learning (443377) 
1500 College Avenue 
College City, NY 20058 
http:// 

John Doe 
President 
201-251-4355 (22) 

Add New Campus 



Campus ID 


Campus Name 


Location 


Options 


443377 - 01 


Main Campus 


1500 College Avenue 
College City, NY 20058 


Edit 



By going to “Help,” you can access all of the links available to 
assist you in finding the answers to any questions you may have. 




Campus Crime 

Institution: The Insitute of Higher Learning (443377) - Main Campus User ID: Cl 4433771 Admin ID: westat2 



Surveys 



Reports 



Return to Admin Loaout 



Help 



Survey Guide 

Identification/Institution Information 
FAQ 
Glossary 
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Under “Reports” you can print out blank forms to assist you in 
completing the survey. 

You can also use “Print All Forms” on the “Login” screen to 
print blank screens. 

When you have completed your data entry and have locked 
your survey, you can print the completed survey by selecting 
“Survey Forms (data)” from the “Reports” menu. You can also 
select the “Print” link on the Survey Screen. 




Campus Crime 

Institution: The Insitute of Higher Learning (443377) - Main Campus 



Surveys 



Reports 



User ID: C14433771 Admin ID: westat2 



Return to Admin Logout 



Reports 



Survey Forms fblankt 
Survey Forms fdatat 
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A Legislative History of the Clery Act 



T he Student Right to Know and Campus Security Act (Public Law 101-542) was signed into law by 
President Bush in 1990 and went into effect on Sept. 1, 1991. Title II of this act is known as the 
Crime Awareness and Campus Security Act of 1990. This act amends the Higher Education Act of 1965 
(HEA) by adding campus crime statistics and reporting provisions for postsecondary institutions. It 
requires the disclosure of crime statistics for the most recent three years, as well as disclosure of the 
institution’s current security policies. Institutions are also required to issue timely warnings when 
necessary. All public and private Title IV eligible institutions must comply with the requirements of this 
act which is enforced by the U. S. Department of Education (ED). 

This law was amended when Congress enacted the Campus Sexual Assault Victim’s Bill of Rights 
as part of the Higher Education Amendments of 1992 (Public Law 102-325, Section 486(C)}, giving 
victims of sexual assault on campus certain basic rights. In addition, institutions are required to develop 
and distribute a policy statement concerning their campus sexual assault programs targeting the 
prevention of sex offenses. This statement must also address the procedures to be followed if a sex 
offense occurs. 

The most recent version of this law was passed as part of the Higher Education Amendments Act of 
1998 (Section 486(e) of Public Law 105-244}. The official title under this act is the Jeanne Clery 
Disclosure of Campus Security Policy and Campus Crime Statistics Act (20 U.S.C. 1092(f)}. On Nov. 1, 
1999, ED issued the final regulations which went into effect on July 1, 2000. The amendments require ED 
to collect, analyze, and report to Congress on the incidences of crime on college campuses. The 
amendments also expand the requirement of the Student Right to Know and Campus Security Act of 1990 
that all institutions of higher education participating in the federal student aid programs must disclose to 
students, faculty, staff, and, upon request, prospective students, information regarding the incidence of 
crimes on campus as part of their campus security report. 

The 1998 amendments made several changes to the disclosure requirements. Among these changes 
were the addition of two crimes (Arson and Negligent Manslaughter) and three locations (residence halls, 
noncampus buildings or property not geographically contiguous to the campus, and public property 
immediately adjacent to a facility that is owned or operated by the institution for education purposes) that 
schools must include in the reported statistics. Institutions that have a campus police or security 
department are required to maintain a daily crime log that is available to the public. 

The Clery Act was further amended in October 2000 by the Campus Sex Crimes Prevention Act 
(Section 1601 of Public Law 106-386). The changes went into effect on Oct. 28, 2002. Beginning in 
2003, institutions are required to notify the campus community where law enforcement agency 
information provided by a state concerning registered sex offenders who are on campus may be obtained. 

The text for the regulations, as well as Section 668.41, Reporting and Disclosure of Information, 
are included in this appendix. 
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Monday 

November 1 1999 



Part IX 

Department of 
Education 

34 CFR Part 6Gfl 

Student Assistance General Provisions: 
Final Rule 






Appendix A 



5'9()(s() Federal Keister ' Vol. 6-1 



DEPARTMENT OF EDUCATION 

14 CFR Part 868 
RIH 1445-tA03 

Student Assistance General Provisions 

AGENCY: Depart rrienl of Kill i> atlon. 
ACTION: Final regulal Ians. 

SUW.IARY: We amend the regulations 
gpvemlng the disclosure uf Inst in jlltmal 
and financial assists nr e infer matlen 
under I he student llmm Ini assistance 
programs authorized under I I lie IV a I 
thE Higher Ed neat Ion Actor I9G5. ns 
amended (Title IV, MIA program^). 
These programs Include l he Federal Pell 
Grant Fragram, I he campus based 
programs (Federal IVrklns l.oan Federal 
A ■ ilk Sillily (FWS), and Federal 
Supplemental Educational Opportunity 
Grar 1 1 (I -SI '( X]) Programs) i he Wl 1 1 lam 
D. Ford Federal Direct l.onri (Dlrecl 
l.oan) Program the Federal Family 
Education I oau (FFEL) Program anti 
the Leveraging Kdnr al Inna I Asslflance 
Partnership (I l-.AI 7 ) Program (Formerly 
c.il I- "I ill-- N.n-- Siiid- ni Iim "in Is-- ' - 1 . n ii 
(551G) Program). These regubt lons 
Ira piemen I sta Hilary changes made to 
1 1 le H Id ier Erl urat Ian ,-Scl or 1 9G5. as 
arneniic-il (HEA), by the Higher 
Educal Ion Amend men Is of IBQfl. 

DATES: fifTwtive Date: These regulations 
are elTect Ive ,|n ly 1 ZDDD. 

Inipfpmf'ntutian Date: I I le d lar igp* I - ■ 
certaLnser lions particularly 55 GGS.41 
(b) and id and 66S. JS (c3 (l)-(1)and (F). 
relied - liangos made tjj Putallr I aw 

I OS 211 that already are In effect. 

Sect ions GGB.1 1 (b) and (d concam the 
dlslrtbutlon or I normal Ion IhrDiigh 

e lectrcm h 1 1 ie( I l.i and the ( ll si rlU il I on I o 
ci 1 1 1 1 1 led -1 1 n Ier i Is or a IN or L I ie 

I I Torniat lou Lo which 1 1 icy are ci il II led 
upon req i irsl. Sections GGB.1G(c) (1)-(1) 
and il) concern the reporting of trlme 
slat 1st Its a ntl I he rrial ntcr lar ice or a 
crime log You may i ise Ihese 
regulations prior to |uly I. 2Q0Qas 

gu Ida nee In coi nplyLnE wIL h the ml evant 
statutory provisions. You can llntl the 
lull text ol l-A rb II ■ Law ID 5 Zllalhtlp:/ 
i www.access.gpo.Bov/nara/publaw/ 
I05publ.html. 

FOR FURTHER INFORr.lATION CONTACT: 

Paula Huselmann 

(Pa 1 1 la 1 1 1 issel man nfved.go v) or Lloyd 

Norwich (Floyd I lon.vlchWBd.gDvJ, 

U.S. Department of Education, 4DD 
Maryland Avenue. SW. EC3I5 1, room 
5015, Washington, DC 2E2D2-E311. 
Telephone (ZDZ) 70fl-fl2d2. If you use a 
lelecommu meat Ions device loi I he deaf 
il DDO.you may call I lie Federal 
1 1 il- umaL Imi Relay Serv Ire i FI RS) at I 
WOO S77-S33S. 



No. Z I 0/ Monday. NavemtxT 1, l DDE) - liulcs and Regulations 



I nd Ivlduals tv II 1 1 (I Isa 1 1 1 1 It les may 
obtain this tlocu men I In an all ornate 
fonrial (ej.. lira llle, large prlnl 
audiotape, or computer diskette) an 
request Lo I lie contact person listed In 
the preceding paragraph. 

SU PPL EME NTARV IN FORMATION : Ol i At Igl JSt 
10. 13G0, we published a notice of 
proposed rulemaking (NRI?M) for the 
Sludenl Aslslance General Provisions 
in Ihe Federal Register (SI PR -1:1582). 

I n I he preamb le to t he NPHM , we 
discussed I he following proposed 
changes: 

■ AmendlrrgiEGS.il to make the 
Information disclosure process more 
understandable and les burdensome, lo 
require Instltullons lo provide enrolled 
students a list cl Ihc Information lo 
which the students are entitled i rpon 
reqursl, and to provide lor Insllliil Ions' 
use of Ini er i let nr id I nl i arid wrt Hit es lor 

I I ie - 1 Isc lost 1 1 of I nformal I on . 

r Amend! pg iGGS. 42 b\ 

I ncorpora MnglLlnLo5GGB.il. 

■ Amending 5 GGB. 15 to require 
Inst Millions K5 disclose their 
requirements arid procedures Fora 
sludenl Lo official Ij withdraw from I he 
Insl Hutton. 

■ Amending 5 GGB. 15 regarding I he 
(Ms. l(5-i ire or completlon/jiradiiaHon 
and I m nsfer . hi l rate I ri Ion i ml la n txy 
Ira piemen ting r hanges ui.uk- In I lie 

I (£W1 Ar nendr net i Is, | reovld Ing for a JljI y 
I annual disclosure date. 1 1 n i II I no. I he 
required disc Insure or Ira nsfer oul rales 
lo nerla Ii i Insl I tut loris. nehl evl ng gjral er 
conslslency beLween terra and nontErm 
iKised Instltullons In estatillshlng a 
cohort, and adding optional disclosures. 

■* Amend I pg iGGB.IG regarding I he 
( I Is! Icr-,i ire ol ■ ar npi is samr ILy 
Information Lo define Levins (Including 
ca in | n is, i n h ica nr pus bu I Id lags or 
I nx5|ir-i I ■- and pub Mr prufjertj i . I 
exi hiding | :osl ora I (5i profess! oi ul 
counselors from thederinll Ion o Fa 
campus security authority, by adding 
new categories "f crimes lo be reported 
arid new policies to be disclosed, by 
clarifying how lo compile and depict 
crl me slai Isl Ii s, Ijy changing I he (tile Tor 
dlsr lesure ol Hie auiiiial sen m Its report 
lo Grtolx-r I by requiring certain 
Instltullons to maintain a pubGicly 
ava I lal lie crln ie lop. and by reqi i irl rig 
Insl II n Men is annually 1(5 siihmll I heir 
crime statistics to the Department. 

■ Amending 5GGB.17 try providing Tor 
Hie illsclosiiic or additional data about 
revenues and Expense attributable In an 
I nst llu I loi i's In te real l-'gl.i le ail i lei le 

ai I Ivl I les by c la rllY Ii lg I he mean l ng or 
varl(5iis ion ns, and by requiring 
I list II 1 1 tlor is ai 1 1 ii i.a 1 1;-' lo si il :-n i II I hel r 
Equity In Athletics Disclosure Art 
(EADA1 refxirl to the Department. 



■* Amending § 6GB. IS to correspond 
with §66fl.4E concerning Lhc disclosure 
ol i (5i m 1 1 lei K5i i/grad i ia I lor ■ ai id 1 1 a i isTc-t 
oul rates. 

Discussion of Student Financial 
Assistance Regulations Development 
Process 

'I I le re ci i la I loi is In i his don in ienl 
were developed through Ihe use ol 
negotiated rulemaking Ses lion -1 92 of 
die I IF A requires that, before publishing 
any proposed regulations to Implement 
programs under 'I lllc IV of Ihe Acl, we 
obtain public involvement In I he 
deve lopi ncn lull he 1 impose! I 
regi i lal leu is. After obLa I n Ing a. Ivlce a i ir I 
recommendations, we musl ■ onducta 
i legol la ber I n i lemak Ing | ntx css I □ 
develop the proposed regulations. All 
proposed regulal Ions musl confoira lo 
□gmements resulting from the 
i legnl, la id I ru lemak Ing 1 1 recess i ml ess 
wereofsen llial pnocras or explain any 
departure from the agreements la the 
negpt la led rulemaking partlr I pa ms. 

I lirse negjilal Ions were published In 
proposed farm on August 10. 1999. In 
con for mar ire villi II le cr n i-enst is o T the 
negi 1 la Ier I n i lemak ing comm litre. 

LJ i ider 1 1 le cr u i u n II I re's pi . .1 ocols, 
consensus meant llial no memtserorthe 
commlLLee dissented 1 1 > >i n I he agreed 
ii|X5h language. We Invited comments 
(5i i Hie prafXHed regulations l5> 
September 15, 1390. and nZcomments 
wen? rare Ived. An a na lysis of t he 
ci h iirnei its and (5f the cl ranges 1 1 1 the 
proposed nrgnlal Ions follows. 

I I itso regi i lal !■ n is reflect I he fol I owl ng 
changes I o the pra[ xser 1 1 egt ilatlo ns In 
response to public comment: 

^ In 5 GGB. 15(a)(3). we clarified llial 
llu'- requlremenl that InstLInt Ions 
c I Is* lose when a sludenl musl officially 
withdraw from Ihe Insl I till Ion I nek i> les 
1 1 le 1 1 Isc I. .si i re or L I ie pror edi m (-s lor n 
student tn ol I Ida lly withdraw. 

» In iGGB. 16(d) we revised thE 
( Ie-IT n It loi i or a pi 0 fessl onal com lselor I o 
im longer require that I he counselor be 
an employee of the Insllliitlon. In 
add IL Inn, we rev Isr-c 1 1 he dell 1 1 II lo 1 1 Ly 
i e| i lac Ii ig I he Lem i ' psycho loglca I 
counseling" wllli thetErm mental 
health counseling" 

* We moved the den nil Ion or 
prospective employee" from 
5 EES. 16(d) lo i 66-5.1 1(a). 

We added 5 SSB. 16(c)(2) 1(5 require 
Institutions 1(5 record a . rime slaLN Ic In 
theli annual serurlly reporls lor Ihe 
ca Ier k l.i i yea i I n wli Icl 1 1 he crl me was 

1 1 I ml I- -I I III I Mill pi I-- SI -Ml 1 1 \ Hill IlDrily. 

We d Isn iss si ihsl ,i ill F.-e I ssi ios l im: Irr I he 
sections or Ll le n=gu I. n tons I o wli Ich 1 1 ley 
pertain. Generally, wo (In nol address 
technical and oilier minor changes and 
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su^^sled changes ihe law dorenol 
authorize lie Ld nuke. 

.Ana lysis of Comments end ('liaises 

.Srrbptjrf D frstiti itianal am! Rnantial 
Assistance Information for StiitletX s 

T I iree i egt i Lit inns ( 1 ) rrl It le Subpart 1 3 
Iram ''Eitudenl Consumer Information 
Services" lo ' Institutional and 1 ’l.nanclal 
Aslslance Information for Studenl s, " Id 

0 hi loi m I hr title Id tl ril of soi Men l>: !■ 

01 I lie 1 1 1! A and (l\ renumber I lie 
set lions. 

ThEse regulations remove rnrnenl 
SGGS .-12 and incorporate It into 
§ GG£. d I . I hen-lcu e, 1 1 n'se regj ilalli ins 
renu m ber n irrrnt GG 5 . d 3 -d 9 as 
§&GGB .12 IS; thE preamble to these 
regulations refers lothe new section 
numbers. 

t Ji iesI Ions am: I IJecor 11 1 ner ida I loi is: 

Com men ters requested guidance on 
Implemenlal Ion ol the requirements ol 
I his subfsnrt .11 1' I made 
1 roan n nenrlat Ians com ern Irig how we 
should Interpret tliesE ragi il.'il Ians or 
apply I lii'-iM In particuhr cLmumdancEE. 
As lliese com 1 lien Is tl Id 1 10I rn ]Ljed a r ly 
changes In the proposed regi Mall dm^ we 
will provide separate guidance al a latrr 
dale. 

General ( omments 

The Secretary should ■ lari l> I he 
record retention req 1 1 Irements I ha I apply 
1- < l hose ropiilalK ins. 

OfsoErssfor?: Seel Ion (SC>H. 2-1 ol 1 1 10 
Studenl Aralstance General Pros Islons 
01 il lines the rei on I retention 
requirements foi l he studenl financial 
assistance programs. Genera lly r a record 
must lie maintained lor three years 
following I he end of the award yrarfoi 
which llie record was r-stabliahEd. With 
1 es| m'-cL lo the d Iscfod ire aflnd Inn I or ial 
and II mu n Ial assistance Inl'oi iu.il I oil 
provided under Subparl lie I the 
Studenl A'HlsIance General Provisions, 

I he pi ir| iose is far the tl Iscl osi ire or 
certain Information lo dudentsand 
ol her 1 1.1 it Ire. I I lerefore, I he 1 1 N Hutton 
musl retain :my record related to Ihe 
dlsi kmure for I liree years loi lowing Ihe 
dale or disclosure. 

Using the campus securlly records ns 
an nonuple,. .111 Instill it Ion's a nntsl 
s(-i 1 irl ly nofiort to I le tl Iscl osix 1 0 1 1 
October 1 . 2000 musl Include crime 
slal 1st Irs For ca lentlar year -■ I ' " 17. | 91 ik. 
and L 5 BB. I he record rei enl I on 
ragi 1 lat loi is rsqu I re the I nsl 1 1 ut lo 11 1 0 
rela in records 1 0 -a ihsla nl Ial e t he 
Information Iri Its 2000 report for three 
years from October 1 . 20 ( 13 . Therefore, 
calendar yea 1 I (B 7 records mi id be 
1 oi.i Inetl 1 ml 1 1 Gttober 1 . 2003 . 

( teinfles: Mono. 



.Sr-rY.'urt SGS.4 1 Hepar tKjjj ami 
Disclosure af fnTar rnation 

Cututnmts: S'.’:' I h >i 1 m ■*. 1 1 si 101 1 h I 
address any luloimallon Inslllutions 
part IcLpallng li 1 T It le IV. II l-A pragr nms 
are requheM lo disclose by any 
Department of Educa I Ion regulation not 
jusl information tnstitullons are 
rrq 1 1 lit" I lo d Iscloree lyy 1 1 lese 1 egi ilat io ns 
(M CETR Fbrl Of in Subparl 13 ). 

Discussion: Seri Ion fsfiH.-l 1 only Is 
Intended Lo address Information M1.1l 
Institutions are required I o disc lose lit 
section -Ittii or Ihe 1 1 EA. We t)el I eve t ItnL 
including In fjGti&.l 1 all Inl'oi mnllon 
I h:i I Insl 1 1 1 itions mi isl tl Iscl ose 1 1 m lor 
aus 1 3 epartmenl regulation Is 
I nmrai lie. 1 1 and would be co nfusl qg. 

£ tejnfles: None. 

£ rjojiTjmts: The Deparlment shonltl 
provide a rli.nl LlsdqgaM Information 
llial Inslllutions musl disclose under 
diree regulal Ions imd I l ie persons lo 
whor 11 1 1 icy 1 11 1 isl d Isrlcse I lie 
Information. 

Hmmiwr We bel leve that § 003 . -1 1 
adequately provides Ihe Informal Ion 
soiighl Ijy Mils com men I . However, we 
will | irav Ide conlln 1 1 li lg l et I in Ira I 
ass Isl .iin e including Ihe requested 
charl, lo liistllul Ions I o help them 
understand and comply u-llli lliese 
regjilal Ions. 

Ctungos: None. 

i. ommnnrs: I he Defsirlment should 
clarify Ihe leve loi 'lesrrlpl Ian of 
mq u Irei I In for rmi I loi 1 1 1 ex| iecl s 
I nsL mil loi is to pravlde In I lie various 
mil hes ol Ihe availability of Informal Ion 
dial .ire required li> 5 GGS .4 1 . 

Disci 1 ssion: As slat ed In 1 1 le | )i eai 1 lb le 
lothe Nimi (G -1 V\i J 3 SB 3 ). the 
( lescrl | H h u 1 si 101 1 li I he si 1 ITlcI enl 1 0 a I law 
si 1 iden Is a nd oLliers to 1 indrrsla 1 id I he 
nature ol the Informal Ion and lo make 
Informed dei Islons ahou I whether La 
1 eq 1 irei the I nfon mi lori . W e t lo 1 10I 
lie I leve I hen - Is a need 1 0 I more 
presi 1 Iptlve In Mils area. 

£ teinges: Hone. 

Comments: liemove the word 
"freshman ' from the derinlNan ‘flrsl 
time, freshman sludeui ' In &EBS .11 (a), 
wl 1 Icl 1 Identifies I hose students t licit 
I nsl ILul loi is must 1 1 n hide Ini heir 
d il 101 1 s for ca leu Ial lug con i| ilel 1 01 1 01 
gradual Ion rales, and iF applicable, 
Iransfor out ratre. 

Discussion: As descrl bed In 
Insl Itullons musl 1 1 ■> hide Ini heir 
oil 101 Is Mi si I Irne, cert iHr/iie- or degree 
seeking, FuM 1 Ime undergraduate 
studen Is who never I inve al I er ided any 
tnstitullon of hlglier rducation 
(including In Ihe cohorl those who 
enroll In the fill term having attended 
a poslsecondary Insl Itutlon for I In - II H 
time In Ihe prior summer term or having 



earned 1 oMege credit Iri high school) 

I ega 1 1 1 loss ol I he lr class Sanding. As 
some members of the cohorl may Inve 
advanced sland lug, we qgree I Itil Ihe 
use nf Ihe word ' freshman ' In Ihe 
derinlLlon con III cause confusion. 

( tejnfles. ThE term "flrsl lime 
rmshrna n El 1 ii loi 1 1 ' Is replacet 1 1 jy I he 
term "flrsi time, under^ailnate fludenl 
wl lerever 1 1 a | ipea m 1 11 1 1 iree regi ilatlouE 
m EBB. -1 1 iaj, GGB. (IS (a)( 3 )( 1 1 l) r a nd 
0 Sa. 45 (a) (d)(1) -(LI)). 

Comments: \ hr definition ol ' not Ice' 
In §GGB .1 1 (a) slioi 1 k I nol rri |i il re 

I I isl III 1 1 Ions. In pravid I ng 1 1 10 varloi is 

1 n 'I h es ol 1 1 le a va I lab illty of in formal lo 11 
req 11 Irei I by $ GGH. -1 1 . to pi ■ iv Ido I he 
1 ml Ices or 1 a one to or le Iki-.!-. 1 0 persons 

10 whom Ihe In I01rn.1l Ion need only he 
provided 1 1| :oi 1 nrqiirel. 

Dlsnission: We do util believe lliaL 
si 1 11 Ion Is and others enl tiled to 1 1 10 
Informal Ion will he adrqnately noltEled 
ol Its availability 1 1 Ihe noil fit. ill 011 of Its 
ava Liability Is made through mrarislli.il 
(In mil unsure Lhal eai h person who Is 
on II lied In Ihe uul Miration receives II. 

Tl le regi 1 In I lor 1 (lore r lot preset Il X' 1 1 le 
method Ixy whls Ii Insl ItuLlons must 
1 n H II y si mien I-. .1 nd ol hers or I he 
Information's avallahlMty; the regnlallon 
si 1 11 ply | mescrll ire 1 1 ial L I le 1 nri hoi 1 1 ised 
musl provide individualized noll.ee. 
Cteinflrs: None. 

( 1 in jmrf ? te: (' 1 1.1 1 ige §§ GGB. d l (c J and 
1 1 lo Inc lude ca m plei la n and 
gratluallon rales .md If appM cable, 
transfer on I rali > -. for athlnles under 
S GGB. -Itt. ar 1 long 1 1 io re-i ]u trrd 
disclosures or lnforenatlon. 

.I'Mii ■’■’.'or?: Sci lion dW:j(a 3 ( 1 3 ol the 
HE A ( Ii ire 1 10I Ii io Ii ide co 11 1 pi d lo 1 1 .11 k I 
graduation 1:1 les of alhlrtes In I lie Msl ol 
Information InsllliiLlons must provide 
iiix:ni expire! Lo enrolled and 
prospective students. Although set! Ian 
IFla (e) ol I he HE A 0 nl y rEquI res 

1 1 isl Hi 1 1 loi is to pro v Ide I he icporl 
cancel 1 1 1 ng a 1 1 1 loles' gradi i.H h in rates to 

I txx-i iecl I ve si udent a th leles ai id I heir 
parents lilgji school coaches, and 
guidance counselors, we encourage 

I I isl III 1 1 loi is lo pro vii lo 1 1 ii - report i 0 
olliers who request II. 

Gfeirfflps: None. 

Comments: Mather than roquli lug 
1 11st ILi 1 1 Ions 111 idol § GGS. -1 1 (ei ai 1 111 la M y 
lo prav Ide al I en ml led d l n loin s a not Ice 
Msl I ng the 1 1 ill in ml Ion 1 0 wl 1 Ich I hey are 
ei 1 1 1 tied upon rei |i icsl a I law 1 1 isl 1 1 1 il lo 1 is 

10 LeM U in: fouls at Ihe time I In- 
Institutions distribute the noils 0. how 
often they will publish the Ltsl and how 
sludeiils ran ohtaln Interim changes lo 
the llsl. 

Discussion: Section dflSfoJofLhe HEA 
specifically requires Ih.il I rid Hull oris 

1 1 rev k le the I Isl a m 11 Lilly 1 0 .ill ei irol I I 
si in Ion Is. 
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Change's: None. 

t 'rjrrjrrjni7fs:'l hr Dp pari men I should 
clarify llial §99.7. which Is referenced 
In S GGS. 4 1 (c)( I). reFers lo I lie 
nol Mil .il Ion riaqu I re men I - 1 1 nder 1 1 is 
Family Educational Rights and Privacy 
Act ol 1971 (I'KIiPA). 

UiscusstoT We agp ee. 

■' - -i Inn u.K.-l hex I? Is 

□mended In Include a reference to 
IT I' PA. 

■: fjmmfYT&'The nequlrrmenl far 
disclosure ol Information about the 
terms ,md rondlllons ardeFerral afloan 
repaymei 1 1-. !'■ ir sei v Ice i n ider I hr Peace 
Coi fffiArl.il hi I o nos! Ii Vo li n il err 
Send! o Acl ol 1073. or far cam parable 
service .i-. .i volunteer fai a lav exempt 
oi qn i Iza lion ol demor isl m led 
erPrctlvrnEffi In the rieltl or community 
service shonltl hr moved Irom 
SGGB.il I (d)(4) lo SSSB.il 2 (Financial 
.ass IM .i nee 1 nfan ml lari i . wh Icl i 
addresses, among other --iihjerls loan 
repayment. 

7Jfs£Tr5Fitwi: We agree with the 
commenlers. 

f.Vs-jrrfles.- Section GGB. 4 1 (d)(4) In the 
NFHM Is moved tn § EES. 42 (cl (7) . 

Comments: II 1 1 le pm f xffie o I' I lie 
revised $ (SEiH.4 I Is I o put all of an 
Institution s disclosure responsibilities 
under ei ibpart □ In a single seel I on. I he 
requirement I ha I an Lnsl II Milan must 
repnrl Its crime -drillslh s lo I he 
□epartmenl shun Id Ir moved lie in 
§GGB.4G(g) Id5G6B.41. 

7Jl.sc rr.sslrjf?: We .igpei' wllli I he 
cnmrnenters. 

Changes: Sect Ion GGB.4G(g) In the 
NPRM Is moved fa 5 GGB. 41 (e)(5). 

■' ummerprs.'l he Imparl men I should 
clarity I ha I the pi I ■ lb II I on on using the 
lull'll let lo pn iv Ide I he I n formal le 1 1 
required by §EGB.4l(f)(l)(l) fa 
perspective student alhleles and I heir 
parents dors not prohibit a national 
cnlleglale athletic association Irom 
obtaining a waiver loi Ms memtiers 
i n idei A GGB. 4 1 (I) ( I ) (I I) for prav Id I no l he 
Lnfarmal Ion lo prosprcl Ivestndenl 
alhleLiz-.' high school caarhEsond 
gj i K la lire coi i uselors Ij> d Isl rlbu 1 1 1 ig 1 1 ir 
InfarmaLlon lo all secondary schools In 
I hr Drilled SlatES through I he Inlrrnel or 
othei electronic means. 

fltscuss ion: We did nol Lnlend the 
prohibit h'li referred to above to address 
the 1 1 leans I iy vrl i Ich a natl on.il 
co I legla le .nth let l> araoc la I Ion m il isl 
prov Ide the lnfarmal Ion lo sei endnry 
schools In ordei lo oblaln n vralvei 
i inder § GGB. 4 1 (I) ( I ) (I I) . We wnu Id be 
p I rase: I lo work w II h a ny ajcli 
.1 sv .1 H lal Imi seek Inga waiver fonts 
members to determine whether the 
association 's proposed method or 
providing the Infomiatlon loseconcbry 



schools Is siifflclenl lo > |i ti II fy foi a 
waiver. 

Changes: None. 

Section 668.43 Insttti itionai and 
Financial Asstefamr 1 information 

Comments: The reqi 1 1 1 emei 1 1 li i 
§ GGB. -1 S(aX2) and ( -1) that an I nfl ILljI Ion 
dlsi lose any refund | I Icy wllli whit h 
I he lnsl 1 1 1 il Ion Is rrqi ilred lo comply 
should make clear dial the rrqi ilrement 
refers to any reru nd pa I Icy rn |i il retl by 
Ihe lnsl I tut Ion's accrediting agency or 
Stale .igency not to I he requirements far 
determining Ihe a moi in I of I II le P-' MIA 
program assistance I ha I a student lias 
enmetl upon withdrawal. 

/Jistrtssion: lii--lltiil Ions .me required 
lo i Use lose .in'.' nefand policy that 
requires Ihe relum or unearned hinds lo 
then source. I Ids lnfarmal Ion inchidES 
I he determ Inal Ion ■ ■!' amoi mis rrh irned 
lo 1 1 le tl tie IV progrni ns and all el I ier 
provisions or § GGW.22. as well as any 
refund po I Iry required Ijy I he Slate or 

Ihe si I accrediting agency, or any 

institutional refund policy. 

Changes: None. 

Comments: 1 1 1 add It Ion I o an 
I nst ILn lion's d Isc Iasi i re or whei i :i 
si i idem must officially withdraw from 
Ihe lri-.llliil Ion, the disclosure should 
lin hide the Insllliil Ion's procedure fai 
I ha I withdrawal. 

/JtsfTrsrlon: Any disclosure of Ihe 
requirements far withdrawal musl 
i lecrffisarl ly li ic li ide su Ulc lei il 
Infill mil ini i far a sludenl lo know how 
lo £1 a Ixii it tv li I n: I raw l rig ha m I he 
lnsl II ii lion. 

Changes: We revised SGGfi.43(a)(3) to 
clarify lh.il the requirement llul an 
I list ILi 1 1 loi i d Isrkffie I Is requ Ireineul s far 
w tthdrawa 1 1 nrh ides a rn |i il nemenl llial 
an liMIliil I'm disclose Ihe pracedurrsa 
student musl fallow lo elllclally 
withdraw. 

Section 668.45 Information on 
i ompfrtlon or Graduation Kates 

Gom/nafT&.'Tcrm based I nst llul Ions 
whose --I i n len I-- enrol I before Sepl eml irr 
I of a given year should continue lo 
lin hide I lirso students In then fall 
cohort Tor llial . ear. 

fXscttS'-ion: These regulations do mM 
change how a lerm liased Institution 
esLalillshrs ILs fall cohort. A term based 
lnsl Million may include In Its Pill cohort 
slmlenls who enroll lor I he Pill Irrm 
Ix'fare September 1 ofa given yrar, and 
con 1 1 nue to Inc Ii k le si i k ler il s wl io 
attended Ihe lnsl llul Ion lor the FlrS time 
di i ring the su m i nor | n ecet I Ii ig l he fa 1 1 
term. 

Changes: We revised S06a.45(a)(3)(l) 
lo clarify that an lnsl III itlon's till cohort 
must include all Sudanis who enter a 
term liased institution during l he fall 



lerm, regardless or v. I m-I I ict I hey enler 
liefare or aFter September I . 

Comments: Insllliil loi is shou Id tie 
allowed tod Isrkffie grark til le 1 1 or 
complel lull .uni. If applicable, Imnslei 
out rates kir I hell 109Gand 1907 cohorts 
liased on a September I though Augua 

!'■ I ■ i-ii. 

Discussion: We agree. The 199B 
Amendments changed Ihe year during 
which institutions must determine 
whether students far whom IGD^ol 
normal time loi complel Ion of I heir 
programs has elafffied have completed or 
graduated from the program from July 1 
through June 30 lo September I I In (nigh 
Ai igi isl 31. I Tree i i\;j i lat Ions i ell eel I he 
slab i loi v change. 

Changes: None. 

Comments: I n delon Mining Its lal I 
ci 'I ion a Lerm based lnsl I fall on should 
lie ah In loci msk Ier who I s ei lrollEd o n 
ai lol Ini ol I le l.i I fa 1 1 report I rig date at hET 
ih. in Oct i il ier 15 or the end a I' the dro p 
add per loti lo make ihe report Ipg date 
a n lslslen t wl I h I he De[ ini I mei il ' s 
Integrated Postsrcondary Ed neat Ion 
□a la System's ilPILDS) I '.ill l-.i iral I n h'-iiI 
i I I i report. 

7.j| , s£ij | £S'iQn: We agree that a term 
Ixisrx 1 1 1 isL Ih 1 1 Ion esl.il 1 1 Isl 1 1 ner il of ILs 
fall cohort undei Mils regulation should 
lx' ci ii lslElei 1 1 wl I h t he I P I ■ I )S ( I n non 
fall ('llliilllliniiL. 

Changes: We revised SGGil.45(a)(4) lo 
Include as an enLrrlng Ml idem :i flrsl 
time, full time ■ orl 1 1 Icale or degree- 
seeldng iiudorgr.il I u.ile who Is enrolled 
on another oil Ida I fall reporting (tiLe. 
Also, we added to § GGB. 4 1 (a) the 
del) nil Ion of 'official fall reporting 
dale " used by ihe I PIT is IT report . 

£ l i , .immiV7r5: Transfer out ratEE should 
lie o| il loria I foi .ill 1 1 isl 1 1 ill lo i is lor a 
nu m Ixr or i easons, Including Ihe gi eal er 
i rqi i latory tan rtlen | ilaretl on Lnsl llul I oris 
I ha I cons Ii Ier ' si i bslan I la I pno| im al I m i ' 
as p.ul of their mission far example, 
community colleges. 

fksettssion: I lie HE A requires 
I nst ILi 1 1 Ions lo re | xn I 1 1 le ral e at will rh 
sludeuls who receive suhslaiilPil 
p ref la ration Lranskr on I or l he 
fast Motion. Therefore the Iransfrr dim 
i .i le cm m ioI In' made o| h le red 1 1 1 a 1 1 
cases. These regi i la I Ions limit Ihe 
i eq u iremei il io Ii isl 1 1 1 il h n is I hat 
determine Llial their mimlons Include 
pros Id Ing substantia I preparation lor 
their students hi enroll In cl her eligible 
I nst ILi 1 1 Ions. Insllliil loi is v. II 1 1 
substanl lal numbers ol Imnsrers-aul 
may have a lower gradual Ian and 
(i'll i| ilet l> >i i rate lli.iu oil ier 1 1 isl ill il I ens 
and Ihusmay I'll id It desirable I:d report 
a transfai on I rate. We anticipate that 
the required transFerout rate will riel 
app ly to mi is! foi ir yea r I nsl 1 1 utio ns. 
Consistent with the treatment ol 
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transfer cm I sLudenLs by 1 1 3 11DS 
Gradual Ion llfil •• Survey (GRfe an 
I list III 1 1 Ion on ly is i ot |i i iret 1 La i op iart a n 
si i n Ier i Is whan i the 1 1 N inn i di i ki laws 

I m nsl'i -i IV" I |n another 1 1 isl 1 1 1 il lo n. 

Changes: None. 

Comments: I he Secrelary should 
clarify III. 1 1 a slndenl who I raves an 
undergraduate Instttul lari rar study ,ii ,n 
grad i in be tnsL llu l Ion Is i ml a I mi isfer aul 
nridei Ihese regulations. 

J.teucssi'LhT I -or purpx&as ol Ihese 
regulations, a studentwha leaves an 
undergraduate program fur study In a 
gratluale program Isnol considered a 
transFer ant. Normally, such a fludenl 
would have completed Ills ar her 
program and Ik 1 I in lntled In I he 

I I ist ILi 1 1 lor fs no i n p lei loi i/grarl i u I Ion ra be. 

Changes: None. 

i ommenls: A term based Inslltutlan 
should lie defined as an tnaiti ill on at 
which more Ilian nil j percenl of the 
programs are lerui based. 

WlstYrssdrjr?: Seri Ion fjyid&CaKlHl) 

( leh i ira a ter 1 1 1 baser I I ii-J III ill on as a ri 
Institution ab which a predomlnanl 
number or the programs are based on 
semrslers, l rlmralers, or quarters. 

Changes: None. 

t 'ii mm mbs: The Secrelary should 
I in llcale I ha I an Insllliil Ian's nampllanre 
w ILh Lhe 1 PE.D5 ( ■ ICS ei h ii es coi np I lance 
wllli the methtxlo logical ret |iilir meats 
erf S0SS.45. 

Dlsoisslon: We agree. An Insllli il Ion's 
con i| j| lance wl 1 1 ■ the (.1 l?S cor i-J II I il ra 
compliance bth lhe mEthorla logical 
provisions or 55 HiHd % and (JCSHdS. 

Changes: None. 

Section B68A6 Institi ifltmal Sen i rity 
Policies and t 'rime SkiHsHcs 

i omments: Nun lerai is r oi ii i nen tens 
requested bhatwesper I Ilea lly exclude 
certain typES or employees lie in the 
( lei 1 1 1 II loi i ■ if a on ii i pi is srei irl I y 
authority foi example, lay counselors 
dormitory rrclars. physicians, aa ess 
i non liars, ra | le crisis ecu i nselors. 
doctor a I rounse Ir ir Ira lriei v -, ca m pi is 
ombudsmen, and leaching faculty. 

C il I ier ci imn irnl ora neq i iraled 
c la i If h atlon a l:oi il wl iel I ier si i idem 
sei urlly personnel organized ly studenl 
gj i vei n men ts a nd coi ii erl seci i rILy 
employees who work lim lhe Insllliil Ian 
are ca m pus secu rity au them les. SLIM 
ol I ier ci u i n i in ilrrs asked i is I o clefl ne 
who Is au ' olTli Ial" of the Insllliil Ion. 
and wl ial ‘sign I flea ill rraporislbl I ILy' ' for 
slurlenl anil campus activities moans. 

}?Sn i ssrim: To detenu I ne IF an 
Institution iimsl colled crimedallstLcs 
I mm a partis 1 1 la r employee or official, oi 
provide a timely warning report based 
on crimes reported or known to the 
employee or nfl h Ial. an Insllliil Ion must 
first determine IF that offli Ial Isa 



ca m pus secu rity au I hi irl ty. I n atldl 1 1 on 
bo campus law enfarcemenl slaff r .i 
campus security authority Is someone 
with "sign If lean I responsibility lor 
-I i n lei 1 1 a i n I ' n npi is .n I Is II les. ' A I -i n 
tills rEsponstblllty, au employee Isnal a 
campus seem ILy aulharlly. 

For rxar 1 1 | jle a dea noil si i idei n s wl ie 
oversees sh idem In luslng, a S.L n Ier iL 
center or slndenl exlra ■ urr Is i liar 
ai Ms Ilk'S, has significant responsibility 
for student and campi is ,icLlvltles. 

5 Irn ilarly, a dl reel ■ ir > if al hlellcs Lea n i 
coach, and fai idly advisor La a sindeM 
group also have significant 
responsibility Tar slndenl and campus 
activities. 

A s Ii iglr I each Ing Tan il I y membET Is 
unlikely lo have sign 111 ■ anl 
rasponstbLllly fur student and campus 
ar Ms llles. oxcrpL when serving asau 
advisor bo a slndenl gmi ip. A physician 
1 1 1 ,i ca m pi is I ie a II h cei i! et ar a coi i nselar 
I n a ci mi lsel Ing ceriler w I lose only 
rraponsLbLLtty Is lo provide care I o 
si i h Inn Is n ne 1 1 1 1 1 Ikely I o Ivive -.Igul flea nt 
responsibility far studenl and campus 
activities. Also, clerical sl.i IT are 
unlikely lo Inve sign 111' ant 
res I M msl bll I ly H ir si udenl ar k I ca ii i pi is 
ai Ms Hies. 

Since nll'lclal responsibilities and Job 
titles vary s Ign If h .n 1 1 ly Ii n i i ar i ipi is I a 
ca i ii pi is, we I '"I leve that 1 nclutll pg a lLsl 
or s| X" I Me 1 1 ties 1 1 1 1 lie i eu.i ilat la 1 1 Is rial 
pi'.'ii Ileal. I Itjwever, as slated above, we 
sv 1 1 1 pros k le ,k Mil lor i,i I gul rlar ice al a 
later date concerning Interprebit Ion af 
Ihese nrgi i lat h n is. 

Changes: NonE. 

Comments: The tlefli 1 1 1 Ion or nim| il is 
- en irlty a i ill loril y slim i Id I nclutle a nly 
I nd Iv k Ii ia Is work 1 1 ig h ir I he Insllliil la i l's 
ca m | H is secu rity office or exp res si y 
performing a campus secnrlLy Function 
al lhe Insllliil Ion 's rrque^. 

Discussion: W'o believe lliaL the iio'.', 

( lei 1 n IL Ion a nd gi i It lar ice i ell ■ < l I he 
reality I ha I on colleges campuses, 
olflc la I-. v, | n i are i ml pol I re a fl Ida Is or 
ai ling as evei 1 1 seci irl ly al N i n lei il or 
ca i ii pi is evei 1 1-. i levertl ie Iras are 
responsible for si mien Is' or campus 
securl ty . We a Iso lx> I leve t he new 
definition and guidance will heller 
ei lab Ie Insl lint Ians ti ■ ( Irl era 1 1 ne v. ho Is 
a ca m pi is seci i rILy aul, I ior ILy and thereby 
lo ' oi ii p ly w II 1 1 these re,_gi il:il le ns. 

Changes: None. 

i rjmrrjrYPfs: Com men lers asked a 
in 1 1 n lx-r of q uesl loi is nega nrltng di ir 
I ill oqonolat Ion or I he dell 1 1 II. lo i is o f 
ca m pi is. i lonca m pus bn 1 Id Ii iq o i 
property, and pub Mr prapxrty, aur has 
what It means foi an Inslltul Ian La 
"conlml ' property, wlial "adjacent lo 
andacceralble from the campus ' mean:-,, 
and wl iel her non u iter lassr aa ms ar 
remote nraea rcb slat Ians are 1 1 id i ided 1 1 1 



lhe tlerinlllon or campus. Commenlrrs 
also asked how different 111-1111111011-. 

I lial occupy lhe same gemr.sl geographic 
area and different rampusra of an 
Lnstltu I Ion should neporl rrlmra. 

JAstYrsslan: We will respond lo 
commenlrrs quest Inns ■ om ernlng 
1 111 p lemer 1 lat Ii in of 1 1 ie prop nsei I 
1 ■•■qj 1 Ial I ii i-.. ar id w I II posl ei ir a 1 iswers 
01 1 our I n Iona a l loi 1 loi 1-1 1 lancla I 
A-.-.I--I n i‘ i ■ I '\ "I ■ '--.I' a 1.1 1-- -II -VI" ■ ' J Aii ■ ■: 
hLLp://lfap.ed.gav 

Cteinges: None. 

i rjmmnnrs: Generally, lhe 
commenters expireroed much 
sal Israel Ion with the ca m pro 111 Ises 11 mi le 
di 1 1 Ii lg 1 legj if In led ri 1 Ier link Ii iq regard I ng 
lhe definitions In S SGB. ICCa). In 
pail Ii ill, 11 many commenters agreed 
with the negotiators tier Menlo exclude 
professional and pastoral counselors 
rram Ixslng req u Irerl 1 0 rrpoil rrl n ira 
discussed with them In I heir role. is 
counselor, feme commenters disagreed 
with Mils exclusion dm lhe bellEf thnl 
reporting a stallsllc cannal Identify lhe 
vld Im. Ollier com men lets believed I Ivil 
I lie pimcess ol ne| xji l Ing dal I si I ra a nd 
a vo Id Lng r loi il 1 le 0 n ml Ing ca 11 lent 1 1 o 
Idem JFli atlon of lhe victim, f, la 1 ly 
commenters slreraed the Importance of 
ensuring that si ntlen Is' ability to obtain 
con nt ler n la I 1 01 mse ling not tx 1 
compromised. 

Discussion: We agree wllli lhe 
commenters about Lhe Importance of 
victims being able lo obtain 
con I Idem Ml counseling We a Isa agree 
llial allhaiigji report Ing.i -J .1 1 1 s 1 1 ■ Is not 
likely, of Itself, lo Idem I Ty the victim 
lhe iit'ixf lo verify the occurrence ofllie 
crime and the nerd lar additional 
Lnformal Ian alxjut lhe ■ 1 line la .yv-jI ■ I 
double 1 oiiiilliig can lead Id 
I dem If leal Imi uf Mu' vld 1 111. 

liepresenlal Ivra of psycho logical 
counselors Informed 11-. Hint connselars 
won Itl ns a matter oF professional 
ohl Iga I Lon I ie requ 1 netl to In farm a 
pallenl al Lhe thinning of any session 
llial del, illt"l Information mnytx< 
dlsr Itrerd toother parties for slot IS Ita] 
reporting purposes. In their experience, 
Mils tllsi Los 1 ire liasa rlilllliig elf eel an 
ar cess 1 1 1 pro less loi ia I coi 1 nsel 1 1 ig I iy 
cans Ing a vld Ii 1 1 1 a tied I ne or he wary 
of praFEmlona I assistance. Given L lie 
Imparlance of accES Lo counseling. I lie 
aval lab 1 1 ILy ol statistics from at her 
sourcraori campus, and lhe pi as Islans 
we Inc Ii it lixl 1 1 1 1 111 s rtyi 1 loll on 
cor icer 1 1 1 ng conflden I la I report! ng, we 
believe Mils regnlal Ion strikes I lie 
approp irlate ba hi ice belweei 1 
Individuals' need for counseling and lhe 
communlly's need loi complete 
slat 1st Ii -.. 

Ct&nges: None. 
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Conunen ts: I lie definition ol 
pro I ess l> n n leant lsefor slum Id refor I d 
i non ill health i 01 inn? I li ig 1 1 is! mi I or 

I isyclio I' iglc.i I roi mse I lug Ixm ,h ise 1 1 ie 
Job description oFa prolossloii.il 
counselor oilier than a psychology or 
psyi hlatrlst might refer ta menia l lirallh 
coin isel Lng or i rls Is cdu nsel I ng be il 
would bo i ii 1 1 1 ko lo refor La 

psyi hologlcal counseling fills, 
deli n II I' ii 1 a Iso si 101 1 1 > I neFrr I o 
Independenl contractors who perform 
profess Inna I enu nsol lng for Insl llul I ons. 

fJtsa i s.si'im: We agroe wl Mill le 
comn ler il ers Ilia 1 1 hanging tho defl Mill on 
lo refor lo 1 1 in il .1 1 hen IL Ii cdi i nsel 1 1 lg 
rather Ilian psychological counseling 
pros Idre .1 1 ho.i 1 c-r. more proi l-c 
deflnll Ion. bill; emphasize Mini I he 
change tloos n > >1 expand the tloElnll Ion 
lo Include non piofrsslon.il 01 Informal 
cnimselors. 

Wo Ixdleve I hal 1 hanging the 
delln II l' 'ii I iy e I Irn Ii ml Ii lg L he refore nre 
lo em p Ii lyeo wm 1 Id c la r ll'y 1 foil 1 1 10 
definition refors lo I lie 1 liLl iro 0 1 the 
cl 1 1 iseloi 1 lot tlio con nselor's 
employ 1 non I no l.i I loi lslilp w ILh I lie 
Insl II 11 Mon. 

( ibirrcoo.' Wo cl iar iged l he tlon n IL lo n 
or professional counselor In 5 GG 8 dG(a) 
lo refer lo rni -ul 11 1 liealLh counsellpgand 

10 exclude the requirement I foil a 
profess Iona I counselor bean employee 
ol llie Institution. 

Comments: I he roqiilnr'inoril that 

I I isl II 1 1 1 loi is prov k le nol Ice or I he 
availability of the annual security report 
to each prospective employee Is overly 
burdensome as that Ion 11 Is defined (an 
Indfo Idual who has contorted an 
eligible Institution requrallng 

1 1 il' 'll nal lull 1 01 icern lng em[ ikjy 1 1101 1 1 
with the Institution). Tho defl nitton 
should bo 1 1 111 1 led lo Indfo IduaLs who 
apply For emplqymen I . Also, L he 
deflnll lou should be moved from 
^GGS.IG In §GGS. 4 1 , I x> cause II applies 
lo h'llli seel lori--. and the tloflnll Ions In 
§GGS .1 1 apply Lo Ihe online subpart, 
wl 1 Lie I hose In g G(>(M G 0 nl y : i| 1 pi y 1 0 
Mint secLImi. 

Hisatssiern: We do not believe that the 
dellnll Imi Is unduly burdensome, 
es|K'i tally given the Imparlance of 
I ircir-i 11 vl Ive er 11 1 ■ loyees lx 1 lng al ■ le 1 0 
make fully Informed choices. The 
ng u lrement appllra i in ly when ,11 1 
Individual requests Information from an 
Instllu I Ion and Ihe Inrt Hull on 
presumably, ellliei vc 111 mall Ihe 
I nd I vie Ii i.a I Ihe Ii 1 loi 1 1 1:1 1 loi 1 or tel I I he 
Individual where to obtain I he 
Information. The institution simply ran 
I nriui lo 1 11 wl nl ever I ri format lo 1 1 It 
prov Ides the Indfo Idual a I s i el riol Ice of 
die availability of ihe annual socially 
reparl. 



We agree that the defl nitton should be 
moved In §GEB .1 I . 

i feii 7 #pj;'l lie definition of 
prospect Ive employee fo moved from 
§GGB. 16(a) loSaSH.1 1(a). 

i 'rjrmTjrvFfs: Si n 1 le 1 om men lers 
objected lo the requirement In 
5 GGS.d 6 (b)C)(Uj dial Ins! Itullons 
d Isdose 1 1 lel r policies Tar pr o| iar I ng I he 
annual dlsi Icsnre or nl 1 1 • slal Id les arid 
requested 1 lari flea Non of wlnl Mils 
disclosure entails. 

K'Sn 1 sslon: T Ills ■ I l-c h >si 1 1 n serves I ',vo 
Important purposes. Il Inlorms l he 
slndenls about how anti ream what 
sourcra the report Is prepared. Many 
slndenls may not he aware thal a formal 
pi 1 Ik 0 reparl or Invest Ignl Ion Is not 
needed In order for a crime report lolx? 
lin hided In the slal Isl I rs. This 
( I Isi lost ire also req 1 1 Ires ai 1 I naitul Lon 1 0 
consider what officials or offices 11 11 isl 
becanvamed In order la prepare a 
complete report. Incorrectly, some 
Institutions believe dial only formal 
pi dice rr| iorts neet I lie Inch irletl : I he 
dlsi losi ire allows the reader 1 0 conclude 
III. 1 1 all oF the proper ulllios lave been 
c:i 1 warned . The 1 1 Isc l> isi 1 1 e nee: 1 a nl y 
provide a general drscrl pi Ion of Ihe 
process for preparing Ihe report, 
lin hiding the offices surveyed. I hrre Is 
in' requirement to d Isc lose every 
derailed slep In the report's prepamlton. 

Change's: None. 

i rjmmnnts: 'I he endorsement nr 
ar ionyr nous rrln le req a 1 1 lng procedu ms 
Isa vah 1.1 hie add ILI on I o I he 1 egt ilal la 11s. 
All hough incomplete .1 1 ■> >ny 1 1101 is 
n ■( 11 iris ra Ise a n 1 iml lei a f slal N loi I 
repi irt Lng qi lest ions, Lt Is a val 1 inbl e 
alternative for some crime victims. In 
soi lie Si .1 les con fldenl la I reparl lng a I 
crime Is Illegal. 

,',Wn 1 ■Won: Instil ill Ions should nole 
lh.il 1 1 te nrqj 1 la! Ii ir is 1 efor La ca nfldentlal 
reporting, nal anonymous refxirt lug 

I he regulations do not rrqi lire 

I I isl III 1 1 loi is to .1 1 low cor 1 1 k lei n la I 
reporting. Rather, 5 GG 8 . 16 (b)( 2 ) (I II) and 
l> 1 ) ( 1 1 1 ) rei jii l re Instlti Hlons 1 0 st ate 
whether lliey allow conTlrleul lal 

rp| iorl lng. ar it I If si ■ 1 0 describe I heir 
procedures for dial reporting, Including 
whether Ihe Insl III 1 1 Ion encourages 
pasloral counselors .1 nd fjcoforalaral 
com iselors If ant I when I hey drei 1 1 II 
approprlalo, lo Inform Ihe persons Lliey 
are counseling of those procedures. An 
Lnstltullon prohibited by Stale law Irom 
allow lng confidential reporllng simply 
would lx' required In dale dial In ILs 
annual security nsfxiil. 

Changers: None. 

CommanLs.Campiis Judli lal p recess 5 
do nel determine whether a crime 
(xxi in ix I hnl rather determine only 
wl lellier die ar cusetl perse ri comr 1 il I ted 
ai 1 act Ilia I v lola les L he Lnfl. Hull on s 



m les. pxil Ic Ira, or code a T ca nduct . 
Therefore, Ihe Secretary shoulrl ■ lari fy 
I ha I: refer ra Is loi alcohol tin ig, a nil 
weapons law via la I Ions are IlmlLed lo ,1 
breach or InsMIiiLlonal policy, not law. 

H/strzssion: T he 1 eq 1 1 Irer 1 ler 1! Lha I 
Ins! ILullons teparl statistics ler rcTemals 
loi campus disciplinary action lor 
ah oliol, ri mg and weafxins possession 
refers to violations or law only. For 
example, 1 1 ,1 student af legal drink I pg 
age In Ihe State In whli h art Insl Hutton 
Is located vfolatra Ihe Insllliit Ion's ' dry 
campus" policy and Is referred for 
campus disciplinary ai lion, dial si all Ml c 
--hi hi Id 1 ml lx 1 lii> hided In Ihe 
insl Hu I Ion's crime sta I Isl les. We bel leve 
I ha lean ipus |i n: I h la I a fflcla Is a nd 
ca 111 pi is fxil Ice .1 1 e 1 ,ij xnh le or 
t leten 11 1 11 Ii ig wl ie! I ier a pai I lei 1 Iar 
alcohol, 1 1 mg or weapons viola! Ion Isa 
vlolal Inn or lav. . 

Changer: Nono. 

Comment: h Ii isl ci n nn lei il er s 
responded lo ourqurallon regarding 
whether ,1 crime should be rei arded foi 
the ' ali'iii Iar yrar In which I he txlme 
was reported lo die Institution or I he 
ca ler id.i r yea r 1 11 wh Id 1 I he crl me 
occurred. The commentera were largely 
Mi lavor or recording the rrl me on Ihe 
da le I lie crime was repor led to L he 
institution. The commenLera Indicated 
lli.it for statistical purposralhe I- Id 
ca I Ircts crime da la based an when 
crimes are reported lo I lie police, not an 
the date crimes occur. One reason for 
Mils slant l.i ul Is l lal ■ rli lira generally are 
discovered after Lheycxxnr. making the 
dale or occurrence unknown or 
uncertain. I'lie commenters explainer! 
l ha I 1 isl 1 ig the c L ite a I' om irrence ■ real ra 
add II Iniial burden for institutions. 

fj/str/ssion: We appreciate Ihe 
rra|" irises to our solicitat ion Iar 
comment on this Ictjb. We previously 
have required inslllutlons lo report 
crl 1 no slat Isl h s accord Lng to L Iie y eot in 
which Ihe crimes 00 lined. 1 1 owe vet, 
we are convinced Ij> Ihe weight of the 
comments dial we would el I ml nal e a 
considerable burden on Insl I! lit Id ns I >;■, 

I ink lng Mils repi irt I ng requ Lrei nei 1 1 
consistent wllh FBI report! pg pracl Ices, 
and dial no r 1 true slal Isl les will go 

un reported as a rest ill or Lilts change. 

Changes: KrcL Ion GG 8 . 16 (c)( 2 ) Is 
revised Lo req 1 1 lie an 1 1 N ll 1 il 1 01 1 1 0 
record crime da £1 based cm when Ihe 
crime was ne|xirtixl ioa campus security 
authority. 

Comments: 'I lie problem wdh 
reporting which crimes are late crimes 
Is a n 1 1 isl II 1 1 1 loi 1 s 1 t'l la 1 n 0 0 11 11 it 11 1 lel | iol 
pi 1 lice drpa Pn ier il s lo fxov Ide t Ills 

I I lformat l"i 1 . Hal e crln ns a re often a 
political Issue In municipalities, will c h 
may bo reluctant to release Infor null on 
o ir icer iilng I i.aLe crimra Loan iiM llul lou. 
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Dfstussirwi: Wo id ognl/e Lli£il some 
InM II li I Ion:-, mmiM relj on data, lm ludlng 

halo crime cliil i lb 'in i- ;• -i ■■ Pre 

I n a n i lplyl hr wl I h L hr slat M lea I 
reporllng requirements, mi hid Hull on 
iiiiisI makes reasonable good faith 
olTorl to obtain staMflics from outside 
agenclra. An Institution L ImL makes such 
.in enbil Is nal: respa nslble Tor I he 
uger ic Ire' lu Mi 1 re 1 1 ■ pi ovlde I he aaM.sM.es 
or lor verl Tyl hr 1 1 re m ci irucy o I slal l-J les 
Ihe agenrles provide. 

C/ffjffj^n.s: None. 

■: rjm(TjrY?rs:'l he requirement Llial 
LnstJtuMons report hate rrlmre related to 
any t ill no Involving bodily Injury" is 
Iim onslslent tv till other slat laical 
reporMng requirements. To requlrean 
I nsl III it Ion to search for every i nine Mini 
uia r '' I i.ive Involved personal Injury Is 
overly burdensome. 

DiscuEEiori.TIr 1 requirement thal 
InsLILu Mor is i e| ii irt hate i rl 11 ire relate! 1 1 d 
any crime Involv Ing bi id LLy I r 1 J 1 iry Is 
mandaled bv Ihe HEA. 

Changes: None. 

i brnmenrs. 'l he Set Hilary should 
c la rlfy 1 1 la I Instill il Ions are net i ■>: |i i Ired 
loiefxirl sl.H 1st Ire I'oi public properly 
I ha I si 1 1 mi me Is i n u ica mpus buildings or 
property. 

IJiscussion: f I lose roRi il.il lor is c li ■ m it 
require an Insl Nut Ion Id report crime 
slal IsL Ire Tor pi ill I le pro| 'Oil y 
surrounding noncampus building or 
property. 

Changes: None. 

1 ummrf^d. The i ommenlere asked 
Ilia! Ihe preamble make clour I hot an 
lnsritullon iiiiisI use belli Ihe- LJCI! 
t li -1 1 1 1 II Ions a i id sLa m lards wher i 
reporMng cr Ime. 

Disci rssHorr: We reiterate Ihe language 
orS66S.4E(c](7) Lliat requires an 
lnsritullon lo use UCN guidances hen 
t lei 1 n Ing and c lassl lying i rl ini'-.. 

Changes: None. 

t ummrf, i d:'l he mm men lore strongly 
supported Ihe use ora map lo abl In Ihe 
dlsi losure ol i i line slaLUd les, unci 
lie lleve lliat a map would lx' very 
effective Iri IndlraringL he arras to be 
considered I n compl 1 1 ng these slal IS. Ics. 
S' ime com r nen lore bel love I hall he 

I )o| li il rnonl will receive cor np lal nls i:>i 
t| uei Ira From the ca m pus ca m mun tty 
that a mapdlsr lasetl by an lust Hull on 
dt ire 1 10 I .icn iral ely de| ilct L he i oporl lug 
area oF a cam pus anti reca m mended t hat 

I I le I Jeparl i non I relal 1 1 Ish a 1 1 1 it ror n i 
revk' 1 .'. pincess For the revl rev of maps 
so Llial q i iral lot is ca n be Ivi ncl led 1 1 1 a 
timely and elTlcLsn I manner. 

Discuss 1 iih7.' We agree with Ihe 
commentere lliat using a map In 
c I Isrlcsl ng i rime sla t Isl Ics ca n tx> very 
helpful; studenls and others will be able 
to v Isi la 1 1 A' the ureas covrrec 1 1 jy a n 
Inst II u I Ion's a in i ii. 1 1 securlly report . We 



will not ost a bl Ish mini lor in process l o 
review institutions' maps. Anyone who 
Ijelleves llial an Insl II ill Ion Is not In 
compliance with the campi is seairlly 
irgj i lal Ions n lay mi il acl I lie ( ill) i e o i 
Student Financial Assistance roglou.il 
office Tor the Slate in which Ihe 
InstituMon Is located. The addresses a ml 
telephone numbers loi I he regia rn 1 Case 
Team Managers area! the fallowing 
I nlemol address: http://ed.gov/ 
about .h tm I . 

Changes: None. 

i omments: 'I In'' regulations should 
den ne what Is mount. For pi ii posre of 
crime Icflontrire. Ijy the nature , date, 
M.me and gpneral local Ion or ouch crime. 

I hoi 3e fsirl men I si ioi i h I on i pi i.isl zb Lliat 

I nsl tin Mans i nay w 11111101111111-. 

I I il' irmal Ion only v. I ioi i Lt I s ahsoh itel y 
neerraary In prevent a breach ol victim s 
corindentlalLty . 

DtimssJon: We hellove those terms 
ure si ra Igfi tForward and t here Ls no need 
Tor i nor e | ji i^rl pi Ive rogi i la I Ion. 
However, we em | il ns Ize tha t u n 
I list III i Mor 1 1 nay on ly wl 1 1 1 hoi d I h Is 
Inrormal Ion when II Is sufflcleril ly dear 
I lia I the vLct lm"s ca nFldentlall I y Is 1 1 1 
jEopartly. 

Changes: None. 

.SorViur? 668.4 7 depart an ,-'i thirfic 
Program Participation Bates anti 
Financial Sitpprtrl Data 

■' : n i is i ■: s . r-. ’oi-'i i"ii i.i.K, 17 cp, mid 
Mu hide a sefxiraLe audit requirement lor 
the data IL rrqnlros 1 nsl 1 1 1 it tons lo report. 

Discussion: As dlS' uss'xl In the 
preamble lotlio NPHM (G1 V\i 13SBB 
&S(I, the primary cliangp lo I he I! ADA 
matlo by the I5BH Amendments was the 
re I oca ! loi i ol In Ion nal Iona I roquli emen Is 
ci it icon Mug revet h les at it I ox| :or i-es 
attributable lo Insl Nut Ions' 

I nten ol leglate allilel lo acMvl ties Inn i ■ 
seel Ion d&T(a) or the HEA (Program 
Pa rl h 1 1 i.i I lor i Agreer nor l Is) to sort la n 
dflS(g). In relocating those requirements. 
Congrem repealed I hound II requirement 
under section W(a). We hellove 
Congrres' Inlent Iscleurthat there 
should nol be a separate audit 
requirement ForthedaLa required by 
5GGB.17. 

Cteifftfra: None. 

i omments: I nsLItu I loi is annual I-' 
sill hi i II an audited Financial staLemenl lo 
I lie I k'| sirl men I . I'lie requ I r er non tin 
5 i'iGB. -17 I > i i o| iorl Iri berci ■ I legl.i le 
ul 1 1 let Ics Financial data sc|mruLely 
neq 1 1 Ires reFom la tMng the rial a. i ai i-ses 
die data to appear dl [Terentiy than In the 
Financial statement, and Is 
ad ra 1 1 1 Isl ml Ively bun lensor no. The 
□epa rtment sliou Id ci insk lei wl mthei 
the benefit to flutlents, parents, and 
others From Mils report outweighs the 
cost lo Institutions. 



Discussion: flue requirements In 
SGGB.17 concerning the disclosure or 
I ul on olleglate athletics llnam lalctila 
aie slain lory rc<| u lre*rm -i il s. 

Ct&nges: None. 

Comments: Wher i and lo which alTlce 
or the Department should InstLtut Ions 
sill hi 1 1! I heir EAQA refxjrls.- 1 

Discussion: We are developing a 
procure For receiving the reports. When 
the prai ess Is i o i a 1 1 Irte, we wl 1 1 I nloi ii i 
I nsl Hill loi is on I lie I ie| ini I ii ion! ' s I l-AP 
webslle: hllp://lfap.rd.gpv. Instllutlons 
should have marie the reports available 
lo students and others txy □clalx'i IS. 

I see. 

Changes: None 

Section GG8A8 fir port on CompUiion 
ar Graduation Kates for Sttttirnt 
AthltXes 

Comments: Allow term Ixnsed 
Insl II u Lions. In determining then 
alhlel Ic cohorls under fjCSiW.-ltifai. lo 
lm hide aLhloIre who receive athleMcaLLy 
related si i idem aid at :m> Mme [luring 
the academic yea r Ln which llieli 
cohorts are established, rather than only 
a I low 1 1 mi those I list II 1 1 1 loi iM o 1 1 id i ide 
athletes who receive aid by I he end of 
Ihe liistllul Ion 's drop add per lad or Ir, 
October IS. 

Discussion: We stated In Ihe preamble 
to the NPRM (E4 FR -13SB9) thal 
I list ILli l ions shot i Iri I ndi ido I n I heir 
athletic cohorts students who lecelve 
al Ii let Ica I ly relahx I --I i ider 1 1 u Id lyy I he 
end ol llio InsMtutlan's drop add period 
or by Oi lober IS because we beJieved 
that would Irmen Indltutlons tunden. 
However, Ixisedon the weight ol the 
comments and because the 
Department s Integrated lAjsIsecondary 
Ed i icatlon Dtita System's (1 1 1 P,l IS) 
Graduation Rate Survey allows Irrm 
Isised InsLILu Nous to use the entire 
aca, lem Ic year I ■ ■ deterr n I ne I bel r 
athletic ouhorls, we naw change the 
gu Ida nee we gave In Ihe preamble la the 
NPRM and allow term Ixised 
I nsl I! 1 1 ttons lo i ise I he ei il 1 1 e ai ader i il i 
yea r to determ Ine I hel r al h lei I r ra liorts. 

I ;, u n her. we ■ lul l Ty thal 'dra p add 
perloil. ' In Mils context, refers La 
Institutions' I'.dl dmp-uild periods. 

Changes: None. 

Executlvie Ondei' J2B66 

We have reviewed these 111 ml 
regulations In accortlunce with 
I XK IIII V' 1 H i P t I /hu.. l udi -i dn- lU II IS 
of the order, we haveussessed t he 
I ii il enl la I ■ o-.ls ami I iei iel Its or l Ill s 
regulatory acl Ion. 

The | xiloi 1 1 la I cosl s assoi lal er I wl 1 1 1 
llirae rinal regulations are I hose 
rreull Ing From statutory requirements 
anti lliose we have drtei mincxi lo be 
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i locresan Tor :n: li 1 1 In Islerl ng di Is 
program effectively and Eiflclonlly. 

1 1 1 issi* r -"-l ng the "pol oi il la I casl -■ a nd 
benefits boLli quanlllal Ive ami 
(| naH tat ive— of these Dna I rogi i lal I ons, 
we have determined Mini I ho benefits or 
1 1 in iX'gu la I lor is |i I--I I Ty the cosl s. 

Wo have also dolormlnod Llial this 
regulatory action does not unduly 
I ni orfoi o wl 111 Si a le. I oi ,il , n ncl triljfil 
governments In I lie exorcise a 1 1 hell 
governmental fi inctians. 

We summai Ixetl llio potential costs 
and benefits ol Lliese final rr-gi i l.il Ion-- In 

I ho | :u oar nble to I lie M ' I 'M (G d F R 
d3Sfl0 ■13SSG0. 

ftjpiT m nr k fink i rV.'un- Ac t of 1995 

The lYifietwork Reduction Ai I of 1995 
dt ire i ioI requlr o v. u 1 1 o rrepor id Id a 
collection nf Informal Ion unlras l.t 
displays a valid QME coni ml numhrr. 

\\ o 1 1 Isplay I ho va I Id OMR corn rol 
numliers assigned In I lie collodions af 
Information In LhesE final regnlallonsal 

I I io ond of 1 1 io a ffei I etl socll ons or L 1 10 
rogplal Ions. 

Assessment of Edtiratlonal impact 
I n I ho NPR Is I (■ re |i irfletl oo n i n 101 its 
on whether the | irco| n <sod rogi i lal I ons 
would noqnlm transmission or 
Information Lliat any other agency or 
ai MhorLty of I Iie Un I lei I M al re l^iI hers or 
makEH available. 

I3ased on tho iX'S|X)nse to I ho NP1!M 
ar id on oi ir rev low, wo Ivive drt er in I nod 
that these Final rogulal I ons tie riol 
require Iransmlsslon ol'lnloi motion Mil'll 
ariy ol I ier agency or :n il I itirl ty af 1 1 io 
United States gal hors or makre 
available. 

Elec tronic Aa nss to 7VrS fJocument 

You may view Mils dot i imont In Lex I 
oi Adobe lAurta bLe Document Format 
(PI IF) on iIm ' Internet al I he fallowing 
-.lies: 

http://ocfQ.Ed.gqv/fed reg. hLm 
http://www.Bd.gov/leglslat lon/HEA/ 
rulemaking/ 

I ni | ):// ira p.erl .gov/csb. In ml-- 

retllreg.hLm 

To use 1 1 io PDF yon muS havEthe 
Adobe Ar rahat Reader Fragram s’. II h 
Search, which Is available free al Mie 
Him ol the previous si I re. If you have 
questions aboul using I lie PDF. rail I ho 
U.S. Government Printing OfFloe (GPO) 
lol I free, at l -flfl&-293-6d95; or 1 n t ho 
Wasl 1 1 ngtor ■ IX!. area , aL (202) 5 I 2 
1530. 

hJnl c: I li'.- oTTlh L il t. vi star 1 dT this :lr< n n f. ii I 
Ik thedai timml | ■ J -I I'.l r I In II ^ 'Pc , Elpr:i I 
Rrflixlcr. I'rur- Intarnal ki I Ir- offlrlNl 

odltlnn "I Lha Federal Uc^ish r and the- Code 
■: 1 1 " I - - ki: it K'L'.iiI.iII' hi 1 Is aval la hi r- an liPO 
Awotik al: htlp://wwwj m'wjjrjis^ivTJiini/ 
Index. itml. 



rt . i'.l I ■' i -I I (derail IS-mrUI-: Aml , l:n h r 
niinibm: K-1 .IJCi? Fedra.il JMippLcrrEntal 
l-h h :il laml U| i|>::hi unity C. r in L Fi ■ ■■ i am: 
StUaiZ CanMllrlaU-an Previn 6-1 D1Z 
Fed-i.il ''i. ill- 'id I .caii Prqgmin: S I 032 
lcd-i.il FIJI'S Program: 3-1.(132 L'rdcral 
Sii| iplainnnlnl linns fer Studrnls 0 1 - - l- i : ■ 1 1 1 
an JQ3-3 Federal Work-Study Program: fl-1 JOGS 
Fcd-i.il PrrklriK I. -an Pi ugi am; S I 0G3 
I a-: I era I I'- -II i:mi I Pi --gram: S I (IG9 LEAP; 
mid I 2C3 A lllLiin □. Ft ire 1 1 a-: k-i: il I ilrcr L 
I - (in Pn^mra) 

List of Subjects Ln 3d CFR Pail GGS 

Admlnlslralive prat Mcoand 
procedure, Colleges and untveraUlos, 
Sludenl aid, Rc|X)h ingand 
i rcoo: Ikoepl hr mqi ilror nen Is. 

liitfd: Ocl-Ji-i 19 l9!l!J. 
l-lirl mi ll W. Rilry, 

Secretory af i t :’rjjm rfrxj. 

For die reasons d Isa iffled In Mie 
prea m ble 1 1 is Sezrel a i v ar i tends pad 
esa of title 3-1 on he Code of Federal 
Rogulal Ions .as follcjws: 

PART G 65— STUDENT ASSISTANCE 
GENERAL PROVISIONS 

1 . Tho auLhorlLy cltallon lor pari GGS 
Is revlsrd to read as fallows: 

An IhnriLy: 20 U.5.C. I DS 5. IDS, 1061, 

1 130 I ICBStnnJ 1 1-1 1 unlr-nicthmTjic 
Tiatsd. 

2. Tho I II Io of ajbparl D Is re-vised Io 
road as follows: 

Subpert D — Inetrtutionel ^nd Financial 
Assi&tence Information for Students 

3. Soctlon GGBM I Is revised to read as 
follows: 

§668.J1 Reporting and dlsclos-ure ot 
Information. 

(a) OrFinitHifE. The following 
< li -I I rations a | tpLy to t his sub[ inrl : 

AihlrtHiiH} (ci.tfntf stntfmt ;\Hi means 
any scholanhip, gram or oilier Form of 
financial assistance, orforod byan 
Lnslllutlon, the terms or which naqnlro 
I ho IX" 1 1 1 loi il Io | iai Ucl pate I n a | Tua.m n i 
of In lerco I lEgla le ath Let Ire at Mie 
tnsLILuMon. Other student aid. afwhlt h 
a si i idei 1 1 'il lik-li'- slu i| ily I mp pons I o bo 
Mio rci IplEnl, Is not alhlelli ally rolatEd 
sludenl -ild. 

i nfUFiiotc or de^nep .senfcir^s(rrcfnrrf 
i nea ns a si i itlei 1 1 onra I lei I In a cam se of 
credit who Is recognized Ijj Ihe 
InstltuMon as seeking a degree or 
corliricato. 

-'■-'rsr rime 1 1 r;Ti'ry,cr - ir.) i am sfnt(rY 7 E 
i no:i i is .li i or il oi li ig i iridrrgpadi ml o who 
I las never ath'i n lei I a ny 1 nsd 1 1 it Io n af 
hlglioi etl neat Ion. It Indndrea student 
enrol led In Ihe fall term who .it tended 
a postsEcondary Institution lor I In- MN 
tl i lie In 1 1 n' | ni or si i ii i mei I m 1 1 , a ml a 
si i itlen I who en tered v, II h ntl vai iced 



slai ic I li ig (co I logo cmd 11 earned I leforo 
grad i u I Ion fram high school). 

.Tiitm-'i- 1 rime Is I ho amounl of time 
nEcossary for a student Io i on i pi ole -tl I 
roc| 1 1 Iremonl s Toi a decree or r ei 1 1 llcate 
at a irxl Ing to the I nsttti it Io i i's cala log. 
This Is typically four yxxirs fora 
Ieii holorls tlegme LnaSancbrd Itrm 
based Inst ILi 1 1 loi i I wo ysu s Tor a 1 1 
associate tlogi oe I n a flam L in I term 
based Institution and the various 
scheduled times for cedi ns ,ilo 
prx grams. 

Notice means a riol I neat leu of the 
a'- , 1 1 hi l M ILy of li i loi ma Mon an 1 1 N II i il I oi i 
Is requliod by this suhiKirl to disclose. 

I iravlc led to a n I ntl W k li la I a n a o r io I o 
one I lasts Lh rough an ap pro prlate 
mailing or pubLlcallon including clliert 
mailing through Ihe U.S. Foflal Service, 
campus mall, or elocLtonlt mall. Posllng 
on an Intarnol webslle oran Inlmnel 

elMie cliM-v in h - - n i' i 1 i n nl - -'. 

Official Fall reporting dote moans that 
dale Un tho fall) on v. lib h an InfllLi ill on 
iiiiisI roporl fall onrallmenl dala Io 
elllier the Stale. Ms Inard oftrustEes or 
gpvoi n Log boa nl , oi some el I iet ex I rrnal 
governing botly. 

/VrjusyjcrtHvr' employee means an 
I ml Ivlcli la I wl io lias corn ar I etl a n 
eligible InstltuMon lor I ho pi rrpose of 
i oq i iesI I ng In forma I Ion cor icoi 1 1 1 ng 
emplcymenl wllli I ha I Ind ltution. 

/rrjtspnrflvo sfruEenf moans an 
I ml Ivlcli la I who l ias contacted a 1 1 
eligible LnstlLuMon requrellng 
Information i oncern lug ad mission I o 
dial iNstltut Ion. 

£ 'ntiergrtitiiiatr' students, for puqKffies 
- -I "/is. I . n id "/is. I H . i| 1 1'- 1 1 n ■. n I-- 
stui lei i Is ' -I irol lei I Iri a I cicl lei or' s dogi eo 
pregram, anassoi late degree program, 
or a vocational ortochnlral program 
Ix'loi', die bai calauroato. 

i hi D&ciastre through internet or 
intranet u ntisEtes. Subject Io ixingraphs 

(c) (2), (e)(2) through (■!), or (g)(1)(H) of 
this section as appropriate, an 

I list III 1 1 loi i may sal Isfy any requirement 
to disclose Informal Ion under paragraph 

(d) , (o), or (gi af Mils socll on loi 

1 1) Enrolled students ar current 
eni| )lo> ere by | » -M lug the I n fan i Lal Io 1 1 
on an inlernot wx'bslh' oran Inlmnel 
welffille dial Is rrasouabl v accrsslhle Io 
Ihe indlvltluals to whom Ihe 

I I if> h i ml I' h 1 1 1 n isl bo d Isd cm- I: a nd 
(2) Fi i is| JC'i Use si i itlen ts oi 

prxmpectlve employees Ij> fKHlIngthe 
Information on an Internet website. 

(c) Aloft e toenroiied srutfrrfts. (1) An 
1 1 ist ILi 1 1 Ion ai 1 1 n la I ly i n i isl dl si i lh il o I o 
all enmllod si i idea Is a nol Ice of the 
availability of the LnformatLDn required 
Lobe disclosed pursuant Io paragraphs 
(d). (e), and (g) a I Mils socll on arid 
pursuant to 3d CFR 99.7 (599.7 sets 
forth Ihe not 1fl> .il Ion requirements of 
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I he F'arn I ly l-!i 1 1 n a l n ma 1 1! Iglil s a i id 
Privacy Act of I d) . The notice mini 

I M and t TleFly describe them Formal lo n 
and lei 1 1 lie student hew te obtain I lie 
InFormal Ion. 

i2 1 Ar i In-1 lint Ion I lint dl si loses 
I nFormat Ion lo enrolled sIl idents as 
required under | | >1 1 (d), (o). nr (g) 
of this section by posting the 
LnFormnl Ion on .in Inlemel WEbsllear nri 
Intranel welffille must lm li itle In I lie 
mil h o drsertbed In [siragraph (r|i (1 ;• or 
lids section 

1 1) Tl le exact e lectr on Ic at h Irres at 
which Lhe mrorniatlon Is posted; and 

(1 0 A slat er nen 1 1 hnt t he 1 1 N ILljIIdm 
will pnt)v It Id ,i | xi| xt no py o F the 
mrornial Ion on request. 

(tl) General eiisclosares for enrolled or 
[respective sfi idmis. An I nsl 1 1 utla n 
i ii list make available lonny enroLletl 
-i i iden I or prasf set I ve Al n let il . on 
i eq 1 1 rs I . I liroi iph a| )| moprlat e 
publlcallons mailing-, or Electronic 
metl la In for ma lion coi lceml mg 

(1) Final i' la I assistance available lo 
sludenls enrolled In the instil ill Ion 
(pursuant lo §GG8.12); 

(21 Flit; I nsl Mill Ion (pursuant lo 
5GGSJ3); and 

(3) Tilt; I nsl Itullon s ram pi Alan or 
gradual lt:n i i a le ai it I ir np pi I mbit Its 
transfer out rale (pursuant to 5 GGS .4.50 - 
I n the case oF a rrquEfl Fra n i a 
prospect Ive slut Jenl, the Information 
i ii nsl be made available prior to the 
si i iden t's en ra 1 1 Ing or entei Mm 1 . Inlo any 
1 1 1 i.i m l.i I obi Iga I Itin w llh I lie I nstl 1 1 il lo n. 

(el Annual seen rity report. (1) 

Enrolled sfrrtfr’nts and curront 
employes— annual sect trity report. I iy 
October I oF each year an I nA Itutlon 
niiist tflstrlbute, It) a II enrol letl sludents 
.inti cu men I employees. Its annual 
security report described In §GG8dG(h), 
through appropriate publh at Ions and 
mailings, Including 

(Ij Direct malllngto meb Individual 
Ihroiigh llieU.5. 1 ^Kla I Service, campus 
iinll or eleclranlc mall; 

Mil A publicallon or publlatlons 
prov Itlod tl Iractlv 1 1 1 each 1 1 n: Il vl ■ Ii ii I : or 

(III) Fasting on an 1 1 il >i i it'l WEbslie or 
an Inlnmel webs lie, subject lo 
paragraphs (e)(2) and (3) oF t hi s section. 

(2) li fruited stueients— annual 
security report. II .in 1 nsl I tut Ion chaoses 
lo distribute He annua I security report lo 
cnndlixl studenls by posllng the 

tl Isc ItKure on an 1 1 il en let websl I e or a n 
Intranet website, the Instil nl Itm must 
t'i imply wl I h I he reqi 1 1 rer ner i is of 

I i.i i aqraj )l i (c)(2) of tl 1 1-. seel Ion. 

(5) Current employees— annual 
sec i ir .Vi report. If a n I nsl I ti ll It* n cl looses 
lo distribute Me am it til security report lo 
ci r men t em p loyrc-s l)> |x:r- line 1 1 it; 

I I Isclt^-i ice tin ai 1 1 nlerntl websl I e or a i r 
Intranet website, the Instil nt Ion must, 



by Ot lober I oF rar 1 1 year, dlArlbnte Lo 
□lieu men I em p lay eos a not Ire 1 lial 
lm hides .i statement oFl Ire report's 
availability, the exact electron IcaddrEE 
al which I he reporl Is poshxl. a brleF 
t Irscrl ptlon of 1 1 lie i e[ ran -■ * t* nl enl s, a m I 
a Elatemenl that I he hid ILljIIdm will 
prov Ido .i paper > t)| ry of I he repor I 1 1 poi i 
request. 

Mi Pnspective students and 
t respective employes— annual security 
re pert. I he Institution mud provide a 
iii'l Ice It) prosper live studenlsand 
prtffipecilve employees I ha I incliidEsa 
statement or I he report's aval labdllty, a 
t I sort pi Inn 'ir I Is * o i il enl s. a ml a n 
opportunity lo request a copy. An 
Ins! ini! Ion imisl provide Lts annual 
st" nrlly re|X)il upon request Ion 
pro-1 ■ect ive si i it lei i! or | inospEct I ve 
employee. II I lit- Institution chaoses lo 
prov Itie Its annual sen a II y reporl It* 

I r rasped Ive si i it lent s ar it I prospect I ve 
employees by post Ing the disclosure on 
an In Ion let webs II e, I he i ltd Ice ties* rl I ret I 
In Mils paragraph must Include the exact 
e led nor i h .it Id nr** a I will ch I he report Is 
pi isl rt I ,i hrler t Irscrl pll on oF Lhe r e[ rarl . 
anti a statement thal Lhe InA Itutlon will 
prov Itle a paper copy ol lhe report upon 
reqiirsl. 

[-]) !' 1 1 i'.i r i j tss i r) r? toffre Seeretary— 
annual security report. Each ymr I xy I he 
dale ant I In a Form --pocinod by lhe 
Secretary, an I nsl Itutlon mi isl submit 
the statistics required by §GGB.1G(c) lo 

I I le Secrelacy. 

(1) Pnspective student athletes anei 
their parents, high school coach and 
guidance tnurselar- report on 
completion er graeluation rates for 
stuelent athletes. 

1 1 1 1 1 1 I .o:*'| ii i a it lei 1 1 le rim imsla nces 
described In paragraph (Fid) (III ol this 
secllt)n when an liN III ill on oilers a 
prospect Ive slutlenl alhlele athlel Ically 
relaLetl student aid. It imisl provide to 
lhe prosper live sludent athlete, anti Ills 
t)i her parents. Iilgji school coach, and 
guidance counselor the report produced 
pureuanl lo SGGB.dflta). 

(II) Ari institution's responsibility 
i rnder pa ragroi )h i 11 1 1 1 (I) oF L 111 s sect lo i r 
with reference It) a prospective audent 
al 1 1 It'l o's h Igl i -cl itxil i^nii h arit I 
guidance coLinselt)r is satisfied IF 

(A) Flio I nsl ILn I lt:*i i Isa memt)er ora 
national colleglaLe alhlellc association; 

(ID The assm latlon romp Mrs data on 
behalFoFits member I nsl I till It* ns. whir h 
data the So* relaty detei mines are 
snbstanl Lilly comparable It) those 
ret|iilred by SGGS.il&fci); and 

(C) Tl if ass' ■' lal lull * I N il bi iLos I he 
compilation to a 1 1 seca mlarj schools In 
the United Slates. 

(2) Hy Inly I or each ymr. an 
Institution i n nsl submit lo lhe Secrelary 



the report produced pureuanl lo 
§GG8.dfl. 

(g) Enmlleel sfi niV ' itT.s. pnspeettoe 
.sfrn:(rv?r.s. an d the ptddic— report em 
athletic program participation rates anei 
financial support data. 

(1) (l) .An Insllliil Imi oF higher 
etliieaUon subject bo5GS&.47 must, not 
lal er Ilian Oct ol lei 1 5 or eacl i ymr ii lake 
available on request lo enrolled 

si i n Ifi i Is, prospective students, and lhe 
public. Hit' leporl pradured pursmnl lo 
§ GGS. 17(c). Tl if 1 1 isl III 1 1 lt;>i i i a i isl make 
the repx)il easl ly acre ssl ble to Al idf i Us 
prospect Ive stutfents. and lhe public 
anti nil isl provide the report promptly to 
.ms one who rrquesls It. 

(Ill The I nsl Itullon imisl pravltle 
iml Ice It) all enrolled sliitfenls, pi iraianl 
It) paragraph (c)(1) or I Ills sed Itm, and 
prospective students oFlhflr light lo 
request die report tlesi i Ibrd In 
paragraph (g)( 1) or tills seel I dm. If the 

I nsl III 1 1 Ion chooses It) make I he report 
.yai I lah le I .y | lost Ing I he d IscLosure on 
ari Inlernel: webs lie oi an Intranet 
websLte It must pravltle Ln the notice 
Iheejtai I elet I ran Ic address al which 
die report Is posted, a brief description 
ortho reporl. and a Aatement dial the 

I I isl II 1 1 1 lor i w 1 1 1 prov It If a | inper * o py o I 
lhe nopx)rt t)n reqursl. For prospective 
sludents, lhe Insllliil Ion may nol use an 
Intranet welffille ror tills purpose. 

(2) .An lu-.ll I ill Ion iniN submit lhe 
reporl described In paragraph (g)(1) (I) ol 
tills section to I lie Secrelary vi’llhln la 
days oF i nak Ii ig 1 1 av .il lable to sti itlenl s, 
prospective students, anti 1 1 if public. 

[Apprnvnl bj Mir OITlrr aF Um.i ■■ i iiriit am I 

III Kip- 1 iimMm <\ii ilml iii Millin' 1 &1 '■ OOI anti 
ltilG CHIP) 

[Aiitlxx Ity 2\i U.3.C I HECZj 

d. Section GGS. >12 Is removed, and 
GGS. -Ill through GGS. -10 are 
redrslgpated as M r 'GS.-12 Lhraugji 
H5H.1B. reaped Ive l;.\ 

a. Newly redesignated S 2 Is 
.n i in i' Ifi I I))' i ei ntxvl ng Lhe word ar it F 
at lhe end or paragraph (c)(5); by 
ii'iiityvlng Hit' | ••■I loti a I the end oF 
paragraph (c)(G). and atldlng In Its 
place, and"; by adding a new 
pa ragra| )l i (c)(7) ai it I rev King lhe ( )k 1 11 
contra I number lo read as Follows: 

$ QBB.42 F Inane bl assistance IntOrmat Ion. 
(c) 

(7) l he terms and conditions under 
which sludenLs receiving Federal 
Family It Inca I lt)ii Loan or William I). 
Fort! FetJei.il Direct Loan asslsla nee may 
obtain deFenal of the repayment oFtlie 
principal a nt I interest o F the loan For 

(I) Sen Ice under Lhe Peas Corps An 
(22 U.5.C.2S01); 
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Mil Service under lhe Domrtf Ic 
Volunteer Service Aclori973 (42 LJ.5.C. 
4951); or 

(III) ( omptnrable service as a volunteer 
loi ,i tax exempt organ IeiI lori or 
demonstrated eEFEoi Ivenrra In I lie lloli I 
ol comm unity senh o. 

rAi^iimnl I a I hi? Olli- r- □[ M.nii;ig.crnenl and 
Hi nip- 1 under oontral munln Ikl '• Oi'iZt 

6. Newly redesignated SGGH.43 Is 
revised in rend as Follows: 

■i : 6B8.4 1 lii-iii ul lonal I n formation. 

fci) InsLILullonal Informal Ion I Ilm the 
Institution must make nsidlly arallnble 
upon rrqursl In en railed and 
prospective slndenls under I his --i ibpnrt 
Includes, bill Is not limited Id 

i I ) The cost ol . iLLenr ll rig 1 1 ie 
Institution Including. 

(1) Tull Ion and lets clanged to full 
time and pad I Irne slndenls; 

(II) Estimates nr cosls Ibr nrcE^ory 
books ami supplies; 

1 1 1 1) EsI I males or Lypl r nl cl mi grs For 
ranm and board; 

(Iv) EsI I mates or In i isparlat lo n cosls 
for students; and 

(v) Any additional ■ tx--! ol'.i program 
In which a student Is enrolled oi 
expresses a sprclHr Inleresl; 

(2) Ar ly rel u nd fx>l Icy wllh will cli I lie 
I list lu 1 1 Ion Is roqi 1 1 red I o co m pi y |'or I lie 
rel i urn or u n earned tu Itl on a m I fees or 
oilier refundable porllons ol < o-Js paid 
lo Lhe Institution; 

(H)Tho requirements and pracedurrs 
loi olTlc la I ly wl I lid raw li ig from I lie 
Institution: 

(4) A summary ol the requirements 
under § GGB.22 For Lhe return o T tl Ll e I V 
grant nr loan assistance; 

(G) I I ie .n .idem Ic pi i iqi a m ol' I he 
Institution, Including 

(I i The current ilegree programs and 
olheredm al tonal and training 
programs: 

Mil lhe Instrui Ilona I . laboratory, and 
other physical racIlltiES which relate lo 
iIm - academic program: and 

(III) Tl ie I nsl II 1 1 1 Ions frici ilty a nd ol tier 
Instructional fieraonnel; 

(G) The names ol assaclal Ions, 
agencies nr governrnenl.il borlles I Ilm 
accnor 1 1 1, approve, or I h er lse L lie 
Institution and Its programs and the 
procedures by which document 
desert bl i ig that acllvl ly 1 1 tiy I ie i evl owe: I 
i aider | ia mgr.i| )h (b) or L hi s sect lo i i; 

(7) Adrscrlplinn oranyspes lal 
l.n Littles and services available lo 
disabled students; 

(■H.) The tides o I persons designated 
under&GGB.dd and Information 
i rga rd Ing l hjw ai id where 1 1 lose | ier so ns 
mav !:>:■ conlai led; and 

(9) A sl.ilemenl that aSudenL's 
on ra I In lent In a program of sti k ly abroad 



approved l- ■!- ■ radii by the home 
I list III 1 1 loi i may l;o considered 
en ra I li nenl al the 1 1 >:> i ne I nsl 1 1 1 it lo n Ibr 
the purpose or applying Ibr assistance 
i me ler I lie t It b > I \ ' II IA pi ogr ar i is. 

i hi I'lie I nsl llullon musl make 
available For review loany enrolled or 
prospect Ive si i ider ii 1 1 pi u i requesl . a 
ci i| a ui ll n' doci 1 1 nen Is desrrl blug t he 

I nsl Million's accreditation approval or 
licensing, 

[Ai^irmnl In,- ibr UIII- ■ (irM.'iii:p.!iiv iii and 
ljinlpr-1 iiiidcTcoiili"l in linin' IHNj- 0Q2?i 
[Avtha-ILy in U.5.C ICI0Z1 

7. Newly redes Igna led SGGH.4S Is 
revised to read as Follows: 

§ SB8.45 InfourBl Ion on complel Ion or 
graduation rotes. 

(a)( I) An Insi llullon annually mi isl 
prepare I he coi n | ■ lei loi l or grarli nl Ion 
rate ol lls ceil 111 rate or dogi'iy seeking, 
Full i Ime unrletgraduale slndenls, as 
provided In paragraF^ 1 d/I oi l his 
section. 

(2) An Institution thal dflerminrs I hat 
lls mission Includes providing 
subslanl lal pmpar.illon for students to 
enroll In another eligible InsMIul Ion 
must prefjare lhe Lmir-lei out rale of Its 
cerliricale- ortlegrae seeking lull time 
urn: loi gi ,n: li late si i it lenl s as [ irovl rletl 1 1 1 
pa ragraph (c) of tli Is sectl on . 

(Him An InsMIul Ion that offers a 
preriomlnanl number or lls programs 
based on Eomrstora, IrimEfiers, or 
quartern must base Ms complel I on oi 
grad i i.i l loi i i .i Ie ant I.. If ap pi I rabl e 

I I .i nsl oi on t rate caln ila I Ions, cm I he 
cohort or First lime, cerllflate or 

t legree seek lug. lull I Ime 1 1 1 ■■ lergrai 1 1 ia Ie 
students who enter lhe InsMIul Ion 
during lhe Tall Irrm oT Each year. 

(Ill An Institution uol covered by the 
provisions ol paragraph (a i (H)(1) or this 
section must base Ms completion or 
grad i i.i I loi i i .i Ie ai id IF ap pi 1 1 abl e. 
ir.msFei on I rate calculations, on lhe 
gpoup or certll'lcate- or degree seeking, 

Fi i 1 1 I Ime u ndergrad i i.i te si i ider i Is who 
en ler lhe 1 1 isl II 1 1 1 loi 1 1 xMw eer i Eiepl en il xi 
I or one year and Augud 31 of I he 
hollowing year. 

(1 1 1) For pi 1 1 1 xws o T tl le comp lei I or i or 
graduation rale and., ir applicable, 
transfer on I rate caln ila I Ions rrqul rail In 
paragraph (a) of this section, nil 
I nsl llullon musl counl ns entering 
students on I j Hrsl time undrrgraduale 
si i irlei i Is, ns c ler I ned I n § 6GH. -1 1 fr(l . 

i -1 1 1 1 1 Ai i InsIMnI Ion > overod by I In' 
provisions ol paragraph £a)(3)(l) or this 
sei lion nil isl count asmi entering 
sMident a l lr-i lime undergraduate 
si i idem who Is enrol lei I as or October 
1 5 , Mie end oFthe LnftlLull or i s dm p at Id 
period, or another official reporting cbte 
as dell ned In 5EGB.41 (a). 



Mil Am InsMIul lull covered by 
paragraph (a)(3)(H) oil Ills section musl 
count as an entering Nudoni a II H LMue 
undergraduate studenl who Is enrolled 
Toral least — 

(A) 15 days, In a program of up to. 
and Including, one year In leqgth; or 

(ID 3D days, In ,i program of lyralcr 
than one year In length. 

(G) .An Insi llullon musl make ava liable 
Ms i omplellon orgradn.il Ion rate and, IF 
apip I Icable, Inn lsfer out rale, no lal rr 
than the July I ImmedlaleJy Following 
lhe 12 moutli period ending Angus! 31 
during which 150% of the normal lime 
loi complel Ion or graduation has 

e l.i pset I loi .ill o I I he 3.L ider il I ri the 
group on .'f ill' 1 1 I Im' Ins! Million Isisos lls 
completion or gradual lou rate a nil. 1 1 
applicable, IrausFer on I rate 
ca leu lal lulls. 

(b) I u ca Icula tLng I he comp lei I or i or 
gradual Ion ule under paragraph (a)i;li ol 
Mils set Mon. an InsMIul Ion musl counl 
as completed or graduated - 

( 1 ) Si i ider i Is v, ho lave comp leted or 
grai 1 1 ia lei I by 1 1 ie ei id ol’ the 12 1 1 ion! 1 1 
period mid lug .Auqtisl 31 during which 

1 50% or the normal time I'm camptaion 
or grad nation fram theLrpragmm las 
lapsed; and 

(2) Students who lave completed a 
program described in §S6fl.B(b)(l)(M) r or 
an equivalent program. Ia lhe end of the 
\2 month perltxJ ending August HI 

di i ring wl i Ich I ol i lorma I 1 1 me Tor 
completion From IhaL program las 

lr‘l| HOtl. 

(c) In calculating the transfer out raLe 
under paragraph (d)(2) ef this seel I on. an 
I list III 1 1 loi i musl counl .is transfers Dili 
students who Ia Lhe end of the VI 
month perKxl ending August HI durlqg 
which 15D%ol lhe normal time Ibr 
completion or gradual lou From the 
pregram In which they weto enrolled 
lias lapsed have uol complrted oi 
graduated bill have suljsequenlly 

en ra I led Ln any pn igr a i n ol' ai i el Igl I 4 e 
Insi Million for which Ms program 
provided subslanl lal preparation. 

it lj I 'or lhe pu rpose of ml n ilal I ng a 
complel Imi or gutltial Ion rale and a 
transfer mil raLe, an HH iLulion nay 
exclude slurlenls v. ho 

(1) Have left sclitxil lo serve Ini he 
Armed I'mcrs; 

(2) I lave left scluxil lo serve an official 
church missions; 

(H) Have It'll schtx;il I o serve wllli a 
Toi elgj i a It I sen Ice or 1 1 ie I 'odor al 
GovEmnienl, such as lhe Peace Corps; 

M) Are totally and permanently 
disabled; or 

(G) Are deceased. 

(o)t 1 ) The Son mary gm nl s a wa Iver of 
the requ Inemeu Is of this sorl Ian to any 
I list ILul Ion that Is a a ier i il irr o I a n 
athletic arooclaMon or conference Mini 
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has voluntarily publlsIiKJ completion or 
grad i in l lor i mlo c l.i la or I ins agree 1 1 o 
publish data, thal I In- Norrn.ii> 
delermlnes are substantially comparable 
m Lho ( l.i la req ulretl by this sort lo ri. 

lii An liisllliiLliiii Mini receives □ 
wa Ivor i .r the requirements of Mils 
sc Non musl still comply with lho 
reqiilremenls of ^ 1(d) (S) and Eli. 

Cii An lnstltiil Ion. or athlolli 
assi" lal Inn or conference applying on 
behairol .in LnsLLtuI Ion. Ih.il soEksa 
waiver under [Kiragraph (e)(1) or tills 
sc lion must submit a written 
application In Hid Soi Mary lh.il 
ospla li is why II I ini lever I ho ctil a L he 
athletic assoc In I Ion or conference 
publishes are aci urate and substantially 
comparable to I In' In formation rrqLiirotl 
by tills socl Ion. 

(1) hi add 1 1 Ion La ■ .il ■ i ilal Ing lho 
complel h'li nr graduation rate n:< p i Irrxd 
liy paragr aph (a)(1) or tills section, an 
Instltullon may,! m I Is no I required lo 

ill C.i leu late a com p Ini lo 1 1 or 
grad i u i Ion rale lor si i idonl-v, I iu 
transFer Into Hie Indlti ill on; 

(2) Calculate a romplellan ar 

grad i i.i I Ion mlo .n id Iransfrr out min For 
students descrlbnd In paragraphs (t((l I 
through (1) nf this sect Ian; and 

(1) Calculate a transror-oul rate as 
speclFlEd In paragraph (c) a T this 

soi tloi i It'll le 1 1 N hull on del rrn il i ios 
lh.it Its mlralon dors nol Include 
providing substantia I preparation lor II-. 
si i irlen Is In on ra 1 1 In ,ir ioI her cl I glble 
Instltullon. 

[A | nun I Ijj- Lhr 0ITlrE,,| Iiii:i;',iii,.im and 
IIik^c-I under rani ral ni linin' lR'Ii-COCM) 
[Anllviclly: ZD U.S.C. KIDZI 

W. Nowly redesignated ^(>(>H.c1G Is 
revised Id mad a-- Follows: 

5&68.J6 Institutional security policies and 
crime statistics. 

(a) Addition,']! (feflrtHoKE tl»\t apply 
to thM section. 

Bistne jss tiny: F. I oi ictiy 1 1 iroi igl i 
I rlday, exdnd I ng a ny c lay v. I len I he 
I list Iti 1 1 Ion Is rlosoil. 

c omptts: 1 1) Any I ml Id lug or properly 
owned nr coni rolled by .111 Lndlti illori 
within Hie same reasonably coni Ignoi is 
gpoflpaphic area .mcl used I >y Hie 
Institution In cllnocl supparl of or In n 
i mi i nor mini ed lo, I he 1 1 H ILlj! Ion's 
oi 1 1 h at loi n 1 1 u 1 1 poses li ic li ic I Irig 
residence halls; and 

(2) Any bill Id lug oi properly Lint Is 
w III 1 1 1 1 oi i easonab ly a u 1 1 Igi ioi is ta 1 1 io 
area Irion 1 1 1 lc-> I In paragraph Eli afthls 
defln IL Ion , 1 1 ia t Is awnei 1 1 iv L I id 

I list Hi i I Ion Iml con I railed by another 
person, Is Frequonlly used by fludents, 
and supports Irish l ul Iona I purpose's 
(such as a Toad or aL her rrtnl I vendor) . 



CjfJiTJprrs son i ft tym ithortty: ( 1 ) A 
campus fxil Ice department ora campus 
soi i il l ly depart men I oFan tnaitullon. 

(2) Any Individual nr Individuals who 
have responsibility Tor campus s(" i n ILy 
hi il ti l io i lo no! oq nsl I Into a ca n i pi is 
pa I Ico c lepa 1 1 1 1 lent oi a ca m pi i-. sk i irl l y 
department under paragrapli (1 ) dNIUs 
deH nltion , si n 1 1 as .n 1 1 1 k II vl (Il n I wl id Is 
responsible Ioi monlLorlng entrance Into 
Ins! llnlloii.il piiipcrly. 

i! ! -i Any Individual or organization 
-1 110 II'Ik I 1 1 1 .11 1 InsillutiDn s stateir 101 il of 
campus security policy asan tnrllvldual 
01 organ Hatton lo wills h Sudanis and 
em[ iloy cos si 101 1 Irl rc| :ort oi l 1 11 1 na I 
offenses. 

Ml .An nlliclal ol an Institution who 
I las stgnlFli ant resfxjnslblllty lor -Ji u Ioi 11 
and ca 111 pi is .icL Iv ILIes, Jnclud I nr. Lx it 
uni limited to slucJenl housing, Sudani 
discipline and campus Judli Ml 
proceeding. U such an olTlclal Isa 
pasloml nr professional counsel or as 
defined below, 1 111? 0ITI1 lal Is not 
oi >1 i--l( lomcJ a campus security ,11 il liorlty 
when acting as a paSoral 01 prorrmlonal 
counselor. 

NofK iitnpn s du 1 tiding or property: ( 1 3 
.An.' building or properly ov. ukI or 
con I ml IkI by a si 1 idem organ l/ai lo 11 1 1 cil 
Is ollh l.i I Iv recognized by the 
I nsl Million: or 

(2) Any hn tiding or pro party owned or 
con Ira I led by a n li 1st Iti il lo 11 1 Iml I s l isk I 
In c I Inc-. 1 si 1 p| xn I ol. or In relallon lo. lho 
Institution's Educational purposes, Is 
Frequent ly used by students, and Is not 
wILliln the same reasonably coni Ignous 
geographic area ol lho Instil ill Ion. 

Ais r ij rn > coo/eeJ n r: A person who Is 
assoi laledwlth j ml Iglous artier or 
denomination, Is recoup I zkJ Ir, lli.it 
ml lgl> 'i is ' irder or dem >1 1 1 Ii i.it li 'i 1 as 
soi ii(" ii le wl 10 1 11 1 iv Hies cori Fldent la I 
con nsel I ng. ai id Is Fu net la nl ng wl 1 1 1 1 11 
Ihe scope of I ha I mi (ignition as ,1 
pasloml 1 onnselor. 

Profr^sttmal c-ourae. 1 lit A person 
whose olllclal reEfxinsIbllll I es Lnchide 
pros Id Ing mental health counseling to 
members oil lie I nsl ll Milan's community 
and who Is Functioning within Hie scope 
or h Is or her 1 1 cense ar cert I n cal I on . 

i^Mic propift\: All pi il >1 1 > pi'np.'iis 
lin hiding thoroughfares. sLmels, 
sidewalks, and parking In' till Ios, I hat Is 
within Ihe campus, or immediately 
adjacent bo anil accessible From the 
campus. 

Rtf on Mi' Far campus dtecipHnary 
action. The neFerml afany stutlent lo 
any ■ ampus official who Initiates a 
dlsi I p I Inary acl Ion oT which a necard Is 
kepi :i 1 n I wli Id 1 may reail l l n L lie 
Impiisll Ion oT a smcllon. 

(b) Annual security report. An 
Institution 1 11 nsl preface an annLnl 



security report I Iml contains, al a 
m I n Imu m , I he Fo I lo wl ng I n Ion 1 tit lo 11: 

( 1 1 I he crime slaLlsllcs described In 
pa mgraph (c) of th Is section. 

(2) AslaLemenl orcnrmnl campus 
polh Ies regard Lng prai ("lines lor 
slnrlenls and others to report cel ml rial 
act Ioi is oi other er 1 lerfpnc Irs occi irrl 1 lg 
on campus. This statement muS iricliido 
I lie Irish ti ll Ioi i s po I It Ies cor iceti i I ng 1 1 s 
mspiiiise to Lliese m|xiils. Including 

(I) I Ail IcIes For ivnk I nu. 1 1 11 lely w .irnl 1 ig 
reports lo members off the campus 
community regarding the occnrmm 0 of 
( tIi nos described In [nmgraph (r)(l) of 
tills section: 

1II1 PqUcIes For preparing I he annual 
disclosure or crime slatlSlcs; and 

(1 1 1 1 A 1 1 st or l he tl 1 1 es or each porso n 
01 organization to whom indents and 
emptqyeES should refxirt Ihe criminal 
ollonses dracrllx'il In paragraph (r)(I) ol' 

I h Is set I Ion For I he pi 11 pose oF mnkl 1 ig 
timely warning refxirls and I lieanni ul 
■-■lal 1 st h a I disclosure. 'Fills slatemenl 
1 11 list also dlsi lose whether Ihe 
instltullon has any policies or 
I irtxtK lurrs that a I It >w v It 1 1 ms 01 
will losses I" mporl > rlmra on a 
vo 1 1 m lary, coi 1 1 k lei il la 1 1 iasls Toi 
lin 1 1 is Ion In the annual disclosure al" 
crime statist.!! arid T so. a dracnpHon 
of those policies and procedures. 

(!i) AstaLemenl or current policies 
concei iilng seen 1 II y oT a nd access I a 
campus Fac 1 1 II Ies, lin lulling campus 
resldenoes. and security constderal Ions 
1 isk J In I he ri 1,1 1 11I en 1 nee of campus 
lai llllles. 

(■ 1 ) AslaLemenl or current policies 
concerning campus law enforcement 
I ha I 

Hj Addresses the 011 Ion ament 
aulhartty oFserurliy [XTSonnel 

I nd 1 id I ng Ll ic Ir rain I Ioi ish I p wl I h Si ate 
and Icx al fBl Ice agendas and whether 

I I n ise seen 1 II y pei n u moll lave Ihe 
aiillii'i lly Loamrsl Individuals' 

ill) lEnoourages ai curale and prompt 
repi nil ng or a 1 1 crl 1 lies 1 0 the ca 111 pi is 
police and theapprapi laic police 
agenclrs; and 

( 111)1 lesrrll ies pi 1 ii ei I lines. I F .11 ly 1 1 ul 
eric '1 1 rage | hsI ora I o n 1 nseloi s ai id 
profess lonal counselors, IT and when 
I hey deem It appropriate, ta InJorm Ihe 
pmsMiis lliey are counsel I qg of any 
procedures to reporl ■ 1 Imrs on a 
vo 1 1 111 lary . con I K lent la I basis For 
Iim Fusion In the annual dlsdo-uiool 
clime slal Isllrv. 

(j) Adcscrlpl Ion oT the type and 
Freq 1 iem y i iT programs ( Irslgr i(" I 1 0 
LnForm students and employees about 
ca 111 pus seen rll y | mexax lures a ntl 
prai I lees ,md lo encauragp slncJents and 
employees Lo lx' responsible Tor their 
own security and I he seci irl ty a f others. 
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CCiJ A dmcrLpt ion or programs 
designed In Inform sdidentsand 
ern| slqyers ,i Ix5i il the [ irevori I lor i a I' 
crimes. 

ITi A Viatel iiei 1 1 of pel ley canoemlng 
I he Mi'Uilloi lug and recording t lirough 
lorn I pol Ice agencies af cxI ml r ini nrl is ILy 
I n wh Icl i si 1 1 do i il s enfpgrx Ini oil 
cam pi iv lucai Inns or Audent 
organizations ol lie l,i 1 1> iK'i (xyilzed by 
I he InsM 1 1 il Ion . Inrl i id I ng sti idrnl 
oig.nH/.illoiis with off campus lion vine, 
rat llllles. 

(fi) A -.l.iLei nen I or policy regarding llie 
possrrailon n-e. and sale af alcoholic 
beverages and enrorcemenl or Slate 
iindemge di InkLng laws. 

C99 A vlatemen l or pol I ry regard! ng l he 
|'"SsovMoii i i-o. and sale af llle^il drugs 
ai it I ei i forcer nei it or I -'edera land Slate 
drug laws. 

( I Oi A drscrl pt Ian i if any i In ig or 
a Imho I abuse education programs. av 
neq u Ire- 1 1 1 nder sect loi i 121 )(s) 1 1 iroi igl i 
id) ol I he HI! A. I'ar I he pi irposr of 
meellng this requirement, .hi MM III ill on 
may cram reference the materia Is I he 
Inst II u I Ion i isrs La comply with section 
120(a) through (d) or I he 111-A. 

(II) A statement of pol In. regarding 
Mu' Instill it Imi's campus sexua I amni i It 
programs to prevent so* offenses, and 
procedures La follow when a srxoEfensr 
occurs. I hestalement ninsl Include 

(I i A descrLpt Ion or educational 
programs to promote the awareness af 
nip-', acqnalntam e rape, and other 
lord ble and nan Tom ble sex a (Tenses; 

(LU Rn - ed ures -■! i n len Iv si ku il 1 1 I'ol I dw 
I f a sex affense acciirs, Including 
procedures concerning who should he 
corilacled. Hie Imfxirtam e ol preserving 
ev li lei ice fi ir llie proof of a cri in I na I 
ol lei ise. ami I o vrl ioi a I l ie .il I ogod 
olTense should lie reported; 

(1 1 1 1 In loi ma I Ion on a At n lei it' s a pi I oi i 
lo noil Is .i ppn >| 5i l.i le law ei for cen lent 
an I liorl lies Including on campus and 
lex'll I fxillce, and a Aalement Mini 
I list ILullon.il personnel will assist the 
vtudenl In noil Tying I hose nul liorl II re If 
I he si i idei il req i irels I he assl sla nee o I 
llie-e personnel; 

(Iv) Nol llli .il I- u i In-Ill' lei il v of 
ox Is! logon and aJT-eampiis caunseUng, 
iiieiil.il health, oi oilier -Hi nlenl services 
Tor victims oT sex offenses: 

(v) Notification In Aurlents Mint the 
lust ILu I loi i wl 1 1 cl i.ii ige a vl cl I m s 
academic and MvIngvItuaLlans afler an 
. 1 1 lege: I -ex of lei ise arid a I' 1:1 le a pi I oriv 
Toi those changes If those changes are 
requesled by llie victim anti are 
neasoii.il - ly available; 

(vl) Procedures for cam pus 
disciplinary acllon In cases of an alleged 
sex offense. Including a clem statemenl 
lliat- 



(A) I I is acci i-er ,i nd I he .icci ise- I are 
enlllled lo die same apparlimlllrs lo 
have others present during a 
dlsi Ipllnary prat ceding; ami 
il!i Doth lire accuser and the accused 
i a i isL 1 1 ill ii i nci I of the oi il come of m ly 
Lnsl ILu I Iona I Hive Ipllnary proceeding 
brought alleging a sex offense. 

Cor a 1 1 1 la nee with I h Is | iar ugra pi i i lues 
nol constltulea vlobtlanol llie family 
lid ucat lonal Nights and Privacy Acl i2d 
Lf.S.C. 1232g). for llie purpose o I Mils 
paragraph the outrome of a disciplinary 
I iroceed 1 1 ig means only llie 1 1 isM 1 1 il lo n'v 
final determination with rEEpect lo llie 
a I l-grd sex olfon-e ,iri( I ar ly sa i id lo 1 1 
lh.it Is Imposed agalnfl llie accused: and 
(vll) Sinct Ions Llie lnsl II ill ion may 
Impose following a final delerm I nation 
□fan Institutional disciplinary 
proceed 1 1 ip regard li ig i ,i pe, arq ua I nta nee 
rape, oi otnerTorrtbte ar non len II lie sex 
offenses. 

(c) C rime starisrira. ( I ) t r.'mrs rfeif 
must be reported. An liislllii! Ion musl 
reporl staNsllcs Tortile three niotf rereril 
ca lei k la r yea rs concei n I ng Llie 
occurrem e on campus, In or on 
noncampus buildings or property. and 
on public property ol llie lei lowing I ku 
are rrporled lo lex al pollceagem les or 
to a campus sen nils .nil hardy: 
ill Criminal homicide: 

(A) Murder .iud i mil negligent 
manslaugliter. 
il!i Negligent manslaughter. 

Mil Sex ol lenses: 

(A) Forcible sex offenses. 

(B) Non Torn hie sex orfenses. 

Mil) Robbery. 

(tv) Aggravaletl assault. 

(v) Burglary. 

(vl) Moloi vehicle I heft. 

(vll) Arson. 

(villi (A) Arrests ler I i< p ior law 
violations, drug law vlol.il Ions and 
Illegal weapons possession. 

(it) Persons nol Im lulled In paragrapli 
(c)( 1 )(vlll)( A) oT th Is seed on r wha were 
referred loi campus disciplinary action 
for llc|iinr law viola! Ions, drug law 
viola! h u is, .iud 1 1 legn I wea[ ia ns 
possession. 

(2) ftocantinfi crimf'S. An Institution 
must record a crime -mi I si h lulls 
annual securlly re|X5d lari he ■ alendar 
year In which Llie crime was reparled I a 
.1 ca in I ms seen i ILy ai 1 1 1 iorll y. 

(3) Reporter! crimra if a hate crime. 

An I nstdlLi I Ion must report l>s i.ilegois 
of prejudice any crime II icporls 
pursuant I" paragraphs (c)>;l 1(1) l In cm igh 
(sill nl' Mils seri len. anrl any oi Ii-.t crime 
Involving Ixxllh' Lnjnry reported ta loi nl 
p> - 1 Ice agenc les or Lo a ca m pi is seci il l ly 
aidhorlly, dial manlfEVI evidence I IviL 
die vh Him .'..is I nlenll Dually selecled 
l)er.iii-e ol the victim's actual ar 
perceived race, gentler. reLlglon , sexi ml 
orientallon ethnicity, nr disability. 



Mi c r Aries by location. The lnsl Mill Ion 
must provide ,i geographic trrtikrlawn 
ol die slallsl lev reparled under 
paragraphs (c)(1) and (!1) of tills section 
accord Ing to the Tol low Ing cxitegarl es: 

I'fl On campus. 

(Ill Of the (Times In paragraph (c) (d)(1) 
or Ll i Is six:L li m , t he numl it a f n l 1 1 ios 
lliat took place In dormitories or cl her 
resident In I facilities for students an 
campus. 

(1 1 1) In or on a no nirai npL is txUldi i ig oi 
property . 

(Lv) On puhllc properly. 

(S) Identlf) cation of the victim or the 
acci iseri. The slat 1st h ■- naqi i Ire: lime It 
I i.i i agrai 5l is (c)( 1 ) ai id Cl) ol' l 111 s sen la 1 1 
may iml Lnclude llie Idenll Dalian af the 
vlci li 1 1 oi 1 1 le | x-rson ni ci ise> I ol' 
commuting the i i line. 

((>) Pastoral and profmsionaJ 
con rsekr. An Inst Hull on I s not reqi il i ei I 
Lo lefxsrt slallsl li s under paragraphs 
(c)( I ) ,n id (3) oT l 111 s seri la n iar ci I n ics 
reported la a pastoral or profEmlanal 
counselor. 

(7) HCfi deflnitiots. An liN III ill on 
mils! compile the crime slal l-JIcs 
i eq 1 1 Irei 1 1 1 nder piragm phs (r) (1 ) a nd (3) 
oFthls section using die dEflnlllons of 
crimes provided In Appendix I. Ic Mils 
part arid die Federal bureau of 
1 1 1 vest Iga I Ion s Uni Tor rii C rime Re| -arl I rig 
(Lit! Hi I l.ne t' i line I 111 a Col I eel I on 
Guidelines ai id Tea In I ng Cul tie ior I late 
Grime I Jala ( ■ • I h.xl Imi. I'or hirther 
gptdam e concerning llie appltcallon of 
(Jell nllh ms and i lasslflratlon of crimes, 
an instillation must use either die UCIi 

He| xii I Ing Ham II k oi I he (JC R 

Handbook: NfBRS EDI I I ON, 

exi e[ xl Lliat Ln t leler mining how I o repot I 
crl mes con lmltled in a mulllp le offense 
si 1 1 i,i I Ion .in li i— ll tnilori muA use the 
LTCH Reporl I ng I la ml Ixxxk . Gop les of L he 
UGI! publications referenced in this 
paragrapli are available from: FBI, 

Cot mi mi mi lea I Ions Hull. 1 □□□ C! i istei 
Hoi 1 ( 511 - llcxil I, G larksbi irg, VA ' 263DS 
(telephone: 3Dd -S25 -2S2 3) . 

(fl) Use of a map. In comply! rgw II li 
the sl.illsllcal report Ing rrqi ilrements 
under pa ragraf5hs (e)(1) and Cl) oT tills 
seri K5ii an 1 1 isL II 1 1 1 l(5i i may picvldea 
i nap to cu men I a nd | irosj ierl Ive S i h lenl -■ 
and emplqyeEE lint (depicts Its campus 
noncampus hi Hidings oi property, and 
pi i hi Ic pro| ier I y areas If I he ma p 
am i ra te ly de| i lets ll s ca in pi i-l 
i m u ica m pus bu 1 Id li igs or | iropei I y, and 
public property areas. 

C!0 SratfcHcjflTom police agpncis. In 
compl j I ng wllli 1 1 le slat M Ion I rc| iarl 1 1 ig 
requirements under pa ragrafJlis (c)(1) 
tliroi igh l -1 1 of M i Is sei I Ic n. an I nstd i il Ic 1 1 
musl makes reasonable, gaad l.idli 
ed'ni l Lo oblain the rrquired slall-JIcs 
and may rely on die Inl'oi motion 
supplied Ixy a local cr State poll' c 
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agency. IF Hid Indltutlon makes Mich a 
reasonable, good ra I th eUarl , II Is nol 
responsible for the Failure of I lie locvi I or 
Si .1 Id pi 1 1 Inc agency lo si i pp ly 1 ho 
required statistics. 

icli Separate camp re. An I nd Hutton 
i ii i isl con i| :■ I y wl I h t he raqi i Iron lent s ol 
this section forsich separate campus. 

(0) Tlmrly warning. (]) An UN Mill Ion 
must In .i manner III. it Is 1 1 meJy a ml 
will altl In I lie prevenllon or si ml Ini 

cm lies, repo 1 1 lo I he cn n i pi is ra m n n m Ity 
on crimes lh.il am 

(1) Desi i Ibed In paragraph (c) ( 1 1 mid 
(f) or this set I Ian; 

(II) Reported to campus SECurLty 
m 1 1 hml I les is Ic lei i! Il"lrc 1 1 n idrr I he 
Institution's stalemenl ol rumenl 
ca m pi is | :■ ■! Ic les | ji irsi ianl La | mi ngm pi i 
(h)(2) nr this section ar local police 
agencies; and 

(Mil Cnnsldemd by the Inslttul lanta 
represent i threal Id indents and 
employees. 

(2) An Ii i-.il hit Inn Is nol rrqulred Id 
provide a timely warning wl Hi respert 

10 crimes nojxjrted ton pastDml or 
profess Inna I enu nselor. 

(1) Crime fog. 1 1 1 An Irish till Inn llial 

i in In la Iris a campus pel I re ar a ca n i pi is 
security department must maintain a 
wrl ttoi i . oast K 1 1 nderslcxxl da I ly t rl me 
log lli.it re onds, Ixy the date the crime 
was nefxirtEd. any crime 1 1 l ii Dccurred 
oi i ca m | u is, on i nonen m pus hi 1 1 Ic ll no or 
properly "ii public property . or within 
I he fiat nol 1 1 ink I Id Ion o T the ca ii i pi is 
police or I lie ■ ampus sei i ii ILy 
c lo| ia 1 1 ment ai id Is i e| lorted lathe 
c:i m pi is fxd Ice or the ca ii i pi is seci irl Ly 
department. I'll Is log mud Include— 

(L) The nature, dale, time, and general 
loon I Ion or each crime; and 

(II) The disposition af the complaint, 

11 known. 

(2) The InsLItutLon must makean 
en I ry or an add 1 1 loi l La a n er il ry I a 1 1 ic 
log within twa business etiys. as clellned 
under paragraph (a) of this section af 
tlie report ol Lhe I n To r mall on lo I In' 
campus jxil Ice nr Lhe a m pi f- sea irl Ly 
department unlre-- that cllsrlcn ire Is 
prohibited Ixy law or would Jeopardize 
the oonFlden I la I ILy or the vlcl I m. 

(fill) An Institution may withhold 
Information required under paragraphs 
H'iiI) ,i i n I (2) o T Hi I-- seel ion I F t here I s 
clear and i onvinc Ing evidence that Lhe 
release of the InForraatton wot il • I 

i Ai |eo| i.i rd Ize ,i i ■ ongol ng rrl ml r ini 
I lives! Ig;i I Ion or I he su lei y a I .in 
Individual; 

il!i ( a use a suspect la Hee ar evade 
delei lion: or 

fi.!) Ri’-.i ill In I In ' 1 ■ lesl rurt lo n a I 

evidence. 

(I I) I I ie I nsl llul loi i ii ii ist dl sclase any 
Information wLLhheltl under paragraph 
(I) (f) (I) ■ 'F th Is sen lo n o nre the adverse 



eEFrct described in Mill paragraph Is no 
Longer likely Lo txxur. 

Mi An InsLIhiLlori may withhold 
under paragraphs (f)(2) and (3) a I Mils 
seel Ion only Llial informal Ion Util would 
ca use Ll ic? adverse erf eel s c k'sci Ibotl 1 1 1 
those paragraphs. 

(a) me LnsULutlon musl make lhe 
crime log far the most recenl GO day 
period i >| x-i i In public Inspection during 
normal business hours. Flic InslltuLlan 
i ii i isl i nake .i ny | ii irl Ion a 1 1 1 ic lag a Ic irr 
1 1 i.i 1 1 GO days ava I lah le wll 111 1 1 two 
business days oF a requrtf loi public 
Inspei lion. 

LA|:prnvcd Ia the DETIee of Waiiaftn-ntMt nml 
I'iiKp-l nriclr-r -onlral nmnlicr 1B1 j (H 22 } 
[Authority: 2D U.S.C IGBZj 

9. Newly redes Igna led ^(KfiV7 Is 
i e\ Iserl 1 1 1 1 rad as Fol I ows: 

■§005.47 Report on athltflc program 
participation rates and nnanclal supporl 
clnl-n. 

(a) Applicability. This section applies 
lo a i o edui al lonal I nsl lint Ion of higher 
eilm at lon UiaL 

1 1) RartLcipatES In any I II le IV. HKA 
program: and 

(2) I las an Uitemolloglnloathiaic 
program. 

(b) B&imtionri. I he To I lowi ng 

c leFl n II Ions a | iply h ir | u n poses or L 111 s 
seel Ion only. 

(I i Expemes: (I) Expense means 
exfx’nses attrLbuLable lo InLercolleglate 
athletic acl IvitiES. Tills Includes 
appearance guarantees and opt ions 
ath let lea I ly mlatec I si i iden t a Id, no nl rad 
sen Ices, equipment, Fi 1 1 ■■ 1 1 .i I--I ii{R 
n llvllles □fierillngexfx , nses. 
promotional acLIvIl les, recruit Ing 
exfienses. sa lines and benefits, 
si ipp lirs, tra ve I a ntl a ny cl I in expon-os 
attributable lo lulcrrollrglalc athletic 
icdv I ties. 

(Ill Oprratlf,‘g expensra mransall 
expenses an Institution Incurs 
attributable loliome. away, and neutral 
-.lie I nl ei i ol leglil e a th lei Ic contest s 
(commonly knoiwn .is 1 j^imeclay 
expenses '), Tor 

(A) I cxlglng, meals, I ranspa nation, 
i ii 1 1 forms and eq 1 1 Ipmen t Ion cm I les, 
team members, supporl stall (Including, 
bill not limited to Learn managers and 
I i.ilnerV' and ■ ■! I ici'-: me I 

IB) i HTlrlals. 

(III) ftointiting oxpofEns means all 
expenses an inslllutlon Incurs 
attributable lo recruiting activities. Tills 
ln> hides, bill Is i iol limited lo. expenses 
lor lodging, meals, telephone use, and 
lr.ii ispol I :i I Icm line hull no vel i h les l isec I 
For recruit Ing pu qxses) For I X'l 1 1 recn il I s 
and personnel engiged In recruit I 
any other expenses Foroffli 111 and 
i mcxITlc la I vis Its ,i nd all ol her expoi im-s 
related lo recmttlng. 



(2) Ifjstittttional saijrv meins all 
wagps .iml horn ims an 1 nsl 1 1 1 it Icm |Kiys 
a coach ,is compensallon attributable La 
coach I no. 

(f)(1) Participants means sliidenls 
who, is of the day oF a varsILy tram's 
llrsl scheduled coulesL 

(A) Are listed by the I rid llul I on on lhe 
varsity team's Aster; 

d-h HoceLvb athletii ally relaled 
si i idem .He I' ar 

(t!) Pi act Ice w ith I he v ,n --II y I ear n m id 
receive coaching Inc jin une or more 
varsity ' on lies. 

(H) Any student who Mitlsfle:, cme oi 
more of the ' i ILer la In parqgraphs 
(b)(f)(U(A) 111 rough £C)ol Hit-, seel I on Is 
i pa rl Ic I pa i il Ii ic ii ic I Ii lg a si i idei il on a 
team Lhe institution designates oi 
dEflnrs asjunlor varsity, freshman, oi 
novice, ora slue lenl withheld From 
competition to preserve eligibility 0. r>., 
a redshlrt), or For academic, medical, oi 
other reasons. 

(d) ftsparttngysor meins ,i 
consoi i Hive twelve- month period of 
time dralgnated Ixy Ilia I nsl II ill Ian Fer- 
tile purposes or I his sc I Icm. 

(j) ffpwnrrra nieans revenues 
iLLrlbi liable lo InlercollEgiale ath lei 1 1 
acl Ivllles. Fills Includes revenues Trom 
i| i| irarance gi ia ra i il oos ir id o| >1 Ii ms, an 
athletic conference, tournament oi Lxivi'l 
g;i i lies, i oi icess h u is, ci in I rlbu I loi is I'roi 1 1 
i lu ran I and olliera Ina llul loi nl 
supporl, program advert Isl ng and sales, 
radio me I lelev Iston royi 1 1 Its. -.Igringe 
n id ol hei sponsor sli Lps sports ca n i ps. 
Slate or oilier govern men I support, 
student act Ivity lots, ticket and luxury 
Ixix sales and any other revenues 
attributable lo intercollegiate athlelli 
□ctlvllles. 

((ii Undeigiaduato sfrritenft means 
si i n Ion Is who are coi isia ent ly 
drslgj iated as such txy the I nsl I tut Ja n. 

(7) V.'if x.'fy tsjrri 1 1 leir i-. a I ran 1 1 1 ul 

Mils dosloj nl ix I er del I net I Ixy 1 1 s 
I nsl lliillon oi in athletic assoi latlon as 
a varMlv tEarn: nr 

(II) Pi Imarily competes against ol her 
teams Llial ire drslgnaled ar drllmxl I a 
their Inst llul Ions or ath lei 1 1 amclatians 
as varsity trains. 

(c) Report. An Irislllullori tlestrLbed In 
I i,i i agrapl i (a) of th Is section mi isl 
innually. Tor the precetllng reporting 
yea i | ;.i epa m a re[ x:m 1 1 eil car ill Ins I lie 
Following Inraeraat Ion: 

( I ) I'ho nu m ber ■ iF irml e a ncl 1 1 ie 
number "F Temate Tull I line 
undergraduate students llial attended 
lh" Instill il ion. 

(2) A I Isl I ng ar l he rarst ty I ea ii is I hal 
competed In UitencoLtegliteal lilei Ic 
compel I! Inn and Fur each Loam lhe 
follow ing da Ii: 

(I) Ii ie tola I m 1 1 ii Ixv or par! 1 1 1 pa nl s as 
of the da j "F Its find scheduled coined 
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oi Lhe report l up year, I he nun il nr of 
pa rticl pants who also participated on 
another varslly Learn and I lie number or 
other varsity teams on which Nicy 
partlr I pa led. 

(Ill I nl .il operal Ingexfienses 
□LLrl l)i liable Id the Im in except that an 
Institution may report combined 
opera ling expenses I nr closely related 
loams, ELii h as track and del ■ I or 
swimming and diving. Those 

0 null Inal ini is must bo ro[ j 1 1 ot I 
so | xirately M rr men sand wo n ici i s 
teams. 

(Ill) Iri add II Ion I o I lie data required 

1 paragraph (r i(2)(ll) of tills set I Ion. an 
Instltullon may report operating 

oq x-nses al I rl hi il a hie to I ho loa n i on a 
por [xirttclpanl basis. 

(lv)(A) wild her I ho liratl coach was 
i n.i le i rr l erna Id, was asslgi ioi I to t he 
team on a lull time or part lime basis, 
and, li assigned on a pari lime basis, 
tvhd her the head mar liwasa hill lime 
oi ii.nl time employee ol 1 1 in Instllutlon. 

(1?) Ihe Institution must consider 
grad i in to assistants n id va II ii il ores vrt ro 
served as head coaches lo be head 
coaches Tor Ihe purposes or l Ills report. 

(v)(A) The i hi i ii I xi' oF assistant 
coaches who were ma leant! Ihe number 
ol aslslanl ocadirswho wete remale r 
and. within ea' h category, the number 
who wort' ass Ipnec lie 1 1 ic- Lea n i ori a ['nil 
time or part I Irne basis and, or those 
assigned on a part time Ixi-is. the 
number who were TuU time and pirl 
1 1 mo employers or I ho I nfl Itut I on . 

(BO The I nsl Itullon musl consider 
grad i la lo ass Ista nts ant I vu Ii ii il errs wl io 
served as assistant raachEstobe 
assistant coaches ror purposes of this 
report. 

(Hi The undu plicated head ■ ol iril or 
Ihe Individuals who were 1 1 sled under 
paragraph (c)(2)(l) ol Mils section as a 
p.i rt Ictpa nt on at leas! one varsity trar 1 1 . 
|jy ponder. 

(4)(l) Revenues derived by the 
I list II 1 1 1 Ioi i am ind trig lo the lb I lowl i io 
ca logoi les (Rev oi uirs r ioi a I II I I n il . il i le I o 
a particular sport or sports musl lx' 
Inclutlod only In the total revenues 
attributable lo lnlorcolleglalo athletic 
ai IP llles. and, LTapproprlate, revenues 
allrl hi il a hie lo 1 1 ion's spo rt s combi i ioi I or 
women's sports combined. Those 
revenura Include, but are nol limited lo. 
alumni contr Ibutlcms lo the .llhlellc 
department not largplod loa particular 
sport or sfxjrts Investment Inlrrefl 
lin oiiio and sLudent activity fees.): 

(A) Total revenues attributable to Ms 
InleroolleglaLe a 111 lei Ic a< IP llles. 

(11(1 Rever u irs a 1 1 1 Ihi i tab le Lo al I mer i s 
spurts combined. 

((!) Revenues attributable lo .ill 
women's spxjrts combined. 

(10) Revenues attributable to Football. 



(E) Revenues attrl hula hie to men's 
basketball. 

(E) lievenues attributable to women's 
basket hall. 

(Cl) lievenues attributable to all men's 
■-■I ii His excel a Tool ba 1 1 and Isiskrt bill, 
combined. 

1 1 1 1 Reven i irs a 1 1 1 Ibi i lab le to al I 
women's s| xirts exro| )l basket ball, 
combined. 

(1 1 1 1 1 1 add 1 1 Ioi i l o I he data reqL il red by 
paragraph (c)(1)(l) oFthls socllou. an 
1 1 isl II u I Ioi i may report revenues 
attributable to the remainder of the 
learns. Ijj learn. 

(5) Expenses Incurred by the 
Instltullon jo online to I he Following 
ca tegor les (Ex| ler ises not attrl bill ,ibl e I o 
a part Irul.ii sport, such .is general and 
ad m I n Istrat Ive overi iea( I rnusl be 
lin luded only In Ihe total expenses 
attributable lo intercollegiate athletic 
activities.): 

ill I'oLai expenses attributable I o 
Intercolteglale .llhlellc as IP llles. 

1 1 1) Expenses a 1 1 ribi i lable to Fool bill. 

Mill Expenses altrlbulable lo men's 
baskelball. 

(Lv) Expenses altrlbulable to women's 
Ixisketball. 

(v) Expenses attributable to all men's 
s| ii iris excepl kxil Ixi 1 1 and I siskrt balL, 
comblnerl. 

(vi) I Expenses a 1 1 r Ibi i lab le I o al I 
w! 'men's s| xxrt s except I lasket ba 1 1 . 
combined. 

(CiJ The tola! amount of money spenl 
oi i ii 1 1 let Ira Ely related 3 l i> lent a Id, 
Including the value of waivers ol' 
ed i iral Ioi la I ex| xi ises aggi ega le ly lor 
men 's lea i ns, and agjpegal ely for 
women's Leams. 

(7) Tl le m tio 1 1' ,il h lel l nil I y related 
si i idol 1 1 aid aw ardor I inal e at 111 ties La 
ill i let Ira 1 1'.' relaLed student aid awarded 
female alliletrs. 

ifti Tl ic lola I amou nt of rei n illlqg 
ex|x-nses Incurred, aggregately lei all 
men s lea i ns, and aggregal ely For al I 
women's Leams. 

(Q) (I) Tl le average annual 1 1 N II ljI I oual 
salary ol the non VQlunleer liratl 
cm, idles ol ,i 1 1 men's Imms, acrassall 
offered sf xirts. and Ihe average annual 
tnsLILullonal salary oNheuan voLunteer 
lirarl Kin Iiee or all women's tEams, 
ai rass all offered sports, on a pci person 
and a per Tull time rqi il valent posit Ion 
basis. I'hesedata mud Include the 
numlxr or persons and Mill time 
equivalent positions used Id calculate 
each average. 

(II) IFa brad Kuril lias responsibilities 
Id more than one team anti Ihe 
I nsl II u I Ioi i does not a I locale t lial coach's 
story l)> team Ihe Institution iritisl 
(J lv Itle 1 1 io sa lary by I he rn miber a I 
tea i ii-. I'i ir which I he ranch I tis 
res| i' msl hi IIP a nd a l loca le I lie sri lary 



among thE trams on ,i bisls consNenl 
with the coach's responsibilities lor the 
dlfferenl leams. 

( 1 0(1 (I i The average a m 1 1 in I 
institutional salary ortho non voLunteer 
assistant coaches of men's trams, across 
all offered spxiils and 1 1 ic average 
annual Ins! lliitlon.il salary of I he non 
volunteer assistant coaches afwomen s 
lea ms. at i ■ >ss a I I o FTei ei I s| iarl s. oi i a per 
person and a lull time equivalent 
pos II Imil i.isK i I iese ( hi ,i ii ii isl 1 1 n im le 
I he 1 1 1 a i il "T or fien-oi is ari( Mull II me 
equivalent positions usetl to calculate 
each average. 

Mil I F an assJSanl ■ oai Ii bid 
res| ii u isl hi 1 1 ties For i none 1 1 im i one tea n i 
and the Institution does nol all orate that 
coach 's sa la ry |yy tEnm I he I nsl 1 1 ut le i ■ 
m ust d I v Ii le Ihe sa lary I ly I he i ii imhrr o I 
leams Tor whls h Ihe coarh Itis 
res| " msl hi 1 1 ly a m I :i I loca le I be sa lar y 
among the teams on ,i tsisls consistent 
with the coach's responslbllll les lor I lie 
dlfferenl leams. 

(A|^ irmrtl try Lhr- UlTlre "I M. ■ 1 1 : i ■■ i noiil ai n I 
111 Kip- 1 mi i-l-i CGnlnnl ninnber 1 &1 JUDD 1 1}) 

I Ami i i Ii v: 2D t 1.5. C IdBE) 

SQBB.4S [Amended] 

10. Newly redesignated §(3GH.1B Is 
amended as Follows: 

A. In paragraph (a)(1). by removing 
"'By July I. IDD7 and by evrey July 1 
every year llierearier. each" and adding, 

I n I Is place. 'An m ml I y, by JljI y 1 , an"; 
by remov Ing "sha IE' and adding In Its 
place "must"; and by removing "an 

ai 1 1 n i.’i I" and adding, Inlls place ' .a ' . 

IT In paragraph (a)(l)(IM), by adding", 
IF applicable.' berore 1 Iransrer out": and 
by removing "§ 665. 46(a)(1), (2). (3) and 
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Ixilii times II appears: by atldlng arier 
"recent," "completing or graduating 

by remov Ing "§663. 46(a)(2), (3), and 
ii i" and .i'. Mine In Ms place 
"§ 663. 4S (a)(1)": and by removing 
'shall " and adding In Ms place' hum 
and 

F. In fxiragraph (b). by remain qg 
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"§EES.4S'"; by removing "(a)(l)(JiJ), 
(a)(l)(lv), a ntl (a) ( I ) (v) ' anti adding In 
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[Federal Register: October 31, 2002 (Volume 67, Number 211)] 

[Rules and Regulations] 

[Page 66519-66521] 

From the Federal Register Online via GPO Access [wais.access.gpo.gov] 
[DOCID: fr31oc02-16] 



[ [Page 66519] ] 



Part IV 



Department of Education 



34 CFR Part 668 



Student Assistance General Provisions; Final Rule 



[ [Page 66520] ] 



DEPARTMENT OF EDUCATION 
34 CFR Part 668 

Student Assistance General Provisions 

AGENCY: Office of Postsecondary Education, Department of Education. 
ACTION: Final regulations. 



SUMMARY: The Secretary amends the Student Assistance General Provisions 
regulations to reflect changes made to the Higher Education Act of 
1965, as amended (HEA) , by the Campus Sex Crimes Prevention Act and to 
make a technical correction. The regulations clarify that institutions 
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must include a new disclosure in their annual security reports that are 
due by October 1, 2003. 

DATES: These regulations are effective October 31, 2002. 

FOR FURTHER INFORMATION CONTACT: David Bergeron, U.S. Department of 
Education, 1990 K Street, NW. (8th Floor), Washington, DC 20006. 
Telephone: (202) 502-7815. 

If you use a telecommunications device for the deaf (TDD) , you may 
call the Federal Information Relay Service (FIRS) at 1-800-877-8339. 

Individuals with disabilities may obtain this document in an 
alternative format (e.g., Braille, large print, audiotape, or computer 
diskette) on request to the contact person listed under FOR FURTHER 
INFORMATION CONTACT. 

SUPPLEMENTARY INFORMATION: The final regulations add a new paragraph. 
Sec. 668.46(b) (12), to reflect a sel f -implementing change to section 
485(f) (1) of the HEA that was made by the Campus Sex Crimes Prevention 
Act (section 1601 of Public Law 106-386) . The Campus Sex Crimes 
Prevention Act adds a new disclosure to the list of disclosures an 
institution must provide in its annual security report to students and 
staff. In this new disclosure, an institution must inform members of 
the campus community of the means by which they can obtain information 
about registered sex offenders who may be present on campus. This 
change to the HEA is effective on October 28, 2002. The regulations 
clarify that institutions must include this new disclosure in their 
annual security reports that are due by October 1, 2003. 

The final regulations correct an error in the definition of 
''Referred for campus disciplinary action' 1 , in Sec. 668.46(a), to 
reflect the language of the HEA, by changing the word ''student' ' to 
person ' ' . 

Waiver of Proposed Rulemaking and Negotiated Rulemaking 

Under the Administrative Procedure Act (5 U.S.C. 553) the 
Department generally offers interested parties the opportunity to 
comment on proposed regulations. However, these regulations merely 
reflect statutory changes to the HEA and needed technical corrections. 
The changes do not establish or affect substantive policy. The 
Secretary has concluded that these regulations are technical in nature 
and do not necessitate public comment. Therefore, under 5 U.S.C. 

553 (b) (B) the Secretary finds that such a solicitation would be 
unnecessary and contrary to the public interest. In addition, the 
Secretary also has decided to waive the 30-day delay in the effective 
date of these regulatory changes under 5 U.S.C. 553(d) (3) . 

For the same reasons, the Secretary has determined, under section 
492(b) (2) of the Higher Education Act of 1965, as amended, that these 
regulations should not be subject to negotiated rulemaking. 

Regulatory Flexibility Act Certification 

The Secretary certifies that these regulations will not have a 
significant economic impact on a substantial number of small entities. 
These regulations will affect certain institutions of higher education 
that participate in Title IV, HEA programs. The U.S. Small Business 
Administration ( SBA) Size Standards define these institutions as 
''small entities ' 1 if they are for-profit or nonprofit institutions 
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with total annual revenue below $5,000,000 or if they are institutions 
controlled by governmental entities with populations below 50,000. A 
relatively small number of the 6,000 institutions of higher education 
participating in the Title IV, HEA programs meet the SBA definition of 
''small entities.' ' The technical corrections and changes will not have 
a significant economic impact on any of the institutions affected. 

Paperwork Reduction Act of 1995 

These regulations do not contain any information collection 
requirements . 

Assessment of Educational Impact 

Based on our own review, we have determined that these final 
regulations do not require transmission of information that any other 
agency or authority of the United States gathers or makes available. 

Electronic Access to This Document 

You may view this document, as well as all other Department of 
Education documents published in the Federal Register, in text or Adobe 
Portable Document Format (PDF) on the Internet at the following site: 
http : / /www . ed . gov/legislation/FedRegister . 

To use PDF you must have Adobe Acrobat Reader, which is available 
free at this site. If you have questions about using PDF, call the U.S. 
Government Printing Office (GPO) , toll free, at 1-888-293-6498; or in 
the Washington, DC, area at (202) 512-1530. 

You may also view this document in PDF format at the following 
site: http://ifap.ed. gov . 

Note: The official version of this document is the document 
published in the Federal Register. Free Internet access to the 
official edition of the Federal Register and the Code of Federal 
Regulations is available on GPO Access at: http : / / 
www. access . gpo . gov/nara/ index . html . 



List of Subjects in 34 CFR Part 668 

Administrative practice and procedure. Colleges and universities. 
Consumer protection. Education, Grant programs--education. Loan 
programs--education , Reporting and recordkeeping requirements. Student 
aid. Vocational education. 

Dated: October 25, 2002. 

Sally L. Stroup, 

Assistant Secretary, Office of Postsecondary Education. 

For the reasons discussed in the preamble, the Secretary amends 
part 668 of title 34 of the Code of Federal Regulations as follows: 

PART 6 6 8 - - STUDENT ASSISTANCE GENERAL PROVISIONS 

1. The authority citation for part 668 continues to read as 
follows : 



155 



Appendix A 



Authority: 20 U.S.C. 1001, 1002, 1003, 1085, 1091, 1091b, 1092, 
1094, 1099c, and 1099c-l, unless otherwise noted. 

2. Section 668.46 is amended-- 

A. In paragraph (a), in the definition of ''Referred for campus 
disciplinary action' ', by removing the word ''student' ' and adding, in 
its place, ''person''. 

B. By adding a new paragraph (b) (12) . 

The addition reads as follows: 



Sec. 668.46 Institutional security policies and crime statistics. 

-k "k -k -k "k 

(b) * * * 

(12) Beginning with the annual security report distributed by 
October 1, 2003, a statement advising the campus community where law 
enforcement agency information provided by a State under section 
170101 (j) of the Violent Crime Control and Law Enforcement Act of 1994 
(42 U.S.C. 14071 (j)), concerning registered sex offenders may be 
obtained, such as the law 

[ [Page 66521] ] 

enforcement office of the institution, a local law enforcement agency 
with jurisdiction for the campus, or a computer network address. 

k k k k k 

[FR Doc. 02-27599 Filed 10-30-02; 8:45 am] 

BILLING CODE 4000-01-P 



156 






Appendix A 



[Code of Federal Regulations] 

[Title 34, Volume 3, Parts 400 to end] 

[Revised as of July 1, 2000] 

From the U.S. Government Printing Office via GPO Access 
[CITE: 34CFR668 . 41] 

[Page 469-472] 



TITLE 34--EDUCATION 

CHAPTER VI --OFFICE OF POSTSECONDARY EDUCATION, 

DEPARTMENT OF EDUCATION 

PART 6 6 8 - - STUDENT ASSISTANCE GENERAL PROVISIONS--Table of Contents 

Subpart D--Institutional and Financial Assistance Information for 

Students 

Sec. 668.41 Reporting and disclosure of information. 

(a) Definitions. The following definitions apply to this subpart: 

Athletically related student aid means any scholarship, grant, or 
other form of financial assistance, offered by an institution, the terms 
of which require 

[ [Page 470 ] ] 

the recipient to participate in a program of intercollegiate athletics 
at the institution. Other student aid, of which a student-athlete simply 
happens to be the recipient, is not athletically related student aid. 

Certificate or degree-seeking student means a student enrolled in a 
course of credit who is recognized by the institution as seeking a 
degree or certificate. 

First-time undergraduate student means an entering undergraduate who 
has never attended any institution of higher education. It includes a 
student enrolled in the fall term who attended a postsecondary 
institution for the first time in the prior summer term, and a student 
who entered with advanced standing (college credit earned before 
graduation from high school) . 

Normal time is the amount of time necessary for a student to 
complete all requirements for a degree or certificate according to the 
institution's catalog. This is typically four years for a bachelor's 
degree in a standard term-based institution, two years for an associate 
degree in a standard term-based institution, and the various scheduled 
times for certificate programs. 

Notice means a notification of the availability of information an 
institution is required by this subpart to disclose, provided to an 
individual on a one-to-one basis through an appropriate mailing or 
publication, including direct mailing through the U.S. Postal Service, 
campus mail, or electronic mail. Posting on an Internet website or an 
Intranet website does not constitute a notice. 

Official fall reporting date means that date (in the fall) on which 
an institution must report fall enrollment data to either the State, its 
board of trustees or governing board, or some other external governing 
body . 

Prospective employee means an individual who has contacted an 
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eligible institution for the purpose of requesting information 
concerning employment with that institution. 

Prospective student means an individual who has contacted an 
eligible institution requesting information concerning admission to that 
institution . 

Undergraduate students, for purposes of Secs. 668.45 and 668.48 
only, means students enrolled in a bachelor's degree program, an 
associate degree program, or a vocational or technical program below the 
baccalaureate . 

(b) Disclosure through Internet or Intranet websites. Subject to 

paragraphs (c) (2), (e) (2) through (4), or (g) (1) (ii) of this section, as 

appropriate, an institution may satisfy any requirement to disclose 
information under paragraph (d) , (e) , or (g) of this section for-- 

(1) Enrolled students or current employees by posting the 
information on an Internet website or an Intranet website that is 
reasonably accessible to the individuals to whom the information must be 
disclosed; and 

(2) Prospective students or prospective employees by posting the 
information on an Internet website. 

(c) Notice to enrolled students. (1) An institution annually must 

distribute to all enrolled students a notice of the availability of the 
information required to be disclosed pursuant to paragraphs (d) , (e) , 

and (g) of this section, and pursuant to 34 CFR 99.7 (Sec. 99.7 sets 
forth the notification requirements of the Family Educational Rights and 
Privacy Act of 1974) . The notice must list and briefly describe the 
information and tell the student how to obtain the information. 

(2) An institution that discloses information to enrolled students 
as required under paragraph (d) , (e) , or (g) of this section by posting 

the information on an Internet website or an Intranet website must 
include in the notice described in paragraph (c) (1) of this section-- 

(i) The exact electronic address at which the information is posted; 

and 

(ii) A statement that the institution will provide a paper copy of 
the information on request. 

(d) General disclosures for enrolled or prospective students. An 
institution must make available to any enrolled student or prospective 
student, on request, through appropriate publications, mailings or 
electronic media, information concerning-- 

(1) Financial assistance available to students enrolled in the 
institution (pursuant to Sec. 668.42); 

(2) The institution (pursuant to Sec. 668.43); and 

(3) The institution's completion or graduation rate and, if 
applicable, its 

[ [Page 471] ] 

transfer-out rate (pursuant to Sec. 668.45) . In the case of a request 
from a prospective student, the information must be made available prior 
to the student's enrolling or entering into any financial obligation 
with the institution. 

(e) Annual security report. (1) Enrolled students and current 
employees- -annual security report. By October 1 of each year, an 
institution must distribute, to all enrolled students and current 
employees, its annual security report described in Sec. 668.46(b), 
through appropriate publications and mailings, including-- 

(i) Direct mailing to each individual through the U.S. Postal 
Service, campus mail, or electronic mail; 
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(ii) A publication or publications provided directly to each 
individual ; or 

(iii) Posting on an Internet website or an Intranet website, subject 
to paragraphs (e) (2) and (3) of this section. 

(2) Enrolled students--annual security report. If an institution 

chooses to distribute its annual security report to enrolled students by 

posting the disclosure on an Internet website or an Intranet website, 

the institution must comply with the requirements of paragraph (c) (2) of 
this section. 

(3) Current employees --annual security report. If an institution 

chooses to distribute its annual security report to current employees by 

posting the disclosure on an Internet website or an Intranet website, 

the institution must, by October 1 of each year, distribute to all 
current employees a notice that includes a statement of the report's 
availability, the exact electronic address at which the report is 
posted, a brief description of the report's contents, and a statement 
that the institution will provide a paper copy of the report upon 
request . 

(4) Prospective students and prospective employees --annual security 
report. The institution must provide a notice to prospective students 
and prospective employees that includes a statement of the report's 
availability, a description of its contents, and an opportunity to 
request a copy. An institution must provide its annual security report, 
upon request, to a prospective student or prospective employee. If the 
institution chooses to provide its annual security report to prospective 
students and prospective employees by posting the disclosure on an 
Internet website, the notice described in this paragraph must include 
the exact electronic address at which the report is posted, a brief 
description of the report, and a statement that the institution will 
provide a paper copy of the report upon request. 

(5) Submission to the Secretary--annual security report. Each year, 
by the date and in a form specified by the Secretary, an institution 
must submit the statistics required by Sec. 668.46(c) to the Secretary. 

(f) Prospective student-athletes and their parents, high school 
coach and guidance counselor--report on completion or graduation rates 
for student-athletes. 

(1) (i) Except under the circumstances described in paragraph 

(f) (1) (ii) of this section, when an institution offers a prospective 
student-athlete athletically related student aid, it must provide to the 
prospective student-athlete, and his or her parents, high school coach, 
and guidance counselor, the report produced pursuant to Sec. 668.48(a) . 

(ii) An institution's responsibility under paragraph (f) (1) (i) of 
this section with reference to a prospective student athlete's high 
school coach and guidance counselor is satisfied if-- 

(A) The institution is a member of a national collegiate athletic 
association; 

(B) The association compiles data on behalf of its member 
institutions, which data the Secretary determines are substantially 
comparable to those required by Sec. 668.48(a); and 

(C) The association distributes the compilation to all secondary 
schools in the United States. 

(2) By July 1 of each year, an institution must submit to the 
Secretary the report produced pursuant to Sec. 668.48. 

(g) Enrolled students, prospective students, and the public- -report 
on athletic program participation rates and financial support data. 

(1) (i) An institution of higher education subject to Sec. 668.47 must. 
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not later than October 15 of each year, make available on request to 
enrolled students, prospective students, and the public, the report 
produced pursuant to Sec. 668.47(c). The institution must make the 
report easily accessible to students, prospective students, and 

[ [Page 472 ] ] 

the public and must provide the report promptly to anyone who requests 
it . 

(ii) The institution must provide notice to all enrolled students, 
pursuant to paragraph (c) (1) of this section, and prospective students 
of their right to request the report described in paragraph (g) (1) of 
this section. If the institution chooses to make the report available by 
posting the disclosure on an Internet website or an Intranet website, it 
must provide in the notice the exact electronic address at which the 
report is posted, a brief description of the report, and a statement 
that the institution will provide a paper copy of the report on request. 
For prospective students, the institution may not use an Intranet 
website for this purpose. 

(2) An institution must submit the report described in paragraph 
(g) (1) (i) of this section to the Secretary within 15 days of making it 
available to students, prospective students, and the public. 

(Approved by the Office of Management and Budget under control number 
1845-0004 and 1845-0010) 

(Authority: 20 U.S.C. 1092) 

[64 FR 59066, Nov. 1, 1999] 
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Checklist for Clery Act Compliance 



This list is designed to help you determine if you are meeting the various components of Clery Act 
compliance. It is not a substitute for reading the handbook, as it provides only a brief description of the 
activities to be undertaken by an institution. Remember, if your institution has any separate campuses 
(Chapter 2), Clery Act requirements must be met for each one individually. 



I. Development, Disclosure and Implementation of Security Policies 

A. Mandatory for all institutions. 

B. On-going basis throughout the year. 

C. Your institution is required, per its Title IV Program Participation Agreement, to have a campus 
security policy. Certain specific policy components are required by the Clery Act and are identified 
in the handbook in Chapters 8 and 9. Your institution’s policy statements must accurately reflect 
how the policies are currently implemented. 

D. Do you have: 

1. An individual or office designated to ensure that your institution’s security policies are 

actively implemented as prescribed? □ 



II. Campus Security Authorities (Chapter 4) 

A. Mandatory for all institutions. 

B. On-going basis throughout the year. 

C. In addition to campus police or security personnel, if applicable, your institution must identify 
other individuals or offices with significant responsibility for student and campus activities. 
Alleged crimes reported to these authorities are then reported by these authorities to campus police 
or security, to local police, or to someone designated by the institution to collect such reports. 



D. Do you have: 

1 . Designated campus security authorities who understand their functions and 

responsibilities? □ 

2. A person or office responsible for overseeing campus security authorities and ensuring 

the collection of crime reports? □ 



III. Timely Warnings (Chapter 5) 

A. Mandatory for all institutions. 

B. On-going basis throughout the year. 

C. Your institution must alert the campus community of any Clery Act crimes that are reported to 
campus security authorities or local police and are considered to represent a serious or continuing 



threat to students and employees. 

D. Do you have: 

1 . A written timely warning policy? □ 

2. An individual or office responsible for issuing timely warnings? □ 

3 . One or more methods of disseminating timely warnings? [I ] 

4. Communication with local police requesting their cooperation in informing the 

institution about crimes reported to them that may warrant timely warnings? □ 
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IV. The Daily Crime Log (Chapter 6) 

A. Mandatory for all institutions that maintain a campus police or security department. 

B. On-going basis throughout the year. 

C. Your institution must disclose all alleged criminal incidents, including non -Clery Act crimes, 



reported to the campus police or security department. 

D. Do you have: 

1 . A hard copy or electronic crime log that records criminal incidents by the date 
reported, and which includes: 

a) The nature of the crime? F] 

b) The date and time the crime occurred? FH 

c) The general location of the crime? □ 

d) The disposition of the complaint, if known? FD 

2. Public access to the log? □ 

3. An individual or individuals responsible for maintaining the log on a daily basis? .... □ 



V. Statistics From Local Police (Chapter 4) 

A. Mandatory for all institutions. 

B. Periodic basis throughout the year. 

C. Your institution must make a good-faith effort to collect crime statistics for all Clery Act crimes 
committed in applicable geographic locations from all police agencies with jurisdiction for your 



institution. 

D. Do you have: 

1 . An individual or office responsible for requesting crime statistics from local and state 

police? □ 

2. Documentation of your institution’s efforts to obtain the statistics and documentation 

of any noncompliance on behalf of the police? F] 

3. Statistics from all the appropriate police agencies with jurisdiction for your institution? F] 



VI. Report to ED Via the Web-based Data Collection (Chapter 11) 

A. Mandatory for all institutions. 

B. Annually each fall per letter from ED. 

C. Your institution is required to submit the crime statistics portion of the annual security report via 
the ED Web site each year. 

D. Do you have: 

1. An individual or office designated to enter and submit the statistics? □ 

VII. Annual Security Report (Chapters 7-10) 

A. Mandatory for all institutions. 

B. Publish and distribute annually by Oct. 1 to all enrolled students and all employees. Provide notice, 
as appropriate, to all prospective students and employees. 

C. This report has two main parts: 

1. Disclosure of crime statistics (by Clery Act geographic locations and by year reported). 

a) Do you have: 

(1) An individual or office responsible for collecting all crime reports from campus 

security authorities and local police for inclusion in the annual security report? O 
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(2) Crime statistics for: 

Offenses 

(a) Murder and non-negligent manslaughter Q 

(b) Negligent manslaughter □ 

(c) Forcible sex offenses □ 

(d) Non-forcible sex offenses □ 

(e) Robbery □ 

(f) Aggravated assault □ 

(g) Burglary □ 

(h) Motor vehicle theft O 

(i) Arson □ 

(j) Hate crimes I I 

Arrests 

(k) Weapons possession □ 

(l) Drug law O 

(m) Liquor law □ 

Referrals 

(n) Weapons possession □ 

(o) Drug law □ 

(p) Liquor law □ 



2. Disclosure of Policy Statements 

(a) Do you have statements addressing: 

(1) Procedures for reporting crimes and other emergencies, specifically including: 



(a) Timely warnings? □ 

(b) Reporting crimes on a voluntary, confidential basis? □ 

(c) Preparing the annual security report? □ 

(d) Titles of persons or organizations to whom crimes should be reported? O 

(2) Policies concerning the security of, and access to, campus facilities, including 

campus residences, and security considerations used in the maintenance of 
campus facilities? □ 

(3) Policies concerning campus law enforcement, specifically including: 

(a) Enforcement authority of security personnel? □ 

(b) Working relationship with state and local police agencies? □ 

(c) Arrest authority of security personnel? □ 

(4) Policies and procedures encouraging accurate and prompt reporting of all 

crimes to campus police and local police? Q 

(5) Policy encouraging pastoral and professional counselors, if allowed by 

institution, to inform clients of voluntary, confidential crime reporting 
procedures? □ 

(6) Programs to inform students and employees about campus safety procedures 
and to encourage students and employees to be responsible for themselves 
and others with regard to safety, specifically including: 

(a) Types of programs? □ 

(b) Frequency of programs? □ 
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(7) Programs to inform students and employees about crime prevention? □ 

(8) Policy concerning monitoring and recording student off-campus criminal 
activity through local police, including student organizations with off- 

campus housing? □ 

(9) Alcohol policy? Q 

(10) Drug policy? O 

(11) Description of drug or alcohol abuse education programs (may cross- 

reference HEA materials)? □ 

(12) Sexual assault programs to prevent sexual offenses and procedures if an 
offense occurs, specifically including: 

(a) Description of relevant educational programs? □ 

(b) Procedures students should follow if sexually assaulted, specifically 
including: 

(i) Procedures regarding whom to contact? □ 

(ii) Importance of preserving evidence? □ 

(iii) To whom the offense should be reported? [ i 

(13) Information on a student’s option to notify law enforcement authorities, 
specifically including: 

(a) Campus and local police? □ 

(b) Statement that institution will assist the student with notification, if 

desired? □ 

(14) Notification to students of on-and-off campus sex offender victim services? □ 

(15) Notification that institution will assist victim with changes in academic and 

living arrangements if desired and if available? Li 



(16) Procedures for disciplinary action for alleged sex offenses, including a clear 
statement that: 

(a) Accuser and accused are entitled to same opportunities to have others 

present during a disciplinary proceeding? □ 

(b) Accuser and accused must be informed of outcome of any institutional 

disciplinary proceeding alleging a sex offense? □ 

(17) Sanctions the institution may impose following a final determination of a 

sex offense disciplinary proceeding? □ 

(18) Statement advising campus community where law enforcement agency 

information provided by state concerning registered sex offenders may be 
obtained? □ 



p Remember, if your institution does not have a policy, 
procedure, practice, etc., for a category addressed 
in the regulations, you must say so. 
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The School Eligibility Channel — Case Management Teams 



Your Location 


Point of Contact 


Telephone No. 


Fax No. 


Alabama 


Atlanta Team 


(404) 562-6315 


(404)562-6321 


Alaska 


Seattle Team 


(206) 615-2594 


(206) 615-2508 


American Samoa 


San Francisco Team 


(415) 556-4295 


(415) 437-8206 


Arizona 


San Francisco Team 


(415) 556-4295 


(415) 437-8206 


Arkansas 


Dallas Team 


(214) 880-3044 


(214) 880-2462 


California 


San Francisco Team 


(415) 556-4295 


(415) 437-8206 


Canal Zone 


New York Team 


(212) 264-4022 


(212) 264-5025 


Colorado 


Denver Team 


(303) 844-3677 


(303) 844-4695 


Connecticut 


Boston Team 


(617) 223-9338 


(617) 223-4305 


Delaware 


Philadelphia Team 


(215) 656-6442 


(215) 656-6499 


District of Columbia 


Philadelphia Team 


(215) 656-6442 


(215) 656-6499 


Federated States of Micronesia 


San Francisco Team 


(415) 556-4295 


(415) 437-8206 


Florida 


Atlanta Team 


(404) 562-6315 


(404)562-6321 


Georgia 


Atlanta Team 


(404) 562-6315 


(404)562-6321 


Guam 


San Francisco Team 


(415) 556-4295 


(415) 437-8206 


Hawaii 


San Francisco Team 


(415) 556-4295 


(415) 437-8206 


Idaho 


Seattle Team 


(206) 615-2594 


(206) 615-2508 


Illinois 


Chicago Team 


(312) 886-8767 


(312) 353-2836 


Indiana 


Seattle Team 


(206) 615-2594 


(206) 615-2508 


Iowa 


Kansas City Team 


(816) 268-0410 


(816) 823-1402 


Kansas 


Kansas City Team 


(816) 268-0410 


(816) 823-1402 


Kentucky 


Kansas City Team 


(816) 268-0410 


(816) 823-1402 


Louisiana 


Dallas Team 


(214) 880-3044 


(214) 880-2462 


Maine 


Boston Team 


(617) 223-9338 


(617) 223-4305 


Maryland 


Philadelphia Team 


(215)656-6442 


(215) 656-6499 


Massachusetts 


Boston Team 


(617) 223-9338 


(617) 223-4305 


Michigan 


Denver Team 


(303) 844-3677 


(303) 844-4695 


Minnesota 


Chicago Team 


(312) 886-8767 


(312) 353-2836 


Mississippi 


Atlanta Team 


(404) 562-6315 


(404) 562-6321 


Missouri 


Kansas City Team 


(816) 268-0410 


(816) 823-1402 


Montana 


Denver Team 


(303) 844-3677 


(303) 844-4695 


Nebraska 


Kansas City Team 


(816) 268-0410 


(816) 823-1402 
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The School Eligibility Channel — Case Management Teams (continued) 



Your Location 


Point of Contact 


Telephone No. 


Fax No. 


Nevada 


San Francisco Team 


(415) 556-4295 


(415) 437-8206 


New Hampshire 


Boston Team 


(617) 223-9338 


(617) 223-4305 


New Jersey 


New York Team 


(212) 264-4022 


(212) 264-5025 


New Mexico 


Dallas Team 


(214) 880-3044 


(214) 880-2462 


New York 


New York Team 


(212) 264-4022 


(212) 264-5025 


North Carolina 


Atlanta Team 


(404)562-6315 


(404)562-6321 


North Dakota 


Denver Team 


(303) 844-3677 


(303) 844-4695 


Northern Marianas 


San Francisco Team 


(415) 556-4295 


(415) 437-8206 


Ohio 


Chicago Team 


(312) 886-8767 


(312) 353-2836 


Oklahoma 


Dallas Team 


(214) 880-3044 


(214) 880-2462 


Oregon 


Seattle Team 


(206) 615-2594 


(206) 615-2508 


Pennsylvania 


Philadelphia Team 


(215) 656-6442 


(215) 656-6499 


Puerto Rico 


New York Team 


(212) 264-4022 


(212) 264-5025 


Republic of Palau 


San Francisco Team 


(415) 556-4295 


(415) 437-8206 


Republic of the Marshall Islands 


San Francisco Team 


(415)556-4295 


(415) 437-8206 


Rhode Island 


Boston Team 


(617) 223-9338 


(617) 223-4305 


South Carolina 


Atlanta Team 


(404) 562-6315 


(404) 562-6321 


South Dakota 


Denver Team 


(303) 844-3677 


(303) 844-4695 


Tennessee 


Kansas City Team 


(816) 268-0410 


(816) 823-1402 


Texas 


Dallas Team 


(214) 880-3044 


(214) 880-2462 


U.S. Virgin Islands 


New York Team 


(212) 264-4022 


(212) 264-5025 


Utah 


Denver Team 


(303) 844-3677 


(303) 844-4695 


Vermont 


Boston Team 


(617) 223-9338 


(617) 223-4305 


Virginia 


Philadelphia Team 


(215) 656-6442 


(215) 656-6499 


Washington 


Seattle Team 


(206) 615-2594 


(206) 615-2508 


West Virginia 


Philadelphia Team 


(215) 656-6442 


(215) 656-6499 


Wisconsin 


Chicago Team 


(312) 886-8767 


(312) 353-2836 


Wyoming 


Denver Team 


(303) 844-3677 


(303) 844-4695 
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UCR State Program Bulletin 02-1, March 2002 

Scoring Offenses in Which “Date Rape” Drugs are Used 

A local law enforcement agency recently asked for clarification on proper scoring, according to 
UCR definitions, of two scenarios involving a date rape drug. 

The Summary system defines forcible rape as “the carnal knowledge of a female forcibly and 
against her will” {Uniform Crime Reporting Handbook, 1984, page 10). 

The NIBRS definition of forcible rape is: 

The carnal knowledge of a person, forcibly and/or against that person’s 
will; or not forcibly or against the person’s will where the victim is 
incapable of giving consent because of his/her temporary or permanent 
mental or physical incapacity (or because of his/her youth) ( UCR 
Handbook, NIBRS Edition, 1992, page 21). 

Scenario #1 : A male slipped a date rape drug into a woman’s drink. Before he could lure the 
victim away from her friends, however, someone noticed what he had done and summoned the 
police. A police officer found the drug and the identity of the suspect. He determined that the 
suspect had administered the date rape drug with the intent to incapacitate the woman and 
commit a sexual assault. 

Because the offender used the date rape drug to physically incapacitate the woman and intended 
to commit a sexual act “forcibly” and “against her will,” the reporting agency should classify the 
offense as an attempted forcible rape. Agencies that report data via the Summary system should, 
“Score one offense for each female raped or upon whom an assault to rape or attempt to rape has 
been made” ( UCR Handbook, 1984, page 10). Agencies that report data via NIBRS should 
capture Data Element 6, UCR Offense Code, as 1 1 A Forcible Rape, and enter Data Element 7, 
Offense Attempted/Completed, as A = Attempted. 

Scenario #2: An officer ascertained that a male had slipped a date rape drug into a woman’s 
drink, but he was unable to determine the perpetrator’s intent. 

Because the investigating officer was unable to determine the suspect’s intention, the incident 
cannot be counted as an attempted rape. Since the UCR Program considers a date rape drug as a 
poison and poisoning is among the offenses included in aggravated assault, this offense should 
be classified as an aggravated assault. (See UCR Handbook, 1984, page 16.) 
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U.S. Department of Justice 

Federal Bureau of Investigation 

Clarksburg, WV 26306 
March 10, 2000 



(name deleted) 

Director 

University Police 
George Washington University 
University Police 
2033 G Street, N.W. 

Washington, DC 20052 

Dear (name deleted): 

Reference is made to your February 22, 2000, letter in which you requested assistance with 
Uniform Crime Reporting (UCR) Program procedures. In your letter, you presented the 
following scenario: 

1. If a student living in a residence hall room with other students reports an item missing 
from his/her room, some people are of the opinion that the incident should be recorded as a 
theft and not as a burglary, because the other students in the room have the "opportunity" 
to take the item. 

Based on this scenario, the following are responses to your questions: 

What is your opinion regarding this scenario? Classify this as Larceny or Burglary- 
-unlawful entry —no force? 

According to the scenario, if an item is missing from a structure and it is unknown who 
took the item, the proper classification would be Burglary. Page 20 of the Federal Bureau 
of Investigation's (FBI's) UCR Handbook defines Burglary— Breaking or Entering as 
"the unlawful entry of a structure to commit a felony or a theft." 

If, on the other hand, a resident having lawful access to the structure takes an item from 
another resident, the proper classification would be Larceny— theft. Page 24 of the UCR 
Handbook defines Larceny— theft as "the unlawful taking, carrying, leading, or riding 
away of property from the possession or constructive possession of another." 

Does the answer to this scenario change if the room is left unlocked or opened 
versus being locked by the last person who left the room? 

Page 21 of the FBI's UCR Handbook states, 

5.a. Burglary— Forcible Entry 

Count all offenses where force of any kind is used to unlawfully enter a structure 
for the purpose of committing a theft or felony. This act includes entry by use of 
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tools, breaking windows; forcing windows, doors, transoms, or ventilators; 
cutting screens, walls, or roofs; and where known, the use of master keys, picks, 
unauthorized keys, celluloid, or other devices which leave no outward mark but 
are used to force a lock. Burglary by concealment inside a building followed by 
the exiting of the structure is included in this category. 

5.b. Burglary— Unlawful Entry-No Force 

The entry in these burglary situations involves no force and is achieved by use of 
an unlocked door or window. The element of trespass to the structure is essential 
in this classification, which includes thefts from open garages, open warehouses, 
open or unlocked dwellings, and open or unlocked common basement areas in 
apartment houses where entry is committed other than by the tenant who has 
lawful access. If the area entered was one of open access, thefts from the area 
would not involve an unlawful trespass and would be scored as larceny. 

Again, when a resident having lawful access to a structure takes an item from another 
resident, the proper classification would be Larceny— theft. However, if a person, other 
than a resident, enters an unlocked structure (room), or one where the door was left open, 
the proper classification would be Burglary— Unlawful Entry No Force. 

2. If housekeeping and maintenance personnel have keys and are authorized to gain access 
and did gain access during the time period of the theft, how would you classify the 
incident? 

5. a. Burglary— Forcible Entry 

3. If a student lives alone in a residence hall room, it seems clearer to people that they 
should follow the definitions of forcible entry, if the room was locked by the student or 
unlawful entry— no force, if the student left the door unlocked. Is that a correct assessment? 

As stated previously, offenses where force of any kind is used to unlawfully enter a 
structure for the purpose of committing a theft or felony are classified as a Burglary- 
Forcible Entry. 

If entry is achieved by use of an unlocked door or window, the proper classification 
would be Burglary— Unlawful Entry— No Force. 

4. Is there anything else in the definition of burglary as listed in the UCR Handbook that 
we should take into consideration when classifying incidents of larceny and burglary in 
residence hall facilities? 

By citing the reference material contained in the FBI's Uniform Crime Reporting 
Handbook, I believe we have addressed all related concerns. 
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I am glad to provide you and your agency this information. I hope you find it helpful. If you have 
any further questions, please contact (name deleted) at 304-625-2859 or 1-888-827-6427. 

Sincerely yours, 

[signed (name deleted)] 

(name deleted) 

Chief 

Programs Support Section 

Criminal Justice Information Services Division 

INFORMAL NOTE 



April 25, 2000 

This is in reference to the attached response to (name deleted), Director, University Police, 
George Washington University, dated March 10, 2000. (name deleted) was contacted by (name 
deleted) of the Education/Training Services Unit. The following clarification was made to 
scenario #1: 

1. If a student living in a residence hall room with other students reports an item 
missing from his/her room, some people are of the opinion that the incident should 
be recorded as a theft and not as a burglary, because the other students in the room 
have the "opportunity” to take the item. 

Based on this scenario, the following are responses to your questions: 

What is your opinion regarding this scenario? Classify this as Larceny or 
Burglary-unlawful entry-no force? 

According to the scenario, if an item is missing from a structure and it is 
unknown who took the item, and the investigating officer has exhausted all 
avenues leading toward the offense of Larceny-theft, then the proper 
classification would be Burglary. Page 20 of the Federal Bureau of Investigation's 
(FBI's) UCR Handbook defines Burglary-Breaking or Entering as "the 
unlawful entry of a structure to commit a felony or a theft." 

One has to be cognizant of the fact that especially in the college dormitory setting many 
variables could be present. There is no "all encompassing" answer without first relying on the 
discretion of the investigating officer. A decision on the proper classification should not be made 
until all the facts are collected and analyzed. The whole premise of UCR is the application of 
facts known in each case to the Index Crime definitions set forth in the FBI's UCR Handbook. 

Attachments 

Please refer to the response correspondence dated March 10, 2000, as the attachment. 

Thank you in advance. 
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TEMPLATE A 



OFFENSE 


LOCATION 


YEAR 


YEAR 


YEAR 


MURDER / NON-NEGLIGENT 
MANSLAUGHTER 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 








NEGLIGENT MANSLAUGHTER 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 








SEX OFFENSES, FORCIBLE 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 








SEX OFFENSES, NON-FORCIBLE 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 








ROBBERY 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 








AGGRAVATED ASSAULT 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 








BURGLARY 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 








MOTOR VEHICLE THEFT 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 








ARSON 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 








LIQUOR LAW ARRESTS 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 








LIQUOR LAW VIOLATIONS 
REFERRED FOR DISCIPLINARY 
ACTION 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 








DRUG LAW ARRESTS 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 








DRUG LAW VIOLATIONS 
REFERRED FOR DISCIPLINARY 
ACTION 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 
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TEMPLATE A (continued) 



OFFENSE 


LOCATION 


YEAR 


YEAR 


YEAR 


ILLEGAL WEAPONS POSSESSION 
ARRESTS 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 








ILLEGAL WEAPONS POSSESSION 
VIOLATIONS REFERRED FOR 
DISCIPLINARY ACTION 


ON CAMPUS 








PRESIDENTIAL FACILITIES 








NONCAMPUS 








PUBLIC PROPERTY 








OPTIONAL TOTAL 









**CRIMES REPORTED IN THE RESIDENTIAL FACILITIES COLUMN ARE INCLUDED IN THE ON-CAMPUS CATEGORY. 
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TEMPLATE B 


OFFENSE 


YEAR 


ON 

CAMPUS 

PROPERTY 


PRESIDENTIAL 

FACILITIES 


NONCAMPUS 

PROPERTY 


PUBLIC 

PROPERTY 


OPTIONAL 

TOTAL 



MURDER / NON-NEGLIGENT 
MANSLAUGHTER 

NEGLIGENT MANSLAUGHTER 



SEX OFFENSES, FORCIBLE 



SEX OFFENSES, NON-FORCIBLE 



ROBBERY 



AGGRAVATED ASSAULT 



BURGLARY 



MOTOR VEHICLE THEFT 



ARSON 



LIQUOR LAW ARRESTS 

LIQUOR LAW VIOLATIONS 
REFERRED FOR DISCIPLINARY 
ACTION 

DRUG LAW ARRESTS 

DRUG LAW VIOLATIONS 
REFERRED FOR DISCIPLINARY 
ACTION 

ILLEGAL WEAPONS POSSESSION 
ARRESTS 

ILLEGAL WEAPONS POSSESSION 
VIOLATIONS REFERRED FOR 
DISCIPLINARY ACTION 
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TEMPLATE C 



OFFENSE 


ON CAMPUS 


PRESIDENTIAL 

FACILITIES 


NONCAMPUS 


PUBLIC PROPERTY 


OPTIONAL TOTAL 


YEAR 


YEAR 


YEAR 


YEAR 


YEAR 


YEAR 


YEAR 


YEAR 


YEAR 


YEAR 


YEAR 


YEAR 


YEAR 


YEAR 


YEAR 


MURDER / NON-NEGLIGENT 
MANSLAUGHTER 
































NEGLIGENT MANSLAUGHTER 
































SEX OFFENSES, FORCIBLE 
































SEX OFFENSES, NON-FORCIBLE 
































ROBBERY 
































AGGRAVATED ASSAULT 
































BURGLARY 
































MOTOR VEHICLE THEFT 
































ARSON 
































LIQUOR LAW ARRESTS 
































LIQUOR LAW VIOLATIONS REFERRED 
FOR DISCIPLINARY ACTION 
































DRUG LAW ARRESTS 
































DRUG LAW VIOLATIONS REFERRED 
FOR DISCIPLINARY ACTION 
































ILLEGAL WEAPONS POSSESSION 
ARRESTS 
































ILLEGAL WEAPONS POSSESSION 
VIOLATIONS REFERRED FOR 
DISCIPLINARY ACTION 
































OPTIONAL TOTAL 

































**CRIMES REPORTED IN THE RESIDENTIAL FACILTIES COLUMN ARE INCLUDED IN THE ON-CAMPUS CATEGORY. 
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TEMPLATE D 



All On-Campus Property Non-Campus Property Public Property J On-Campus Residential Only 







Reported 
to MPD 

2 


Reported 
to Non- 
Police 
3 


SUB- 

TOTAL 


Reported 
to UPD 

1 


Reported 
to MPD 

2 


Reported 
to Non- 
Police 
3 


SUB- 

TOTAL 


Reported 
to UPD 

1 


Reported 
to MPD 

2 


Reported 
to Non- 
Police 
3 


SUB- 

TOTAL 


GRAND 

TOTAL 




Reported 
to UPD 

1 


Reported 
to MPD 

2 


Reported 
to Non- 
Police 
3 


Section 

TOTAL 


Murder/Non-Negligent Manslaughter 




































Negligent Manslaughter 




































Robbery 




































Aggravated Assault 




































Motor Vehicle Theft 




































Arson 




































BURGLARY TOTAL 






| 


























Forcible Burglary 




































Non-Forcible Burglary 






































Attempted Burglary 






































SEX OFFENSES, FORCIBLE 
(TOTAL) 
































Forcible Rape 




































Forcible Sodomy 




































Sexual Assault with Object 






■ WM 






























Forcible Fondling 






■ ■ 
































SEX OFFENSES, NON-FORCIBLE 
(TOTAL) 




































Incest 




































Statutory Rape 






































Larceny** 




N/A 








N/A 








N/A 










N/A 






Liquor Law Arrests 




































Liquor Law Violations Referred for 
Disciplinary Action 




N/A 








N/A 








N/A 












N/A 






Drug Law Arrests 




































Drug Law Violations Referred for 
Disciplinary Action 




N/A 








N/A 








N/A 












N/A 






Illegal Weapons Possession Arrests 


































Illegal Weapons Possession 
Violations Referred for Disciplinary 
Action 




N/A 








N/A 








N/A 












N/A 







**Denotes statistics not required by law. 
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Crime Incident Report Form 

This form should be completed by those individuals identified as “campus security authorities” who are 
required to report information they receive about specified crimes (described below) pursuant to the 
federal Clery Act. The information collected from these forms will be used to prepare a compilation of 
statistical crime information that will be included in the campus’ Annual Security Report. 

It is the policy of the University of California to ensure that victims and witnesses to crime are aware of 
their right to report criminal acts to the police, and to report University policy violations to the appropriate 
office (e.g., student conduct violations to the Office of Student Judicial Affairs). However, if a 
reporting person requests anonymity, this request must be honored to the extent permitted by law. 
Accordingly, no information should be included on this form that would personally identify the 
victim without his/her consent. 

Campus Police will use this form to determine the category of crime and location under which the crime 
should be reported according to the requirements of the Clery Act. Please forward this completed form 
to: [Chief of Campus Police Department] [Address]. 

Person Receiving Report: Phone Number: 

Report Made by: 

Victim 

Third Party Please identify relationship to victim: 

Date and Time the Incident occurred: 

Description of the incident or crime: 
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Location of Incident 

Identify building name, address, etc.; be as specific as possible): 



The location where this incident occurred was: 

On campus, but not in student housing 

On campus student housing 

Off-campus affiliated property (owned, controlled, or affiliated with the campus; e.g., 

leased property, fraternity, student co-op) 

Off-campus public property immediately adjacent to campus 

Off-campus, NOT affiliated with or not adjacent to campus 

Unknown 

Sex Offenses 

Examples of sex offenses are rape, sodomy, sexual assault with an object, fondling, incest, and statutory 
rape. 

Was this crime a sexual offense ? Yes No 

If yes, were the victim and the assailant acquainted? Yes No 

If yes, were either the victim or the assailant under the influence of alcohol or drugs? 



Victim: 


No 


Yes, alcohol 


Yes, drugs 


Assailant: 


No 


Yes, alcohol 


Yes, drugs 



Hate Crimes 

Hate crime information is required to be reported for each of the following crimes ( criminal homicide, 
sex offense, robbery, aggravated assault, burglary, motor vehicle theft, and arson) and for any other 
crime involving bodily injury. 

Was this incident motivated by hate or bias? Yes ; No . 

If yes, identify the category of prejudice: 

Race Ethnicity National Origin 

Religion Disability Sexual Orientation 

If yes, provide a brief explanation of the determination: 

Alcohol, Drug and Weapons Law Violations 

Check all that apply: 

Alcohol Drugs Weapons Describe: 

Number of individuals arrested or referred for campus disciplinary action: 



189 



Appendix F 



This page intentionally left blank. 



190 






Appendix G: 

Section 102(a)-(d) of the 
Higher Education Act 
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SEC. 120. DRUG AND ALCOHOL ABUSE PREVENTION. 



(a) RESTRICTION ON ELIGIBILITY- Notwithstanding any other provision of law, no institution of 
higher education shall be eligible to receive funds or any other form of financial assistance under any 
Federal program, including participation in any federally funded or guaranteed student loan program, 
unless the institution certifies to the Secretary that the institution has adopted and has implemented a 
program to prevent the use of illicit drugs and the abuse of alcohol by students and employees that, at a 
minimum, includes— 

(1) the annual distribution to each student and employee of— 

(A) standards of conduct that clearly prohibit, at a minimum, the unlawful possession, 
use, or distribution of illicit drugs and alcohol by students and employees on the 
institution’s property or as part of any of the institution’s activities; 

(B) a description of the applicable legal sanctions under local, State, or Federal law for 
the unlawful possession or distribution of illicit drugs and alcohol; 

(C) a description of the health-risks associated with the use of illicit drugs and the abuse 
of alcohol; 

(D) a description of any drug or alcohol counseling, treatment, or rehabilitation or re- 
entry programs that are available to employees or students; and 

(E) a clear statement that the institution will impose sanctions on students and employees 
(consistent with local, State, and Federal law), and a description of those sanctions, up to 
and including expulsion or termination of employment and referral for prosecution, for 
violations of the standards of conduct required by subparagraph (A); and 

(2) a biennial review by the institution of the institution’s program to— 

(A) determine the program’s effectiveness and implement changes to the program if the 
changes are needed; and 

(B) ensure that the sanctions required by paragraph (1)(E) are consistently enforced. 

(b) INFORMATION AVAILABILITY- Each institution of higher education that provides the 
certification required by subsection (a) shall, upon request, make available to the Secretary and to the 
public a copy of each item required by subsection (a)(1) as well as the results of the biennial review 
required by subsection (a)(2). 

(c) REGULATIONS - 

(1) IN GENERAL- The Secretary shall publish regulations to implement and enforce the 
provisions of this section, including regulations that provide for— 

(A) the periodic review of a representative sample of programs required by subsection 
(a); and 

(B) a range of responses and sanctions for institutions of higher education that fail to 
implement their programs or to consistently enforce their sanctions, including 
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information and technical assistance, the development of a compliance agreement, and 
the termination of any form of Federal financial assistance. 

(2) REHABILITATION PROGRAM- The sanctions required by subsection (a)(1)(E) may 
include the completion of an appropriate rehabilitation program. 

(d) APPEALS- Upon determination by the Secretary to terminate financial assistance to any institution of 
higher education under this section, the institution may file an appeal with an administrative law judge 
before the expiration of the 30-day period beginning on the date such institution is notified of the decision 
to terminate financial assistance under this section. Such judge shall hold a hearing with respect to such 
termination of assistance before the expiration of the 45 -day period beginning on the date that such appeal 
is filed. Such judge may extend such 45-day period upon a motion by the institution concerned. The 
decision of the judge with respect to such termination shall be considered to be a final agency action. 



194 






Index 



Index 



administrative division. See also separate campus 19 

aggravated assault 24, 31-33, 40, 78 

classifications of 32-33 

counting 32, 75 

definition of 31 

examples of 33 

alcohol 

arrests. See under arrests, crimes disclosed under, 
liquor law violations 
policies. See alcohol policies 

referrals for disciplinary action. See under referrals for 
disciplinary action, crimes disclosed under, liquor 
law violations 
alcohol policies 

regarding alcohol abuse education 100 

sample policy statement 101 

regarding alcoholic beverages and enforcement 

of laws 99 

sample policy statement 99 

annual security report 4, 5, 6, 1 1, 82-83, 85, 87-88 

cite for 5 

description of 113 

disclosures in 

crime statistics 81-83 

policy statements 11, 85, 87-1 10 

distributing 111-114 

deadline for Ill 

methods of 112-113 

recipients of. 112-113 

notice 112 

sample notice 113 

policy statement on preparing 88 

sample policy statement 88, 90 

publishing 5, 6, 1 1 1, 1 12 

records retention 73, 114 

separate campus 112 

arrests 24, 44-46, 47, 48, 76-77, 78, 83, 84 

cite for 44 

counting 44, 45, 46, 76-77, 78 

crimes disclosed under 44 

drug law violations, definition of 47 

illegal weapons possession, definition of 46 

liquor law violations, definition of 48 

definition of 45 

entering statistics for 82-83, 125 

examples of 

for drug law violations 47 

for illegal weapons possession 46 

for liquor law violations 48 

juveniles 45 



arson 24, 38-40 

classifications of 38-40 

counting 38, 76 

definition of 38 

examples of 40 

hierarchy rule, exception to 39-40, 78 

investigation of 38 

assaults to murder. See also attempted crimes 
attempted murder. See also attempted crimes 
attempted crimes 79 



B 

bias. See under hate crimes, categories of bias 

branch campus. See also separate campus 19, 56 

burglary 11, 24, 34-36, 75, 78 

classifications of 35-36 

counting 34, 75, 78 

definition of 34 

examples of 36 

in dormitories 34-35 

business day, definition of 69 



c 

campus. See on-campus 

campus police or security department ..4, 6, 9, 10-11, 49, 

67, 68,71,83,92- 
94 

as campus security authorities 5, 51, 85 

crime log requirement 4, 6, 9, 10-1 1, 67, 68, 69 

description of 10-11 

patrol jurisdiction of 67 

policies pertaining to 11, 92-94 

crime reporting 94 

sample policy statement 94 

enforcement authority of 92-93 

sample policy statement (arrest authority) 92 
sample policy statement (no arrest 

authority) 93 

sex offender information 108 

campus security authorities 4, 5, 49-53, 61, 89, 1 14 

cite for 5, 49 

collecting crime reports from 4, 5, 52, 79 

definition of 5, 49-50 

examples of who to include 50 

examples of who not to include 50 

exemptions 51 

function of 50 

good faith 50 

recommendations with regard to 51-52 
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residence advisors, residence assistants 50 

sample letter to 52-53 

timely warnings and 61 

campus security department. See campus police or security 
department 

caveat, use of 80, 81-82, 122, 128 

citation. See under arrests, definition of 

civil penalty for noncompliance 7 

Clery Act. See Jeanne Clery Disclosure of Campus Security 

Policy and Campus Crime Statistics Act ( Clery Act) 
confidential reporting. See voluntary confidential reporting 
contract, written. See under third party, written contract 
with 

controlled by. See owned or controlled by 

counselors. See pastoral counselor; professional counselor 

counting crimes 24, 25, 26, 27, 31, 32, 34, 36, 38, 

44, 45,46, 75-81 

attempted crimes 79 

distinct operation, definition of 31 

officer discretion 76, 77 

hierarchy rule (for multiple incidents) .... 39-40, 78-79 

exception to 78-79 

zero, use of 13, 17, 83, 122 

Crime Awareness and Campus Security Act 3 

crimes. See the following individual crimes: criminal 
homicide, sex offenses, robbery, aggravated assault, 
burglary, motor vehicle theft, arson, hate crimes, arrests, 
and referrals for disciplinary action 
crimes involving bodily injury. See also hate crimes.. 24, 40 

criminal homicide 24, 25-26, 39 

murder and non-negligent manslaughter 25-26, 78 

classifying 25 

counting 25, 75 

definition of. 25 

examples of 26 

negligent manslaughter 26 

classifying 26 

counting 26, 75 

definition of. 26 

example of 26 

crime log 4, 5, 6, 9, 10, 1 1, 67-71, 1 13 

annual security report, relation to 71 

archiving 71, 114 

availability of 5, 6, 71, 113 

campus police or security department 6, 9, 1 1 

cite for 4,10, 67 

creating 68 

criminal incidents to include 68 

entries 67 

additions to, changes in 69 

exceptions 69-70 

timeframe for 69 

updates to 70 

geographic locations 67 



institutions exempt from maintaining 11 

maintaining 68-70 

patrol jurisdiction of campus police or 

security department 67 

required information 69-70 

sample log 68 

state crime log 67, 70 

unfounded crimes 70 

withholding information 70 

criminal incidents. See under reported crimes, 

definition of; crime log, criminal incidents to include 



D 

daily crime log. See crime log 

discretion, law enforcement officer 76, 77 

disciplinary referrals. See referrals for disciplinary action 

distance education 20 

distinct operation, definition of See under counting crimes 

documentation 54, 55, 56, 68, 70, 76, 77, 81, 114 

annual security report, supporting records 81, 114 

crime log 54, 68, 70 

record keeping 1, 3, 4 

law enforcement officer discretion 76, 77 

local police 55, 56 

timely warnings 114 

donnitories and residences for students. See also 

geographic locations, dormitories or residential facilities 

for students on-campus 13, 38, 82 

as a subset of on-campus 13, 82 

cite for 13 

double counting, avoiding 75 

drug law violations. See under arrests, crimes disclosed 
under; referrals for disciplinary action, crimes disclosed 
under 

drug policies 86, 100-101 

addressed in annual security report 100-101 

regarding drug abuse education 101 

regarding illegal drugs and enforcement 

of laws 100 

sample statements 100,101 

regarding drug abuse education 101 

regarding illegal drugs and enforcement 

of laws 100 



E 

entering statistics in the annual security 

report 13, 17, 82-83 

exchange programs, disclosing crimes for 20 

exemptions, reporting 51, 62 

pastoral counselor 51, 62 

professional counselor 5 1 , 62 

timely warnings 62 

excluded crimes 80 
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F 

false or baseless crimes. See unfounded crimes 



Family Educational Rights and Privacy Act 

(FERPA) 63, 105, 109 

disciplinary proceedings and 105 

sex offender information policy and 108 

timely warning and 63 

FBI. See Federal Bureau of Investigation (FBI) 

Federal Bureau of Investigation (FBI) 1, 44 

cite for 24 

Uniform Crime Reporting Handbook 24 

Uniform Crime Reporting Handbook, 

NIBRS edition 27, 103 

Hate Crime Data Collection Guidelines 40, 41 

Training Guide for Hate Crime Data 

Collection 41 

FERPA. See Family Educational Rights and Privacy Act 
(FERPA) 

field trips, disclosing crimes for 17 

foreign institutions, U.S. -owned 19, 56 

fraternities 12, 14, 98-99 

monitoring of 98 

policy statement 98 

sample policy statements 98-99 

noncampus 12, 14 

on campus 12, 14 



G 

geographic locations 1 1-20, 82, 84 

cite for 11 

crime log 67 

dormitories or residential facilities for students 

on-campus 13 

hate crimes 40-4 1 

on campus 11, 12-13 

cite for 12 

definition of. 12 

donnitories and residential facilities for 

students, as a subset of 13, 123 

cite for 13 

examples of 12-13, 14 

noncampus 11, 13-17 

cite for 13 

definition of. 13-14 

examples of what to include 14, 15-16 

examples of what not to include 14, 16-17 

patrol jurisdiction of campus police 67 

public property 11, 17-18, 20 

cite for 17 

definition of. 17 

parks and one mile suggestion 18 

parking facilities 18 



good faith 23, 50 

campus security authorities 23, 50 

reported crimes 23 



good-faith effort. See under local and state police 



H 

handbook questions, e-mail address for 2, 18, 35 

back cover 

hate crimes 11, 24, 40-44, 76, 78, 79, 84, 124 

categories of prejudice 40-41, 84 

cautions with regard to 43-44 

cite for 40 

classification guidelines 41-43 

counting 76 

crimes involving bodily injury 24, 40 

definition of 40-4 1 

entering statistics for 84, 124 

geographic location and 1 1, 40 

hierarchy rule, exception to 78, 79 

health clinic 13, 50 

hierarchy rule. See under counting crimes 



I 

International Association of College Law Enforcement 

Administrators (IACLEA) 1 

illegal weapons possession. See under arrests, crimes 
disclosed under; referrals for disciplinary action, crimes 
disclosed under 

institutional policies, violation of 44 

J 

Jeanne Clery Disclosure of Campus Security Policy and 



Campus Crime Statistics Act ( Cleiy Act ) 3-7 

compliance requirements for 3-6 

legislation 3 

noncompliance with 7 

juveniles. See under arrests 



L 

liquor law violations. See under arrests, crimes disclosed 
under; referrals for disciplinary action, crimes disclosed 
under 

local and state police 49, 50 

cite for 4 

good-faith effort 4, 54, 55, 56, 121 

institutions in foreign countries 56 

requesting crime statistics from 54-56, 121, 126 

sample letter requesting crime statistics 57 

timely warning and 61,62 
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M 

map, use of. 18 

annual security report 18 

separate campuses 18 

mediation. See referrals for disciplinary action 
Megan’s laws. See sex offender registration infonnation 

motor vehicle theft 24, 36-38, 76, 78 

classifications of 37 

counting 36, 76 

definition of 36 

examples of 38 

murder or murder and non-negligent manslaughter. See 
under criminal homicide 

N 

negligent manslaughter. See under criminal homicide 
NIBRS See under Federal Bureau of Investigation (FBI) 
noncampus. See under geographic locations 
noncompliance. See under Jeanne Clery Disclosure of 
Campus Security Policy and Campus Crime Statistics 
Act ( Clery Act) 

o 

Office of Case Management and Oversight. See School 



Eligibility Channel 

official, definition of 50 

on-campus. See under geographic locations 

owned or controlled by, definition of. 12 



P 

parking facilities. See under geographic locations, 
public property 

patrol jurisdiction of campus police or security department. 



See under crime log 

pastoral counselor 51, 62, 95 

preferred leasing 17 

professional counselor 51, 62, 95 

personally identifying infonnation 

cite for, prohibition of 79 

timely warning 62 

police. See campus police or security department; 
local and state police 

policy statements 5, 9, 85-110 

cite for 85 

categories addressed in Annual Security 

Report 4, 87-1 10 

alcohol use 99 

sample policy statement 99 



campus law enforcement 4, 92 

sample policy statement (arrest 

authority) 92-93 

sample policy statement (without arrest 

authority) 93 

crime prevention programs 97 

sample policy statement 97 

criminal activity off campus 98 

sample policy statement (police 

monitored) 98 

sample policy statement (not police 

monitored) 99 

drug use 100 

sample policy statement 100 

encouraging accurate and prompt crime 

reporting 94 

sample policy statement 94 

procedures for counselors 95 

sample policy statement (confidential 

reporting) 95 

sample policy statement (no confidential 

reporting) 95 

preparation of annual security report 88 

sample policy statement 88 

reporting of criminal offenses 89 

sample policy statement 89 

security and access 91 

sample policy statement 9 1 

security awareness programs 96 

sample policy statement 96 

sex offenses, prevention and response to. 103-105 

sample policy statement 107 

sex offender registration 108 

sample policy statement (on-site) 109 

sample policy statement (off-site) 110 

substance abuse education 100 

sample policy statement 101 

timely warnings 87 

sample policy statement 87 

voluntary confidential reporting 89, 90 

sample policy statement (not limited) 90 

sample policy statement (limited) 90 

Program Participation Agreements, and Title IV 9 

prospective employee 5, 112, 113, 114 

annual security report, distributing 5, 112, 113, 114 

definition of 112 

prospective student 5, 112, 113, 114 

annual security report, distributing 5, 112, 113, 114 

definition of 112 

public property. See under geographic locations 
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R 

rape, forcible rape. See under sex offenses, forcible sex 
offenses 

reasonably contiguous, definition of 12 

referrals for disciplinary action.... 24, 44-48, 76-77, 78, 83, 

114 

cite for 44 

definition of 45 

counting 76-77 

crimes disclosed under 24 

drug law 24 

counting 44 

definition of. 47 

illegal weapons 24 

counting 46 

definition of. 46 

liquor law 24 

counting 45 

definition of. 48 

example of 48 

entering statistics for 83, 125 

rented classroom space 20 

reported crimes, definition of 23 

residence halls. See donnitories and residence halls for 
students 

resident advisors, resident assistants. See under campus 
security authorities 

robbery 24, 30-31, 75, 78 

classifications of 30 

counting 31,75 

definition of 30 

example of 31 

rumor, hearsay. See good faith 



satellite location. See also separate campus 19 

School Eligibility Channel 9-10 

security department. See campus police or security 
department 

Security on Campus (SOC) 1 

separate campus 19-20, 1 12 

annual security report 112 

compliance 19 

crime log 71 

definition of 19 

map for 18 

sex offenses 24, 27-29, 75, 78, 82 

forcible sex offenses 24, 27-28, 78 

classifications of. 27-29 

counting 27, 75 

definition of. 27 

examples of 28-29 

policy statement regarding 103-105 



sample policy statement 107 

NIBRS 27 

non-forcible 24, 29-30, 78 

classifications of 29 

counting 27, 75 

definition of 29 

example of 29 

sex offender registration information 108-109 

cite for 108 

FERPA and 108 

Megan’s laws, comparison with 108 

policy 108 

sample policy statement (electronic link) 110 

sample policy statement (on-site access) 109 

sororities 12, 14, 98-99 

monitoring of. 98 

policy statement 98 

sample policy statements 98-99 

noncampus 12, 14 

on-campus 12, 14 

state crime log. See under crime log 

statutory age of consent. See also under sex offenses, 

non-forcible sex offenses 27, 29 

statutory rape. See also under sex offenses, 

non-forcible sex offenses 27, 29 

student financial aid programs, examples of. See under 
Title IV eligibility 

student teachers 16 

study abroad, disclosing crimes for 20 

summons. See under arrests, definition of 



T 

third party 12, 15,23 

crime reports from 23 

written contract with 12, 15 

timely warning 4, 61-65, 87 

cite for 4, 61 

crimes exempt from 62 

decision to issue 62 

FERPA, relation to 63 

information to include in 62 

policy statement on 61, 87 

sample policy statement 87 

sample warnings 64-65 

Title IV eligibility 9, 10 

defennent only status 10 

examples of student financial aid programs 9 

Program Participation Agreement 9 

traffic violations (moving) 68 



trespass. See under burglary, classifications of 
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u 

Unfounded crimes 70, 80 

Uniform Crime Reporting Handbook ( UCR ). See under 
Federal Bureau of Investigation (FBI) 

V 

violations of law. See drug law violations; illegal weapons 
possession; liquor law violations 

voluntary confidential reporting 90, 95 

policy statement regarding institutional 

procedures for allowing 90 

sample policy statement 90 

policy statement regarding procedures for pastoral and 

professional counselors 95 

sample policy statements 95 



w 

weapons, illegal possession of. See under arrests, crimes 
disclosed under; referrals for disciplinary action, crimes 
disclosed under 

Web-based data collection 4, 5, 6, 52, 79, 80, 115-132 



annual submission cite 5 

description of 115 

Help Desk contact information 115 

institution identification 119 



locking data 129 

login infonnation 116-117 

password information 115, 117, 130 

printing 129 

registration 118, 130 

screening questions 121 

Web site, accessing 115-117 



withholding information. See under crime log 
witness. See reported crimes, definition of 
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